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1) Approve a proposed Request for Qualifications (RFQ) for Entertainment Production 
services, herein included as Attachment 1, for a three-year contract in an amount not to 
exceed One Million Dollars ($1,000,000.00) per year per contract awarded, subject to 
the review and approval of the City Attorney as to form; 

2) Authorize Department of Recreation and Parks (RAP) staff to advertise the RFQ and 
conduct the RFQ process, subsequent to City Attorney review and approval as to form. 

SUMMARY 

RAP is in need of Entertainment Production contracts, which current staffing provides on a very 
limited basis; therefore, one or more Entertainment Production contractors are required. RAP is 
currently using three existing departmental contracts for various entertainment productions: 
Contract Nos. N 1073 (Lon Cohen Studio Rentals Inc. - musical instrument rental and technical 
services), N1074 (Centerstaging LLC - audio-visual entertainment equipment rental with 
technical services), and N1075 (Neptune Productions, Inc. - entertainment lighting and special 
effects equipment rental and technical services). Because the current departmental contracts 
will expire in less than one year, RAP management has determined that there still remains a 
need to have "as-needed" Entertainment Production contractors available on-call in order to 
supplement our current and future entertainment productions at Pershing Square and other 
locations; therefore, new as-needed contracts are required. 

Pershing Square Park provides a variety of musical events and concerts throughout the year. 
One of the most popular and largest events is the Summer Concert Series. It boasts an 
attendance of fifty thousand patrons during a six-week summer period year after year. 
Additionally, Pershing Square hosts a Halloween Carnival, Winter Concert program, Winter 
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Holiday Festival, St. Patrick's Day Celebration, Spring Festival, and the Art-Squared Gallery 
Event. Due to the popularity of all of the aforementioned events, RAP staff is seeking to expand 
programming and hire higher profile entertainers, which are more expensive to book and will 
require a more elaborate production. Other future events at other parks include Lotus Festival, 
Salute to Recreation and Summer Concerts in San Pedro. RAP is planning on providing more 
free festivals for the community in the future. With these planned productions, Entertainment 
Production services contracts are critical to improving, maintaining and expanding RAP's event 
programming to the community. 

RAP staff has developed and is now ready to release, at the direction of the Board, a RFQ, 
which will be advertised per Mayoral Executive Directive No. 14 (Villaraigosa Series), which 
states, " .... every Department will utilize the Los Angeles Business Assistance Virtual Network 
(BAVN) as the exclusive means for posting all opportunities for RFQ's .... " In addition, a letter 
inviting bids will be mailed to interested parties from a mailing list maintained by RAP. The 
Finance Division, which oversees RAP's entertainment productions, has reviewed and provided 
input on the RFQ. 

A pre-qualification conference will be held approximately three weeks after the release of the 
RFQ in order to provide potential responders with a review of the submittal documents, 
compliance documents, and requirements for the Business Inclusion Program (BIP) as required 
by Executive Directive No. 14. 

Evaluation Process 

Responses will be evaluated in two levels. Level I will be a review by RAP staff for the minimum 
qualifications, as stated in the RFQ document. The minimum qualifications will determine the 
respondent's knowledge and experience to perform the terms and specifications of the contract. 
If a respondent's minimum qualification cannot be verified by staff, the respondent will be 
disqualified and no further evaluation will be performed on the response. Level II will evaluate 
all required compliance and submittal documents as required per City Ordinance. The 
respondent must successfully pass Level I before staff can proceed to Level II. 

If any of the respondents are successful in meeting the City's minimum qualifications 
requirements, then a recommendation may be made to the Board for award of contracts to the 
successful respondent(s). In the interest of maintaining a competitive environment and 
maximizing the City's contracting options, RAP staff may choose to recommend awarding 
contracts to multiple vendors. If multiple vendors are awarded this contract, they will have the 
opportunity to submit a competitive quote for each project issued by RAP's Finance Division, 
within the terms of this contract. Entertainment Production projects will be awarded solely on 
the prices submitted by the vendors. 

The selected responders will be recommended to the Board for a three-year contract, in an 
amount not to exceed One Million Dollars ($1,000,000.00) per year, per contract. The contract 
amount is an estimate, and RAP does not guarantee that the contract maximum amount will be 
reached. The Entertainment Production services that RAP will be requesting shall be on an as-
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needed basis. RAP, in entering into a contract, guarantees no minimum amount of business or 
compensation. Contracts awarded through this RFQ shall be subject to funding availability and 
early termination by RAP, as provided in the Standard Provisions for City Contracts (Rev. 3/09). 

Funding for projects will be provided from various funding sources. 

FISCAL IMPACT STATEMENT 

Releasing the Request for Qualifications has no fiscal impact on the RAP's General Fund. 

This Report was prepared by Gino Ogtong, Management Analyst II and reviewed by Robert 
Feld, Senior Management Analyst I, Finance Division. 

LIST OF ATTACHMENTS 

1) Request for Qualifications (RFQ) for Entertainment Production 



REQUEST FOR 
QUALIFICATIONS 

ENTERTAINMENT PRODUCTION 

City of Los Angeles 
Department of Recreation and Parks 

Figueroa Plaza 
221 North Figueroa Street, Suite 300 

Los Angeles, CA 90012 

Mandatory Pre-Qualification Conference: 9:00 a.m., TBD 
Non-Mandatory Technical Review Meeting: 9:30 a.m., TBD 

Submission Deadline: 3:00 p.m., TBD 

RESPONDENT'S CONTACT INFORMATION 
Contact information for the person to whom all communication regarding the Statement of 

Qualifications submitted in response to this RFQ and the prospective contract should be directed 

Organization Name: ___________________ _ 
Address: 

E-Mail: 
Contractor's (or Other Professional) License No.: _________ _ 

Business Tax Registration Certificate (BTRC) No.: ________ _ 
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Request for Qualifications: 
Entertainment Pi"oduction 

TOTAL ANNUAL EXPENDITURES IN AN AMOUNT NOT TO EXCEED: 
ONE MILLION DOLLARS ($1,000,000.00) AMOUNT OF CONTRACT 

PER YEAR, PER CONTRACTOR, PER CONTRACT 

IMPORTANT DATES 

MANDATORY PRE-QUALIFICATION MEETING: 

A Mandatory pre-qualification meeting will be conducted on TBD at 221 North Figueroa Street, 
Conference Room 300A, Los Angeles, CA 90012. 

DEADLINE AND DELIVERY INFORMATION: 

Proposals must be received no later than 3:00 p.m. on TBD. 

Two (2) complete Request for Qualifications (RFO) documents (including addenda), each with original 
initials/signatures and required fonns, attachments and documentation must be submitted. In addition, a 
third, unbound. copy and a scanned PDF electronic copy must be submitted along with the two originally 
signed copies of the complete RFQ. 

Responses must be submitted in one (1) or more sealed envelopes or boxes/packages, clearly marked as 
follows: 

RFQ for ENTERTAINMENT PRODUCTION - RESPONSE ENCLOSED 

With the Name and Address of Finn responding. 

Responses must be mailed or delivered in person to: 

City of Los Angeles Board of Recreation and Park Commissioners 
Attention: Board Secretary 
Figueroa Plaza 
221 N. Figueroa Street, Suite 300 
Los Angeles, California 90012 

Facsimile Responses or modifications of any RFQ document will not be considered. Late submittals will 
not be accepted. Responses received at any other location will be deemed non-responsive and returned to 
the Respondent. 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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RESPONDENT'S CHECKLIST 

Before submitting your Response, complete the following checklist, indicating whether you have properly 
completed, signed and returned the following items with your Response. Failure to do so may cause your 
Response to be declared non-responsive. 

ITEM DESCRIPTION 

COMPLETED, SIGNED ORIGINALS 
The Response consists of two (2) originals, each set containing original initials and 
signatures, the complete RFQ documents, plus all addenda, with no missing pages, and 
all required forms and attachments. 

A third, unbound, copy of the complete RFQ documents and a scanned PDF electronic 
£Ql2Y have been included with the Response. 

All signatures have been completed in ink. 

The Response has been properly signed and dated by the person(s) authorized to legally 
bind the Respondent/Proposer/Contractor. 

RIGHT TO REJECT RESPONSES 
In accordance with Los Angeles City Charter section 371(c), "The City shall reserve the 

.1 

right to reject any and all bids or proposals and to waive any informality in the bid or 
proposal when to do so would be to the advantage of the City." 

EXAMINATION OF RESPONDENT'S QUALIFICATIONS 
Respondent acknowledges that the Department of Recreation and Parks Finance 
Division will examine the Response and determine the acceptability of each 
Respondent's qualifications for this RFQ. The Department of Recreation and Parks 
reserves the right to use outside evaluation panels if necessary. 

RESPONDENT QUALIFICATIONS / EVALUATION SHEET, RESPONSE ITEMS, 
RESPONSE FORM AND RELATED DOCUMENTS 
Respondent has completed all requests for information and answered all questions. 

NON-COLLUSION AFFIDAVIT 
Respondent has read, signed, notarized, and submitted the Non-Collusion Affidavit. (see 
Exhibit C) 

MUNICIPAL LOBBYING ORDINANCE 
Respondent has reviewed the Municipal Lobbying Ordinance and information relating 
to the Ordinance. (See Exhibit C) 

INTRODUCTION, RESPONDENT'S INSTRUCTIONS AND SUBMITTALS 
Respondent has fully read and understood the "Introduction, Respondent's Instructions 
and Submittals" section of this RFQ. 

COMPLIANCE DOCUMENT PACKET 
Respondent has completed the checklist and all required items in the Compliance 
Document Packet attached in Exhibit C. VERY IMPORTANT - FAILURE TO 
COMPLETE AND SIGN ALL FORMS IN SECTION I OF EXHIBIT C WILL 
RENDER YOUR RESPONSE NON-RESPONSIVE. 

INITIALS 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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ITEM DESCRIPTION INITIALS 

FORM A-H INDEX 

FORM A: CONTRACTOR GOVERNMENTAL REFERENCE SHEET(S) 
Respondent HUed out and submitted the fonn indicating all governmental agencies that 
projects have been completed for. Make as many copies of this fonn as necessary. 

FORM B: CONTRACTOR KEY EMPLOYEE REFERENCE SHEET(S) 
Respondent completed and submitted the fonn( s) indicating all key employees working 
for them. Make as many copies of this fonn as necessary. 

FORM C: PROJECT QUALIFICATION FORM(S) 
Respondent read, signed and submitted one completed form for each qualifying project. 

FORM D: INFORMATION RELEASE FORM (SIGNATURE REQUIRED) 
Respondent has read, signed, and submitted the Infonnation Release F onn. 

. 
FORM E: CERTIFICATE OF LIABILITY INSURANCE (SIGNATURE 
REQUIRED) 
Respondent attached completed and signed fonn from insurance company, or attached 
the fonn provided by hislher insurance company showing all coverage limits. If self-
insured, mark "Not Applicable." 

FORM F: APPLICANT'S DECLARATION OF SELF-INSURANCE 
Complete and sign fonn or mark ''Not Applicable." 

FORM G: OUT-OF-STATE BIDDERS 
Respondent has submitted a signed and completed Out-Of-State Bidders fonn, if 
applicable. If not applicable, please enter "Not Applicable." 

FORM H: SLAVERY DISCLOSURE ORDINANCE EXEMPTION 
Sign and submit the SDO Exemption if applying for the exemption. If this is not 
applicable, please enter "Not Applicable.". 

EXHIBIT A-C INDEX 

EXHIBIT A: SPECIFICATIONS & PROPOSED AS-NEEDED CONTRACT 
LANGUAGE FOR ENTERTAINMENT PRODUCTION 
Respondent has read all sections of the "Specifications and Proposed As-Needed 
Contract Language", and filled out contact information in Article 17 (in Exhibit A). 

EXHIBIT B: INSURANCE INFORMATION AND MINIMUM COVERAGE 
LIMITS REQUIREMENTS 
Evidence of liability insurance coverage must be provided by using either Fonn E, 
attaching an insurance coverage form provided by the Respondents insurance company, 
or by declaring self-insurance using Fonn F. This liability insurance coverage 
infonnation must be submitted along with the RFQ response. Failure to submit 
evidence of the required insurance coverage may deem your response non-responsive. 

EXHffiIT C: COMPLIANCE DOCUMENT PACKET 
See checklist provided with Exhibit C and complete all items in Section I of packet. 
Section II of the compliance packet outlines items that must be completed within ten 
(10) calendar days after notice of award. ALL FORMS IN SECTION I MUST BE 
COMPLETED, SIGNED AND SUBMITTED BY THE RFQ SUBMITTAL 
DEADLINE. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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NAMEOFRESPONDENT ____________________________________________ __ 

RESPONDENT'SADDRESS ____________________________________________ __ 

STREET __________________________________________________________ __ 

CITY __________________________ STATE __________ ,ZIPCODE __________ __ 

~ RESPONDENT'S TELEPHONE NUMBER ___________________ _ 

~ RESPONDENT'S FAX NUMBER _______________________________ _ 

~ RESPONDENT'S EMAIL ADDRESS ___________________ _ 

~ BUSINESS TAX REGISTRATION CERTIFICATE NUMBER (BTRC) # ________ _ 

~ RESPONDENT'S CHECK LIST 
Are all pertinent sections of the "Respondent's Check List" completed, signed and initialed? 

Initial 

BY: 
(Signature) ____________________________ Date ______________ _ 

PRINTNAME: _______________________________________________ _ 

TITLE OR POSITION: _______________________________________ _ 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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INTRODUCTION, RESPONDENT'S INSTRUCTIONS, AND 
SUBMITTALS 

Firms interested in providing ENTERTAINMENT PRODUCTION are invited to submit a Statement of 
Qualifications to the City of Los Angeles Department of Recreation and Parks (RAP) in response to this 
Request for Qualifications (RFQ). The RFQ is the first phase of a two-phase procurement process, the 
second phase being the bid and award of as-needed entertainment production contracts for individual 
projects. 

RAP will evaluate submitted Responses to the RFQ based upon the evaluation criteria identified herein 
and will select the Respondents it deems responsive and qualified. Only those Respondents will be 
recommended to the Board of Recreation and Park Commissioners (Board) for a contract award. The 
term of the as-needed contract will be three (3) years. 

Complete sets of the RFQ documents, including all addenda, if issued, are available to interested parties 
online at www.labavn.org and http://www.laparks.org/proposal.htm. It shall be the Respondent's 
responsibility to verify that it has a complete set of RFQ documents, including all addenda, prior to the due 
date. Respondents are advised that the Board of Recreation and Park Commissioners has not authorized 
any other agency, or Internet service other than the RAP Finance Division to distribute or sell RFQ 
documents. Respondents are therefore further advised that submission of a Response on documents other 
than those obtained from the above address will cause the Response to be deemed non-responsive. 

The Board reserves the right to award an as-needed contract to multiple Respondents, and may award one 
(1) or more contracts at any time within a period of six (6) months after the receipt of Responses. If 
necessary, the Board may also request in writing an extension of RFQ proposals from all responsive 
Respondents for additional periods in increments of three (3) months or ninety (90) days, or until a 
contract( s) has been awarded and approved. 

The City reserves the right to add contractors during the term of the contract(s) awarded as a result 
of this RFQ process. 

DESCRIPTION OF REQUESTED SERVICES 

Entertainment Production 

EXPEDITED AWARD AND EXECUTION OF CONTRACT 

Due to the RAP's need to complete the contract work associated with this RFQ as expeditiously as 
possible, the Board has requested that all Respondents be advised of the following: 

1. It is the intention of the Board to award an as-needed pre-qualified contract to the Respondent(s) 
who meet the minimum qualifications outlined in this document. All pre-qualified Respondents 
will compete for projects issued by RAP on an as-needed basis. 

2. All Respondents are requested to cooperate to the fullest extent possible by submitting all required 
documentation, and any additional documentation requested by staff, as expeditiously as possible. 
Failure of any Respondent to comply with the submittal requirements as defined in this RFQ or to 
submit any required additional documentation by the date and time specified by staff may render 
the Response non-responsive, making the Respondent ineligible for any future contract awards 
under this RFQ. 

3. It is the intention of the Board to award this contract as expeditiously as possible. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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4. Any Respondent unable to meet the deadline requirements specified herein may be subject to 
rescission of the contract award by virtue of being declared non-responsive by the Board. At 
minimum, failure to submit additional documentation requested upon award of contract will render 
the contractor non-compliant, which results as no contract will be awarded, no work will be 
performed, and no payments until all required forms are submitted. 

RAP CONTACT FOR INFORMATION AND ASSISTANCE 

Requests for clarification of conflicts and/or omissions from the RFQ and/or contract documents shall be 
addressed in writing to the Contract Administrator: 

Robert Feld 
Department of Recreation and Parks 
Contracts, Finance Division 
221 North Figueroa Street, Suite 200 
Los Angeles, California, 90012 

Phone: (213) 202-4387 
Fax # (213) 202-3213 (Cover sheet required) 
E-mail: robert.feld@lacity.org 

MANDATORY PRE-QUALIFICATION MEETING 

Respondents are required to attend a pre-qualification meeting scheduled for TBD, at the City of Los 
Angeles, Department of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street, Conference 
Room 300A, Los Angeles, CA 90012. 

The purpose of the meeting is to inform prospective Respondents of the submittal information and 
provisions relative to this RFQ, including the City's Business Inclusion Program, Equal Benefits 
Ordinance, Affirmative Action Program, Labor Code compliance, and any other applicable requirements. 

NON-MANDATORY TECmCAL REVIEW MEETING 

The non-mandatory technical review meeting is scheduled for 9:30 a.m., TBD at the City of Los Angeles, 
Department of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street, Conference Room 300A, 
Los Angeles, CA 90012. While attendance for this meeting is not required, respondents are encouraged to 
attend for their own benefit. 

The purpose of the meeting is to review the prospective Respondents' RFQ packages, to inform them of 
any missing forms and requirements, and allow them the opportunity to make any corrections before 
submitting their completed RFQ packages by the RFQ Submittal Deadline/Opening of Proposals. 

SUBMITTAL DEADLINE/OPENING OF PROPOSALS 

Proposals must be received no later than 3:00 p.m. on TBD of the RFQ submittal date. 

NO facsimile Responses or facsimile modifications of Responses will be accepted. Supplemental material 
may be requested by the City and shall be submitted by the Respondent in original form to the RAP 
contact at the address provided above. 

Respondents are invited to attend the public session in which the RFQ Responses will be opened. At the 
session, ONLY THE NAMES OF THE RESPONDENTS WILL BE READ AND RECORDED. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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For infonnation regarding the delivery of proposals and the time, date and location of the public session, 
please refer to the Deadline and Delivery Infonnation section at the top of this RFQ. 

REVIEW OF RESPONSES 

After the Responses are opened, City staff will review the RFQ Responses and MAY make 
recommendations to the Board at a date to be detennined regarding the successful Respondents (if any) 
and the award of one or more as-needed contracts. The Respondent's past history will be reviewed. If the 
City determines that additional infonnation is required, the City will request it. 

REJECTION OF RESPONSES 

In accordance with Los Angeles City Charter section 371(c), "The City shall reserve the right to reject any 
and all bids or proposals and to waive any infonnality in the bid or proposal when to do so would be to the 
advantage of the City: The City may also reject the bid or proposal of any bidder or proposer who has 
previously failed to timely and satisfactorily perform any contract with the City." 

RESPONDENT ERRORSIWITHDRA W AL OF RESPONSES 

In general, a Respondent will not be released on account of errors. After Responses have been opened and 
declared, no Responses shall be withdrawn, except with the consent of the Board and only under the 
following conditions: 

The Respondent sends within five (5) calendar days after the opening of the Responses, a written 
notice of a material error in the Response to the Board Secretary at the following address: 

Board of Recreation and Park Commissioners 
Attention: Board Secretary 
221 North Figueroa Street, Suite 300 
Los Angeles, CA 90012 

In the notice, the Respondent: 

A. Specifies that the error results in a Response that is materially different than intended and 
describes in detail how the error occurred; 

B. Provides supporting documentation, including original material (should RAP require 
additional clarification, information and/or documentation, the Respondent must respond 
within two (2) working days after receiving notification from the Board Office); 

C. Acknowledges that should their request to withdraw be granted by the Board, it is with the 
understanding that the Board will not accept a Response from them for this contract 
should there be a need to re-issue this RFQ. 

Errors involving substitution of the listed Subcontractors are detailed elsewhere in this RFQ under the 
section entitled Subletting and Subcontractors. 

RFQSUBNUTTALITEMS 

Respondents must submit the following: 

• Two (2) complete original RFQ Responses, AND 
• An unbound copy of the original RFQ Response, AND 
• A scanned PDF electronic copy of the RFQ Response (indicate if the copy is on a CD and mark 

which CD if more than one CD is enclosed, or include it on a USB flash drive) 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Each original Response must include the RFQ documents with any Addenda, and all required information, 
forms and documentation with original initials and signatures in a sealed envelope, boxes, or package 
addressed to the Board of Recreation and Park Commissioners, Attention: Board Secretary, 
221 N. Figueroa Street, Suite 300, Los Angeles, CA 90012. All envelopes must show the contract 
title and the Responder's name and address, with "RESPONSE ENCLOSED" indicated in bold 
letters, and must be received at the above address not later than 3:00 P.M. of the RFQ submittal date 
designated on Page 3 of this RFQ: "Important Dates". Responders are invited to be present at the time of 
RFQ opening at the above address, at the time indicated. THIS IS NOT A BID, SO ONLY THE NAME 
OF THE RESPONDERS WILL BE READ AND RECORDED. City staff will then review the RFQ's and 
MAY make recommendations to the Board (at a date to be determined) on the successful responders (if 
any) and award of an as-needed contract for the Commission's consideration. NO Facsimile Responses or 
Facsimile modifications of Responses will be accepted. Supplemental material may be requested by the 
City and shall be submitted by the Responder in original form at the address stated above. Failure to 
submit two (2) complete original responses plus the extra unbound copy and electronic copy as 
required may result in your Response being deemed non-responsive. 

USE OF CITY-ISSUED FORMS 

Respondents must complete and submit the forms provided. Any alteration or modification of the forms is 
prohibited. Any unauthorized conditions, limitations or provisions attached to an RFQ Response may be 
cause for rejection of the Response. 

PROTEST PROCEDURES 

The purpose of these procedures is to provide a method for resolving, prior to award, protests regarding the 
award of contracts by the City, by and through its Board. These procedures are for the benefit of the City 
and are not intended to establish an administrative requirement that must be exhausted by the protesting 
Respondent prior to pursuing any legal remedy which may be available. For this reason, no Respondent 
shall have any right to due process, should the City fail to follow these procedures for any reason within its 
discretion. However, failure by a Respondent to follow the protest procedures as discussed below will 
create the presumption that any subsequent legal action in a court of competent jurisdiction is of no merit. 
These procedures will enable the Board to ascertain all of the facts necessary to make an informed decision 
regarding the award of the contract. 

It is the policy of the Board that: 
1. Officially signed and dated protests must be received prior to the Board's award of any contract in 

response to this RFQ. 

2. Protests are transmitted via US Mail to: 

Board of Recreation and Park Commissioners 
Attention: Board Secretary 
Figueroa Plaza 
221 N. Figueroa St., Suite 300 
Los Angeles, California 90012 

OR 

Advance, officially signed and dated, copies of protests will be accepted via fax within the 
protest period to the Board Secretary, Board of Recreation and Park Commissioners at 
(213) 202-2610. If faxing a protest, please notify the Board Office at (213) 202-2640 prior 
to transmission, and attach a cover sheet to the transmittal 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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3. If filing a protest aga~nst another Respondent, the Board will only consider such protests if it 
appears that either Respondent may have a substantial and reasonable prospect of receiving an 
award if the protest is denied or sustained. 

4. Protests from agencies concerned with contract compliance matters may be considered. by the 
Board beyond the protest period. These protests will receive due consideration if the agency 
submits the protest in a timely period and such protest affects a Respondent who appears to have a 
substantial and reasonable prospect of receiving an award if the protest is denied or accepted. 

5. Protests meeting the above criteria will be evaluated by staff and any recommended actions will be 
presented in a written report to the Board. Protesting parties and fmns protested against will be 
notified of the time and date that the written report will be discussed in a public session of the 
Board of Recreation and Park Commissioners. Protesting parties and firms protested against will 
be given the opportunity to present their arguments at the public session. 

Prime Contractors are requested to advise their potential Subcontractors of this protest period policy. In 
addition, protests against a Prime Contractor by a Subcontractor with a direct financial interest that may be 
adversely affected by the determination of the protest may be considered by the Board beyond the protest 
period. 

RESPONDENT QUALIFICATIONSIEV ALUATION 

The intent of this RFQ is to produce a list of pre-qualified contractors that will be eligible to submit 
proposals for projects on an as-needed basis. RAP will evaluate the Responses received and make 
recommendations to the Board regarding the selected Respondents with whom to enter into contracts for 
the provision of as-needed services. RAP may · recommend the execution of contracts with multiple 
Respondents for inclusion on the list. Contracts will be awarded based on the completeness of the 
Response and the Respondent's qualifications. 

The Respondent's qualifications will be evaluated based on the minimum qualification criteria below. All 
qualifications MUST be provided on Form C (Project Qualification Form) of this RFQ. Print out 
additional Project Qualification Forms as necessary. Respondents must meet minimum requirements in 
order to qualify for a contract award. If acceptable proof of qualifications is not provided, the Response 
will be considered non-responsive. 

This is a pre-qualified contract. RAP may recommend multiple pre-qualified Respondents for this 
contract. All pre-qualified Respondents will compete for projects issued by RAP on an as-needed 
basis. The award of this contract will be based on the Respondent's qualifications, which will be 
evaluated based on the information provided in the Response. 

DEFINITIONS: 

Entertainment Production includes but is not limited to the following:-
• Installation of temporary entertainment production area consisting of a variety of audio, lighting, 

digital, staging, video, instrument, back line equipment, decor, pathway and wayfinding railings in 
accordance with current safety standards. 

o Provide the necessary equipment for staging, lighting, audio (house speaker system, stage 
monitor systems, side fill systems, including both the monitor & front of house boards to 
run these systems including cables), instrumentlback line, digital and video presentation. 

o Provide lighting equipment ranging from small tree light to current day movable lights 
strobe and special effects including and safety rigging to fly this equipment. 

o Provide both analog and digital boards to run sound lights and video. 
o Provide instrumentlback line amplification ranging from 1950 to current day. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
Entertainment Production 

o Provide all necessary equipment to install stage, lighting, sound and equipment including 
but not limited to forklifts, electronic genies, pulleys, trucks and cargo vans 

• Knowledge to work directly from an artist rider and communicate with the artist Tour Manager 
• Provide all Recreation Venues with qualified engineers and stage crews to work with rental 

equipment to produce entertainment events. 
• Provide maintenance, repair or replacement of any rented equipment in a timely manner (1.5 hours 

or less) on the day of the show, in case of malfunction of any rented equipment. 

MINIMUM QUALIFICATIONS: 

General Requirements all Respondents MUST meet the following: 
• Responders must have a minimum of six (6) years working in the field of staging production 

• Responder must provide a list of at least ten (10) outdoor music events over the last six (6) years 
where they have provided entertainment production in a venue holding a minimum of three 
thousand, five hundred (3,500) people. All listed productions must have been completed to 
customer satisfaction. 

• Responder must provide a list of at least ten (10) indoor music venues over the last six (6) years 
where they have provided entertainment production in a venue holding a minimum of thousand, 
five hundred (3,500) people. All listed productions must have been completed to customer 
satisfaction. 

• Responder must provide a list of at least ten (10) national music artists that they have provided one 
if not all of the following: staging, instrument / back line, video and audio including either analog 
or digital equipment in a venue holding a minimum of thousand, five hundred (3,500) people. 

All Qualification projects must be submitted on Form "C" and all information required on this form 
must be submitted complete. If any information is omitted, it may be deemed unqualified. 

Office Locations: Respondent must have an established office(s) within one of the following Southern 
California counties: Los Angeles, Orange, Riverside, San Bernardino, San Diego, or Ventura County. 

Compliance History: All qualifications submitted are required for any future work for the City and shall 
be done in accordance with all the applicable rules and regulations as follows: 

Must meet all current bonding requirements with the City of Los Angeles. 

REQUIRED DOCUMENTATION: 

a. Introductory/Cover Letter (Maximum Length: Three [3J Pages) 
(1) Provide a brief narrative on the firm's history, organizational structure and years in business; 
(2) Discuss the firm's ability to provide the scope of work or range of services identified in this 

RFQ; 
(3) Identify the locations and sizes of the corporate headquarters and branch offices; 
(4) Identify which office(s) will have the primary responsibility for providing client services and 

provide the name and phone number of the principal office manager(s). 

b. Professional Experience and Qualifications 
A. Provide a brief summary of key personnel, including any sug-consultants/subcontractors, citing 

their education, work experience, and professional registrations, certifications and affiliations as 
applicable. 

B. Work experience should identify the year,job title, and the name of the employer at the time the 
work was performed (if resumes are included as part of this Response, they should be limited to 
two [2] pages for each person). 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
Entertainment Production 

C. Include a statement that the ftnn possesses the personnel necessary to provide the scope of work 
or services identified in this RFQ and meet the minimum certification requirements. Proof of 
these certifications must be provided as part of this RFQ. 

1. Perfonnance Bond 
A Perfonnance Bond may be required once a project is awarded to Contractor: Staff will 
detennine whether a Perfonnance Bond is required based on the size, scope and/or impact a 
project may have. If a Perfonnance Bond is required, it is requested that acceptable bond and 
insurance documents be submitted within ten (10) working days after notice of award of any as
needed projects. Proof of Perfonnance Bonds may be submitted to the Department Contract 
Administrator, Attention: Robert Feld, 221 North Figueroa Street, Suite 200, Los Angeles, 
California, 90012. 

NOTE: Bonds must also be obtained from an insurance company with a Certificate of Authority 
from the California Insurance Commissioner authorizing the company to write surety 
insurance within the State of California. 

If it is determined that a perfonnance bond is required, the awarded Contractor/s will be required to 
maintain a minimum Perfonnance Bond in the amount or greater than the awarded bid dollar amount 
unless otherwise stated by the Contract Administrator. A faithful Perfonnance Bond shall be 
executed by Contractor and by a responsible corporate surety company prior to the entry and start of 
any as-needed projects. The form of bond for the faithful performance of the contract shall be such 
that the CITY may proceed against Contractor immediately upon default in the performance of the 
Contract as defined in this agreement. 

4. Relevant Project Experience 
All qualifications MUST be provided on Form C of this RFQ. Print out additional Project 
Qualification Forms as necessary. Respondents must meet the minimum requirements in order 
to be qualified. 

CONTRACT INFORMATION AND REQUIRED ITEMS FOR SELECTED PROPOSERS 

MODIFICATIONS TO THE STANDARD SPECIFICATIONS FOR RAP CONSTRUCTION 
CONTRACTS 

All Respondents are advised to refer to the Specifications and Proposed Contract Language for 
modifications to the Standard Speciftcations for Recreation and Parks Construction Contracts. 

COMPL~CEDOCUMENTS 

This is a new RFQ for a new contract. Previous compliance document submittals and/or waivers do not 
apply. New forms must be completed and processed. 

As part of the RFQ process, all Respondents are to review, complete, and submit the following compliance 
documents. Infonnation, related fonns, and instructions are located in Exhibit C of the RFO ("Compliance 
Documents"). 

Additional information regarding some compliance documents may be available at the Pre-Qualiftcation 
Meeting, on a City website, and/or by phone with the administering Department of a given ordinance or 
compliance document. Exemptions from certain ordinances may also apply. RAP reserves the right to 
request additional infonnation and/or clarification regarding submitted compliance documents during the 
evaluation process. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
Entertainment Production 

The following compliance documents MUST be included with your Response: 

• Responder's Signature Declaration and Affidavit (Section I.A of Exhibit C) 
The Affidavit of Non-Collusion document must be signed and notarized. 

• Disposition of Proposals (Section I.B of Exhibit C) 
The document must be signed by an individual authorized to bind the Respondent. 

• Certification of Compliance with Child Support Obligations (Section I.C of Exhibit C) 

• Contractor Responsibility Ordinance Statement (Section I.D of Exhibit C) 
All pages of the document must be completed and submitted with the response. The first 
AND last page must be signed. 

• Contractor Responsibility Ordinance - Pledge of Compliance (Section I.E of Exhibit C) 

• Living Wage Ordinance (LWO)/Service Contractor Worker Retention Ordinance (SCWRO) -
only if applying for an exemption (Section I.F of Exhibit C) 

Submittal of documents only required if the Respondent is applying for an exemption to the 
ordinance requirements. 

• Business Inclusion Program (BIP) Requirements (Section I.G of Exhibit C) 

It is the policy of the City to provide Minority Business Enterprise (MBE), Women Business 
Enterprise (WBE) , Small Business Enterprise (SBE), Emerging Business Enterprise (EBE) , 
Disabled Veteran Business Enterprise (DVBE), and all Other Business Enterprise (OBE) 
concerns an equal opportunity to participate in the performance of all City contracts. 
Respondents will assist the City in implementing this policy by taking all reasonable steps to 
ensure that all available business enterprises, including MBEs, WBEs, SBEs, EBEs, DVBEs, 
and OBEs, have an equal opportunity to compete for, and participate in, City contracts. Equal 
opportunity will be determined by the Respondents' BIP outreach documentation, as described 
in Business Inclusion Program (BIP) Requirements (Section I.E of Exhibit B), of this RFP. 
Participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs may be in the form of 
subcontracting. Proposers must refer to Business Inclusion Program (BIP) Requirements 
(Section I.G of Exhibit C) of this RFP for additional information and instructions. BIP 
outreach must be performed using the Business Assistance Virtual Network 
(www.labavn.org). A proposer's failure to utilize and complete their BIP Outreach as 
described in Business Inclusion Program (BIP) Requirements (Section I.G of Exhibit C) may 
result in their proposal being deemed non-responsive. 

The anticipated participation levels are as follows: 

MBE Participation: 180/0 
WBE Participation: 4% 
SBE Participation: ~ 
EBE Participation: ~ 
DVBE Participation: ....J..?tg, 

• Municipal Lobbying Ordinance/Bidder Certification - CEC Form 50 and CEC Form 55 
(In Section I.R of Exhibit C) 

Please read the instructions in Exhibit C, Section R. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
Entertainment Production 

• Los Angeles Residence Infonnation (Section 1.1 of Exhibit C) 

• Reporting Requirements After Award of Contract (Section 1.J of Exhibit C) 

• Compliance with Los Angeles City Charter Section 470(C)(12) (Measure H) (Section I.K of 
Exhibit C) 

• Nondiscrimination - Equal Employment Practices Certification (Section I.L of Exhibit C) 

• Child Care Policies (Section I.M of Exhibit C) 

• Iran Contracting Act of 20 1 0 (Section I.N of Exhibit C) 

Only the Respondent(s) selected for award of the contract shall submit the following additional required 
items (within ten [10] calendar days of notification by Department): 

• Americans with Disabilities Act Certification 
• Business Tax Registration Certificate 
• Affinnative Action Plan 
• City-Approved Proof of Insurance City-Approved Performance Deposit 
• Fonn W-9, Request for Taxpayer Identification Number (TIN) and Certification 
• LWO/SCWRO - additional related fonns from item (f) above 
• Slavery Disclosure Affidavit 
• Equal Benefits Ordinance Statement 
• First Source Hiring Ordinance Compliance Affidavit 
• Slavery Disclosure Affidavit 
• Equal Benefits Ordinan<~e Statement! First Source Hiring Ordinance 

Failure of the successful Respondent to submit all the required documents in section 'P' through 'W' of 
Exhibit C will render the awarded contract noncompliant, meaning no contract will be awarded, no work 
can be perfonned under the contract, and no payments will be made until all required fonns are submitted 
and/or uploaded to BA VN. Failure to submit any forms or comply with any requirements on sections 'a' 
through 'm' of Exhibit C with the RFQ Response may render the response non-responsive, and no contract 
will be awarded. Missing signatures on a form will render it incomplete, which may result in the 
Response being deemed non-responsive. 

LOS ANGELES CITY BUSINESS ASSISTANCE VIRTUAL NETWORK (BAVN) SUBMITTALS 

The following documents are to be uploaded to the City of Los Angeles Business Assistance Virtual 
Network (BA VN) at www.labavn.org within ten (10) calendar days after the notice of award of this 
contract: 

• Equal Benefits Ordinance/First Source Hiring Ordinance 
• Slavery Disclosure Ordinance 

All above documents must be completed, signed, and uploaded in order for the contract to be compliant. 
Failure to upload all required documents will render the awarded contract noncompliant, meaning 
no work can be performed under the contract, and no payments will be made until all required 
forms are uploaded to BAVN. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Entertainment Production 

AFFIRMATIVE ACTION PLAN 

In lieu of the Los Angeles City Affmnative Action Plan, the Respondent may submit its own Affinnative 
Action Plan. If submitting a plan other than the City's Affirmative Action Plan, it must be approved by the 
Department of Public Works Bureau of Contract Administration's Office of Contract Compliance (OCC). 
The approved plan, and a signed certification by OCC will be effective for twelve (12) months from the 
date of OCC approval as evidenced by the date of the certification. 

PREVAILING WAGES 

Any contract awarded hereunder will require the Contractor to comply with the applicable provisions of 
the Labor Code of the State of California relating to Public Works wages. These provisions require the 
Contractor to pay no less than the "General Prevailing Wage Rates" to all workers employed in the 
execution of the contract and to post a copy of the "General Prevailing Wage Rates" at the job site, in a 
conspicuous place available to all employees and applicants for employment. 

The "General Prevailing Wage Rates" shall be those rates as detennined by the Director of the Department 
of Industrial Relations of the State of California. Infonnation regarding prevailing wage rates, please 
contact the Division of Labor Statistics and Research, Prevailing Wage Unit, P.O. Box 420603, 
San Francisco, CA 94142, (415)703-5070. 

In accordance with the California Labor Code, Section 1771.5 (b) 1, 2, 3, 4, 5, 6, the Labor Compliance 
Section of the Department of Public Works Office of Contract Compliance may conduct pre-construction 
conferences with both the Prime Contractor and its Subcontractors listed in the proposal prior to the 
commencement of work, at which time Federal and State prevailing wage determinations and applicable 
reporting requirements will be discussed. 

SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, in accordance with the provisions of the Slavery Disclosure Ordinance, any 
contract awarded pursuant to this RFB/RFPIRFQ will be subject to the Slavery Disclosure Ordinance, 
Section 10.41 of the Los Angeles Administrative Code. 

All Bidders/Proposers/Respondents shall complete and upload, the Slavery Disclosure Ordinance Affidavit 
(one [1] page) available on the City of Los Angeles' Business Assistance Virtual Network (BA VN) 
residing at www.labavn.org prior to award of a City contract. 

Bidders/Proposers/Respondents seeking additional information regarding the requirements of the Slavery 
Disclosure Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacitv.org. 

Note: Please see Form H for the Slavery Disclosure Ordinance Request for Exemption Form. 

CONTRACTOR RESPONSIBILITY ORDINANCE 

Respondents are advised that any contract awarded pursuant to this procurement process shall be subject to 
the provisions of Los Angeles Administrative Code Section 10.40 et seq. Contractor Responsibility 
Ordinance (CRO). Respondent shall refer to "Contractor Responsibility Ordinance", included as part of 
Exhibit C at the back of this document, for further information regarding the requirements of the 
ordinance. Respondent must also sign the Pledge of Compliance with Contractor Responsibility 
Ordinance, also included within Exhibit C. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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All Respondents shall complete and return, with their Response, the Responsibility Questionnaire included 
in Exhibit C. Failure to return the competed questionnaire may result in a Respondent being deemed non
responsive. 

For further information on Contractor Responsibility Ordinance: 
http://bca.lacity.org/site/pdfi'cro/CRO%20Contractot>1020Responsibiliy%200rdinance.PDF 

CHILD CARE POLICIES 

Any Responders who have an employee need of child care and who have adopted a stated policy on child 
care shall receive preference in contracting with the City of Los Angeles. Respondent shall refer to "Child 
Care Policies", included within Exhibit C at the back of this document, for further information on the 
Child Care Policy for the City of Los Angeles. 

In order to determine which fmns qualify for contract preference, all Respondents must complete and 
return with their response the Vendor Child Care Policy Program - Child Care Declaration Statement, 
included within Exhibit C. Failure to return the signed and completed declaration (must be signed in two 
[2] places) may result in your response being deemed non-responsive. 

INSURANCE REQUIREMENTS 

All insurance documents must be submitted and approved no later than five (5) days after the award of 
each as-needed project. Respondents shall refer to City of Los Angeles Insurance Requirements included 
in Exhibit B at the back of this document, and comply with all requirements within. 

In addition, evidence of liability insurance coverage must be provided by using either Fonn E, attaching 
an insurance coverage fonn provided by the Respondents insurance company, or by declaring self
insurance using Fonn F. This liability insurance coverage information must be submitted along with the 
RFQ response. Failure to submit evidence of the required insurance coverage may deem your response 
non-responsive. 

PERFORMANCE BOND 

The awarded Contractor/s may be required to maintain a minimum performance bond in the amount or 
greater than the awarded bid dollar amount unless otherwise specified. If required, a faithful perfonnance 
bond shall be executed by Contractor and by a responsible corporate surety company prior to the entry and 
start of any as-needed projects. The form of bond for the faithful performance of the contract shall be such 
that the CITY may proceed against Contractor immediately upon default in the performance of the 
Contract as defmed in this agreement. 

Evidence of the faithful minimum performance bond shall be presented to RAPs Contract Administrator 
for this contract. A City performance bond fonn can be found on-line at: 
http:// cao.lacity.org/riskil-ContractorsPerformanceBond.pdf 

The sum herein stipulated shall serve as security for faithful performance of all covenants, promises and 
conditions assumed by Contractor herein, and may be applied in satisfaction and/or mitigation. Contract 
Clauses of damages arising from a breach thereof, including, but not limited to delinquent payments, 
correction of maintenance deficiencies, securing required insurance, loss of revenue due to abandonment, 
vacation or discontinuance of concession operations, and payment of mechanic's liens. Application of the 
amounts on deposit in satisfaction andlor mitigation of damages shall be without prejudice to the exercise 
of any other rights provided herein or by law to remedy a breach of this agreement. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 17 of 145 



Request for Qualifications: 
Entertainment Production 

In the event any or all of said amount is applied in satisfaction and/or mitigation of damages, Contractor 
shall immediately deposit such sums as are necessary to restore the security deposit to its full amount. Said 
sum, less any amount that may be withheld there from by the CITY, shall be returned to Contractor thirty 
(30) days after termination or expiration of this agreement unless the reason for case, the Department 
reserves the right to retain the performance bond or any portion thereof required to satisfy and/or mitigate 
the damages caused by the breach. 

OFFICE OF CONTRACT COMPLIANCE FORMS 

The following documents must be submitted to the Department of Public Works Bureau of Contract 
Administration's Office of Contract Compliance (OCC) at the address listed in this section: 

1. The "Ethnic Composition of Work Force Report" shall be submitted monthly for all time worked 
on the project. 

2. Certified payrolls of the Prime Contractor and all Subcontractors performing work on the project 
shall be submitted upon OCC's request, regardless of the dollar amount or type of contract. The 
forms will be supplied to the successful Respondent. The period covered shall be from the time 
work commences until all project work is completed. Failure to submit certified payrolls within 
the required time frame may result in the withholding of progress or retention payments to the 
Prime Contractor. 

Upon RAP's request, certified payrolls shall be submitted to the RAP address listed on the cover 
page of this RFQ. 

The above forms shall be submitted to: 

Department of Public Works Bureau of Contract Administration 
Office of Contract Compliance 
1149 South Broadway, Suite 300 
Los Angeles, CA 90015 
Fax: (213) 847-2777 

The Office of Contract Compliance may be reached at (213) 847-1922. 

CONTRACTOR PARTICIPATION 

The awarded Contractor shall perform 75% of the total electrical portion of all proj ects awarded to its own 
organization. Contractor may subcontract up to 25% of the total value of each project awarded under this 
contract. The percentage subcontracted shall be based on the original contract price, exclusive of specialty 
items performed or manufactured by Subcontractors, subject to the approval of Department Contract 
Administrator. The City reserves the right to waive any portion of the Contractor Participation provision. 

COMMENCEMENT AND COMPLETION OF WORK 

The work must be completed within the allowed number of days as specified in each individual project's 
specifications. RAP will determine the number of days required to complete each project. The Contractor 
will be responsible for completing the project's scope of work within the required project schedule. 
Counting of calendar days will commence on the actual date work begins. It is the Contractor's 
responsibility to request extensions to the contract completion date in writing, and RAP will determine 
whether an extension is justified and appropriate. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SAFETY ORDERS 

The Contractor will be responsible for all safety requirements and certifications in accordance with 
CAL-OSHA rules and regulations. It will be the Contractor's responsibility to assess the work location 
and implement safety controls and procedures, as appropriate, which are compliant with Title 8 of the 
California Code of Regulations. All projects will be awarded to the Contractor as a "Single Employer" 
environment in accordance with CAL-OSHA classifications. The Contractor will be responsible and have 
full control over all activities in relation to the scope of work and/or services detailed in this RFQ and the 
resultant as-needed contract, as well as any safety requirements thereof. 
If required, the Contractor shall complete the Competent Person Trench/Excavation Certification Form 
provided by the Bureau of Contract Administration before the end of the first (1 st) day of work and prior 
to any workers entering a trench or excavation, if applicable. 

SECURITY GUARD SERVICES 

In the event the successful contractor elects to provide a security guard at a proj ect site, the contractor will 
guarantee that the security personnel are properly trained, qualified and certified and meet the minimum 
requirements and qualifications and have the following licenses and permits in the files: 

1. All current and required licenses, certificates and/or permits, permanent "Guard Card" and 
permanent "Gun Card" (when the site or assignment requires armed security). 

2. Permits and/or licenses to carry and use pepper spray, handcuffs, solid PR-24 baton, 
firearms/weapons. 

3. Certificate of Knowledge and Powers of Arrest for private persons. 
4. Special Officer Permits from the LAPD. (L.A.M.C Sect. 52.34, LAPD Special Officer's Permit). 
5. Valid Class C California Driver's License and/or California I.D. 
6. Authorization for release of all Security Officer and Field Supervisor file information to the 

Contract Administrator. 

In addition, security officers/guards who have been involved in any of the following will not be accepted 
for assignment to City owned project sites: 

1. Any felony conviction. 
2. Any high-grade misdemeanor. 
3. Any sex crime conviction. 
4. Any military conduct that involved dishonorable discharge, bad conduct or an undesirable 

discharge. 

Verification for above violations, military conduct, and crime will be done through California Department 
of Justice, DMV and/or FBI. 

Presentation of Documents: 
All Contract Security Officers and Field Supervisors shall present all required identification, certificates, 
permits, etc. upon demand of Contract Administrator or authorized designee/officer. Failure of any 
Security Officer and/or Field Supervisor to comply will result in immediate removal from all City 
Facilities. 

SELF-ACCRUAL OF USE TAX PROGRAM 

The Contractor shall cooperate with the City in all matters relating to taxation and the collection of taxes, 
particularly with respect to the self-accrual of use tax. Additional information regarding self-accrual is 
available from the City's consultant by contacting Steve Gibson of the Municipal Resource Consultants, at 
(800) 247-4406 Ext 5520. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORMS A - H INDEX 

A. Forms ................................................................................................................................................ 22 
1. Contractor Governmental Reference Sheet ............................................................................... 23 
2. Contractor Key Employee Reference Sheet ............................................................................... 24 
3. Project Qualification Form ......................................................................................................... 25 
4. Information Release Form .......................................................................................................... 26 
5. Certificate of Liability Insurance Form ................................................................................. 27-28 
6. Applicants Declaration of Self-Insurance ................................................................................... 29 
7. Out-Of-State Bidders .................................................................................................................. 30 
8. Slavery Disclosure Ordinance Exemption Application .................................................. ............ 31 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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CONTRACTOR GOVERNMENTAL PROJECT REFERENCE SHEET 
CONTRACTORS MUST USE THIS FORM 

Bidders are required to complete the following reference information below. This information will be reviewed as 
part of the response package for determining the successful Respondent. Contractor shall have a verifiable track 
record. List all projects or past related contracts in chronological order starting with the most recent, even if not yet 
completed, going back at least three (3) years. Make sure to include all projects/contracts involving local, county, 
state and federal agencies. Attach additional sheets, if necessary. 

NameofPr~~t ____________________________________________________________________________ _ 

Location ofProj~t _____________________________________________________________________ _ 

Project Description'--__________________________________________________________________ _ 

Amount of the Contract __________________________ Duration in Months: ______________________ _ 

Awarding Agency ______________________________________ _ 

Awarding Agency Address ___________________________________ _ 

City ________________ ,State: ____________ ~Zip Code: __________ _ 

Awarding Agency Telephone Number (Include Area Code): _____________________________ _ 

Awarding Agency Proj~t Liaison: _______________________________________ _ 

Project Liaison Telephone Number (Include Area Code) ____________________________________________ _ 

NameofPr~~t _______________________________________ _ 

Location ofProj~t ________________________________________ _ 

Project Description'--________________________________________ _ 

Amount of the Contract ____________________ Duration in Months: _____________ _ 

Awarding Agency __________________________________________ _ 

Awarding Agency Address, _______________________________________ _ 

City ________________ S,tate: ____________ ~Zip Code: _________ _ 

Awarding Agency Telephone Number (Include Area Code): ______________________________________________ _ 

Awarding Agency Proj~t Liaison: __________________________________________________________ _ 

Project Liaison Telephone Number (Include Area Code) ___________________________________ _ 

NameofPr~~t _______________________________________ _ 

Location ofProj~t _____________________________________ _ 

Project Description'--__________________________________________ _ 

Amount of the Contract ____________________ Duration in Months: ______________ _ 

Awarding Agency _____________________________________________ _ 

Awarding Agency Address. ______________________________________ _ 

City ________________ S,tate:, ____________ ~Zip Code: __________ _ 

Awarding Agency Telephone Number (Include Area Code): __________________________ _ 

Awarding Agency Proj~t Liaison: _______________________________________ _ 

Project Liaison Telephone Number (Include Area Code) _______________________________ _ 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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CONTRACTOR KEY EMPLOYEE REFERENCE SHEET 
CONTRACTOR MUST USE TillS FORM 

Respondents are required to complete the following reference information. This information will be reviewed as 
part of the response package for determining the successful Respondent. Contractor shall provide information on 
key employees (including superintendents, supervisors/general foremen, foremen etc.). Information shall consist of 
name, title, years' experience, current licenses and/or certifications, and any other pertinent information. Attach 
additional sheets, if necessary. 

Name of Employee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications ______________________ _ 

Other Pertinent Information ___________________________________ _ 

Name of Employee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications ______________________ _ 

Other Pertinent Information __________________________________ --,-_ 

Name of Employee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications ______________________ _ 

Other Pertinent Information ___________________________________ _ 

Name ofEmployee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications ______________________ _ 

Other Pertinent Information ___________________________________ _ 

Name ofEmployee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications ______________________ _ 

Other Pertinent Information ___________________________________ _ 

Name of Employee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications ______________________ _ 

Other Pertinent Information ___________________________________ _ 

Name ofEmployee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications ______________________ _ 

Other Pertinent Information ___________________________________ _ 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 22 of 145 



FORMe 
Request for Qualifications: 
Entertainment Production 

PROJECT QUALIFICATION FORM 

Prior to filling out this sheet, please refer to page 12 of this RFQ document for instructions. 

Proj ect Type: (i.e. Entertainment Production): 

Project Address/Location: __________________________ _ 

Customer Contact Name: __________________________ _ 

Customer Contact Phone #: __________________________ _ 

County: ___________________ _ 

Project Start Date: 

Project Completion Date: 

Project Summary: 

Please print out additional Project Qualification Forms (Form C) as necessary. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORMD 
Request for Qualifications: 
Entertainment Production 

DEPARTMENT OF RECREATION AND PARKS 

INFORMATION RELEASE FORM 

By signing below, I hereby authorize, without any reservations, any person or company I have listed as a 
reference in my Response 3 to disclose in good faith any information they may have regarding my 
qualifications for contracting. All information obtained will be in connection with Responses for 
contracted work. My authorization releases the Company, its agents, and all those who have provided 
information from any and all liability for damages arising from the investigation and disclosure of the 
requested information. 

By signing below, I agree not to assert any claims or causes or action of any kind against the City of 
Los Angeles. 

I further release and discharge the City of Los Angeles from any and all claims, demands, damages, 
actions, cause of action, or suits of any kind or nature arising from the City's investigations. 

I hereby acknowledge that I have read the above disclosure statement and have understood it. 

Name: ____________________________ __ Title: ______________________________ _ 

Signature: __________________________ _ Date: ______________________________ _ 

Firm's Name: ________________ _ Phone: ____________________________ __ 

Firm's Address: ______________________________________________________________ _ 
Street City, State Zip 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORME 
Request for Qualifications: 
Entertainment Production 

All Responders must fill out this form or attach a copy furnished by their insurance company, and submit 
it with this RFQ package. A separate copy must be submitted according to the requirements outlined in 
Exhibit B, prior to the award of a contract. If this form is not completed and a form from your insurance 
copy is not attached, your response may be deemed non-responsive. Refer to Exhibit B for minimum 
coverage limits. 
~ 

ACOR0
8 

CERTIFICATE OF LIABILITY INSURANCE I 
OAT,E CMMIODtn'VYI 

~. 

PRODUCER I HI~ \,1:1'< I U-" .. A' IUN I~ 1~:!IiUt:U A~ A OOA I II:K ut- •• ~ •••• ~JIU .... 

ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND. EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

INSURERS AFFORDING COVERAGE NAtC# 
;NSUREO II\SURE« A: 

I!\SVRE'RB: 

I,..S"RERC: 

If\;SURERO.: 

II\:StiR~E: 

COVERAGES 
THE POLICIES OF !NSURANCE LISTED BELQ"l.I'y' HA'.E BEEN ISSUED TO THE IN!:iURED NAMED ABOVE FOR THE POLICY PERIOD II~D:CATED. 

NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDlTIO~ OF ANY CONTRACT OR OTH.ER DOCUMENT WITH RESPECT TO V'o'HICH THIS CERTIFICATE MAY 
BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDEG BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE ~ERMS EXCLUSIONS AND 
CONDIT IONS OF SUCH POLICiES. AGGREGATE LIMITS SHOWN MAY HAVE B£EN REDUCED BY PAID CLAIMS. 

INSR :'~JM POlJCY NUMBER PgA~i~.r~ POLlCYEXPIRA TlON LIMITS LlR TYPE OF INSURANCE DATE tMMfDO.rVVI 

GENERAL LIABUJTV EACH OC~;"RR.ENCE S r--
~~it:;irlE~~;~~~:E 'j COMMERC,,'L GENERAL L .l,B1L TV S r--tJ CLAIMS~ADE D DC::: ... R MEO EXP !Any one person) S -
PERSONAL & ADV IN JURY S -
GEl'liERA1. AGG'U:GATE S -

G£N'L AGGREC3ATE LIMI: APPLIES PER: :PRODUCTS - COMP,'OP AGG S 

I n
PRO

-PO~ICY JEC""" nLOC $ 

AUTOMOBILE LIABILITY COM!lINE:l S·NGLE LlI.'IT - S 
ANY AU-O lEaac:i·jjen:} 

-
ALL OWI\E:> Av TOS BODILY II,,'';URY I-- S 
SCHEOU_EC AUTOS ·;Per pe,so.,) 

I--
HIRED AlrOS BODILY Ir-;: URY r-- S 
NON-DW,,"EO AU-CS ,Per ilcciden:) 

r--
I-- F R:::PEQTY DAMAGE $ 

{Per accideni) 

GARAGE LtABILIJY II.UTO ON;"Y - EA ACCIDENT S 

RANVAU-O On'-IERTHAN EAACC $ 
Io.UTOONl..Y: A:GG S 

EX'CESSJUMBRELLA UABIUTY EACH OCC!..'RRENCE $ tJ OCCU" D CLAlflfS MA:>E AGGRE·3ATE S 

S 

R DEDJOTIELE S 

RE7EN-IO"l S $ 

WORKERS COMPENSATION ""0 1 ~6~.;mrl~S I 1
0TH 

EQ 
EMPLOYERS' LIABILITY 

t .e EACH ACCIDE"'T ANY PROPRIeTORJPA"i'lliERlEXECUTIVE S 

OFFICER/MEMBER EXCLU~E[}? E .L. DISEASE - EA EM:LOYEE $ 
Jlyes cner'be under 

E.!... DISEASE - POLICY LIM :- S SPEC·AL P~OVISIONS .. "low 
OTHER 

OESCRIPTtoN OF OPERATIONS; LOCATIONS/ VEHICLES I EXCLUSIONS ADDED BY ENDORSEMENT I SPECIAL PROVISIONS 
The City of Los Angeles is an additional insured by blanket endorsement. 

l.t:K IIt-l'-A I t: C.o.N{~FI .0. UUN 

City of Los Angeles SHOULD ANY OF THE ABOVE DESCRIBED POUCIES BE CANCE.LLED BEFORE THE EXPIRATION 

Office of the City Administrative Officer, Risk Management DATE THEREOF~ THE ISSUING INSURER WILL ENDEAVOR TO MAIL -- DAYS WRITTEN 
200 North Main Street, Room 1240 NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT. BUT fAILURE TO DO SO SHAll 
Los Angeles, CA 90012 

IMPOSE NO OBUGATION OR LIABILITY OF ANY KIND UPON THE INSURER. ITS AGENTS OR 

REPRESENTATIVES. 

AUTHORIZED REPRESENTA TrJE 

I 
ACORD 25 2001/08 {9ALUKU ~ •• ~ IUN 1~U6 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORME 
Request for Qualifications: 
Entertainment Production 

IMPORTANT 

If the certificate hOlder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statment on til ls 

cert!flcate does not confer fights to the certrncate hoider in ~;eu of such endorsement,s}. 

If SUBROGATION jS WAIVED, subject to the terms and conditions of the policy, certain polic\es may 

reqUire an endorsement A statement on this certificate does not confer rights to the certificate hOlder in lieu 

of such endoffiemen~(s). 

DISCLAIMER 

The Cert1flcate of Insurance on the reverse side of this form does not const!tute a contract between the 

issuing insurer{s},authorized representative or producer, and the certificate holder, nor does it affirmatively 

or negatively amend, extend or alter the coverage afforded by the policies listed thereon. 

ACORD 25 (2001/08) 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORMF 
Request for Qualifications: 
Entertainment Production 

City of Los. AD&eles 

.. ~ppliraDt's Declaration of Self-InsuI'ance 
.It is hrm!by RESOt VED tblt 

r~W-M~ I 
. 'bich is a D For-prom Coryorarioa D NmlI-pl'Gm Ccrpontiolil. D GemmJ PamJ.e.r.Jljp, D Limired PaJmmhip.D Stne Pmpili!t>DI 

o Other: hi a fmuW prorram 10 self-im.1me tJpOSU.re intbe amoum 
CtpofUJII.,.., 

~f $ _____ ~l otrt.mencl!. aDd S ______ oIIIU'JlDlagpeg:att lima ami l.grfts to the foIlRing tams ami cm!id.:i:ti.OJL5,: 

1. To provide til! Ci~' atLas Allgeles (City) 'dJ.f SUD!' defeme of sUs ami p~'ID.Ult af claims IS " 'ould be afforded b)' fir"! dollar 
iD.suJmce with respect 10 its opeD1Mms fox wmd:. Cily lias ismed a penniI. lease. cOllittaCl or other apemm.eDI ~iDafu!' 
A,.memem). 

2. DuriD.! the term of the AgIf'emem .1;1) City, EO p1'O\'ilie ommully all au.d:iRd :lmaucial SUImJ.eDt chat ~\'es !\'id'eJ:ce of capadty 
to mspmld to c.:lairns .i:thin 'Ill! s.elf-iI:..mr!d r!tEi1ilm lisIed Ibm,'! FiJl.1Ift to pmride S1!Ch finau.ial ~ mar be 
gIOlmd:s for disapp«l\'il of this self-~eprog:ram ed may cause suspem.im:. at te:Il:II.iilation of Agreemem with City 
(Most rKI!tlt sr.tem!ZI:t is ilUach!d.) 

3. To DOIify the cogmz.am City Apaq" ~1II'fiPa iDlrDed:Welly of lIlY' claim, judpmetJl s.ttlemell1. UiUd. vmtict or c.ILmp in 
fiIlmcill st:aDdiD.! wb.D would iUbstmri.lJly affect the pmtfaicm 1I1a! 1ti.i S.lf..f:Murmcf program proridfs and ttl pnKW Cily 
at lent 30 ~·s prier mi'llm ~I afilllewl to diKGfJI:im1e Ibis d~e-~. 

Th2 UDdmiped bereb)' clKlms: that d»s Rso:tmitm _5 'bHI: ~ m accctduce 1I'iIh applicabLe Jail' Ol,tld & y 
ochet P"emiD; do~ew. tht this pI'Opm'l Ii DOW m fOlIC!! i1Td 1lu lt the p85G11i n~ ~ appm heuon an alltb.m:'il.Ed to K:t 15 
Silted in ttl. RtsolutUm. 

Thi Ul!.detsig.i1!d br:!mrith traumln 1ms farm. alDq wid!. urr OM niduirt of l.usdmi[1! which may b! 1f1quirEd. ~ 
city Admlrlllir.ltlw 0111,*. Rlak Uanapmsm.. 200 NGrift hn s,1INt.. ROOI!tl12.40. City H II EDt. lOI Anp181. CA '0012. mr .i\'PJllWIl. 
prim EO t:b.e mn of the operatiml. at E!IWlCY. 

Eucuteddlis ___ dayof _____ _ 
, 2(1_ . 11 --------""'I"I1II'=---------(.P1i:'e) 

(~) 

T~!~: ____________________ __ 

Note: Twa officers musf sign for a corpaIIIiGD 

I 
IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORMG 
Request for Qualifications: 
Entertainment Production 

OUT-OF-STATE BIDDERS 

Out-of-State of California bidders or any bidder with a remittance address outside the State of California 
that has a California State Board of Equalization permit to collect California sales tax shall enter the permit 
number in the space provided. 

PermitNumber: ____________________________________________ _ 

If Bidder has no permit number, check box below and sign. 

No Permit Number: 

Signature: ___________________________________________ Date: _________ _ 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORMH 
Request for Qualifications: 
Entertainment Production 

SLAVERY DISCLOSURE ORDINANCE EXEMPTION APPLICATION 

SOO EXEIMPTION 
CITY OF LOS ANGELES 

0eparIment of Public WcJrb. Bu"eau of Cootrad AcmniBtnlion, Oftice of ConIract ~ 
1149 S. BroacMay street, 3- floor, Los Angeles, CA 90015 

Phone: (213) 847·1922 Fax: (213) B47-2m 

SLAVERY DISCLOSURE ORDINANCE (500) REQUEST FOR EXEMPTION 
All agreemerds an! subject 10 U1e SDO unless odtenWse exemptecL If the Awarding Authority believes hat a con1ract should be 
ex~ because of ex:igenlcin:umstances or because the cardract involves pmprietary gaocIs/senIices thai are awiabieOldy 
from a single source. an exemp1fion sppicalion must be submitMd. The exemption MUST lie illJI!!'!!I!!!I br the 0Ific:e 0# 
Conlnct Cc!n!p!ance, Equal Emp!oymetrlOpportuoities Enton:ement Section prior to canbact ezecution, ..... 
A-ardjP9 AyIbgrjIjr:; "!iT a.., i liDlQ)9'i"d'. eml;jpjpg why .. epmp1jgn i& iy5Ijfird 

SediDn 2:C0nb3ctor and Contract Information 
Company Name: 

Purpose 
EndOate: 

rrh: 
Phone: 

Feder< 10ft: 

stme: zm= 
BAVN ColItraet lID: 

SediDn 3: Basis _&enlptian- Checkone. A~ DIIUSt be iItbdM!d expaining whyez.l!lllJption is justified. 

_ The contract is rorlle b'nishing of ariicles covered by Ieaers PB'ent granled by lhegowemmentofthe United States cr1he 
good5 or seMces .-e praprielBry or onty available tom a single sowce. 

_ The City would sulfer a financial loss or thai City operations would be adversely impacted unless ~. 

OCCUSEOILY 

THE FOLLOWING ARE STATUrOAL Y EXEMPT MDDO NOT REQUIRE ace APPROVAL 
_ CorwIract.s relating to: (a) h investment ofCit)' crust moneys or bond pn:aC;;ds: (b) Pension imds; (c) lndenb.lleS. sec:ariy 
enhaI.aement agnM!IIIIeIIts for atytax-uempt and taJCablefinancings: (d) Deposits dOily SUflJIus funds in firIIn:iaI inslitulians: 
(e) The irwf!s1melllt of ely moneys ~ securities permitted under the Calibnia Stale Government Code andfor '!he Citys 
illVleSMlent policy. (I) Investment aareemenIs. whether competiiveIy bid cr not; (a) Repuldtase agreemems: and (h) City 
moneys invested in Ur*!d Sta1e5 gDV£!II1ment securities. 

_ CoNracis irwotving City ~ in wtWch the Treasurer or the City AdrninisIJaive Ofticer finds thal the City wi. incur a 
financia110ss or foregD a ·finimciaI benefit. and Mlich i n the opinion of 1he Trea5Ul1!f or h City AdministJ'illjye Officer would 
violate his or her fiduciary duties. 

_ . Grant funded ConIraCts it the ~Iian of flis ..tide would violate or be iDQ0D5istent widl U1e1lerms or candiliCll15 of a 
grant or Conlr'ad ..., an agency at .... \kIied SillIeS, the Slate of Caifbmia or the inslNCflion d an authorized R!PresentIItive 
of any of dtose agencies .... wesped to 1lIIY grant or Cantraci.. 

_ ContraClS with a governmental erdy such as the United StaIe5 of America. the Slate of Caifomia, a count:y, city or pWJIc 
agency ofane of lhese entiIies. or a public or quasi-public corparaIion Ioc:aI.ed in l1e United States and decIan!d by law., have 
a pubic status. 

_ Con!racl.s 'IIriIh l1IIIY Company Ihal has been designated as a non-profit organi:z:atjon puJ!ilUilnlto Ole United Stide!s Intern': 
ReYeI1UI!:! Code Section 501 (c)(3). 

_ . Ccrt1IractS 8I'III!A!d iNO pursuant to Chan&' Section 371 (e)(5) a apppygst by eq,.M! 

_ Cori!ract5 enIen!d iNO Pl.II5Uanl to Chafter SecIion 371 (e)(6) as approved by Council. 

_ ConIraCts entenad inID pursuant to Charter SediDn 371 (e)(7). 

Fmm 0CCISD0-2 (08111) 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
Entertainment Production 

EXHIBITS A - C INDEX 

B. Exhibits ............................................................................................................................................ 32 
1. Specifications and Proposed As-Needed Contract Language ................................................ 33-46 
2. Insurance Information and Coverage Requirements ............................................................ .47-49 
3. Compliance Document Package .......................................................................................... 50-145 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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EXHIBIT A 
Request for Qualifications: 
Entertainment Production 

SPECIFICATIONS AND PROPOSED AS-NEEDED CONTRACT LANGUAGE FOR 
ENTERTAINMENT PRODUCTION. 

These Articles are some of the terms and conditions that will be in as-needed contracts awarded pursuant 
totheRFO. 

ARTICLE 1 
SECTION HEADINGS 

The section headings appearing herein shall not be deemed to govern, limit, modify or in any manner affect the 
scope, meaning or intent of this Contract. 

ARTICLE 2 
SPECIFICATIONS 

PARTIAL AND FINAL PAYMENT 

Payments will be paid based on a Net 30 payment schedule at the point payment invoice is received and approved 
by the Project Manager. Payments may be processed faster if a payment discount is offered to the City of 
Los Angeles (CITY). 

The CITY may retain a portion of the amount otherwise due to the Contractor, as follows: 

Deductions will be made from each monthly payment requested for amounts due the City as follows: 

• Equipment or materials furnished by the CITY. 
• Services rendered to the Contractor by the CITY. 
• Amounts due the CITY for liquidated damages under the terms of the contract. 

The monthly payments may be withheld or reduced, for the following reasons: 

• If the Contractor is not diligently or efficiently complying with the express intent of the contract. 
• If there are unresolved Notices of Non-Compliance. 

The making of any payment to the Contractor shall not relieve the Contractor from contractual obligations. 

ARTICLE 3 
LOWEST PRICE GUARANTEE 

If during the term of any agreement awarded, the contractor under similar construction services provided, 
conditions at prices below those on agreement, such lower prices are to immediately be extended to the CITY. 

ARTICLE 4 
MOST FAVORABLE PUBLIC ENTITY PRICING 

The prices charged against agreement shall not exceed those charged on any other government agency. A current 
price list must be available in the contractor's local office at all time for audit by the CITY. 
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EXHIBIT A 
Request for Qualifications: 
Entertainment Production 

ARTICLE 5 
NON-ENDORSEMENT ADVERTISING 

As a result of the selection of a contractor to provide goods and/or services to the CITY, the CITY is neither 
endorsing nor suggesting that the contractor's product is the best or only solution. The contractor agrees to make 
no reference to the CITY in any literature, promotional material, brochures, sales presentation or the like without 
the express written consent of the CITY. 

ARTICLE 6 
ADDITIONAL GOODS AND SERVICES REQUIRED 

Any goods or services requested by the CITY which is not specifically authorized by this contract or written 
change order(s) thereto require the issuance of a separate purchase order by the CITY for authorization to supply, 
perform and invoice by the contractor in order to receive payment. 

ARTICLE 7 
DISPOSAL OF RESIDUAL WASTE 

CONTRACTOR is responsible for the proper disposal any material that is generated from the each construction 
project that is awarded to the Contractor in accordance to all Local, State and Federal Regulations and Laws. 

ARTICLE 8 
LICENSES AND PERMITS 

CONTRACTOR is required to have at least a California Contractor's License. 

ARTICLE 9 
TERM OF CONTRACT 

The resulting as-needed contract will be a three (3) year contract. 

ARTICLE 10 
CONTRACT ANNUAL CEILING AMOUNT 

The contract ceiling amount is set per contractor, per contract, not to exceed an annual expenditure of Four 
Million Dollars ($4,000,000.00). The contract amount is an estimate, and RAP does not guarantee that the 
contract maximum amount will be reached. The construction services that RAP is requesting shall be on an as
needed basis; RAP, in entering into an agreement, guarantees no minimum amount of business or compensation. 
Contracts awarded through this RFQ shall be subject to funding availability and early termination by RAP, as 
provided in the Standard Provisions for City Contracts. 

ARTICLE 11 
TERMINATION OF CONTRACT 

CITY's obligation to purchase any amounts due hereunder for any of CITY's fiscal years are contingent upon 
legislative appropriations of funds. CITY's fiscal year ends on June 30th in each calendar year. Accordingly, 
anything in this contract to the contrary notwithstanding, the CITY may terminate this contract and its future 
monetary obligations hereunder, effective as of the end of any of its fiscal years. 

The CITY has the right to cancel the contract for cause at any time. 
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ARTICLE 12 
SUBCONTRACT APPROVAL 

EXHIBIT A 
Request for Qualifications: 
Entertainment Production 

All subcontracts shall require prior approval of the CITY. A copy of all subcontracts shall be submitted to the 
CITY for review and approval showing the SUB-CONTRACTOR's name and dollar amount of each subcontract 
for each as-needed project awarded. 

12.1 SUBLETTING AND SUBCONTRACTORS 
In addition to the requirements set forth in the provisions pertaining to the listing of subcontractors, the 
following shall apply for the purpose of this contract: 
• All Subcontractors who will be working on the Project shall be approved in writing by the Contract 

Administrator, prior to any work being perfonned by said subcontractor, regardless of the dollar 
amount of work to be perfonned, and whether or not they were listed in the original bid. 

1. For the purpose of Subcontractor approval andlor substitution, RAP's Project Manager, Project 
Manager's Supervisor or Dep'artment's Upper Management may approve any subcontractor 
changes. 

2. Any reduction, increase, or other change to any Subcontract amount without prior approval of the 
Contract Administrator is considered an Unauthorized Subcontractor Substitution and is subject 
to a penalty of ten percent (10%) of the subcontract amount, whether bid-listed or not. A 
subcontract dollar value increased or reduced as the result of a Change Order issued by RAP to 
add or delete from the original scope of work shall not be subject to a penalty for an Unauthorized 
Subcontractor Substitution. 

A. A penalty in the amount of ten percent (10%) of the subcontract amount will be assessed for 
each subcontractor when it is found the Contractor did not pay the entire Bid-listed and/or 
approved dollar amount of the respective subcontractor and there has been no approval by 
RAP for a reduction in the subcontract dollar amount. 

B. In the event it is found that the Contractor did not pay any of the Bid-listed and/or approved 
dollar amount of a subcontract without a change in scope of the original Contract, which 
resulted in a deletion of the subcontract work, a Change Order to the contract shall be issued 
deleting the unpaid dollar amount of the subcontract. In addition, the Contractor shall be 
penalized ten percent (10%) of the subcontract amount and the City may impose sanctions as 
a result of such action. 

3. If the contractor fails to specify a Subcontractor, or if the Contractor specifies more than one (1) 
Subcontractor for the same portion of Work to be perfonned under the contract in excess of one
half (112) or one (1) percent of the Contractor's total original bid or Ten Thousand ($10,000.00), 
whichever is greater, the Contractor agrees that it is fully qualified to perfonn that portion of 
work itself, and that it shall perfonn that portion itself. 

4. Subletting or subcontracting of any portion of the Work with a total value of more than one-half 
(~) of one (1) percent of the Contractor's total original bid, or Ten Thousands ($10,000.00), 
whichever is greater, for which no Subcontractor was designated in the original Bid will be 
pennitted only in cases of public emergency or necessity, and then only after a finding reduced to 
writing as a public record of the Inspector setting forth the facts constituting the emergency or 
necessity. 
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EXHIBIT A 
Request for Qualifications: 
Entertainment Production 

5. All requests for approval of Subcontractors must contain the following information: 

A. Project Name 
B. Project Work Order Number 
C. Subcontractor's Name 
D. Subcontractor's Business Address 
E. Subcontractor's Business Phone Number 
F. Subcontractor's Status (WBE, MBE, OBE, SBE, EBE, DVBE) 
G. Subcontractor's State of California Contractor License Number 
H. Subcontractor's City of Los Angeles Business Tax Receipt Certificate Number 
1. Dollar Amount of Work to be performed 
J. Description of Work to be performed 

6. No Bid-listed Subcontractor will be approved for a dollar amount of work less than that specified 
in the original Bid. 

7. Failure to obtain approval of RAP in writing prior to each Subcontractor performing work on the 
project may result in suspension of work by that subcontractor, removal of work performed by 
unapproved subcontractor, a penalty of ten (10) percent of the unapproved subcontract amount, 
and possible sanctions against the contractor. 

8. The contractor shall set forth in its bid the following: The name, location of the place of business, 
telephone number, California State Contractor's License Number, and dollar amount of each 
Subcontractor who will perform work, labor, service, and/or supply specifically fabricated 
materials or equipment in an amount in excess of one-half (1/2) of one (1) percent of the 
contractor's total bid, or Ten Thousand Dollars ($10,000.00), whichever is greater, and for all 
subcontractors listed in order to meet the MSM of this project. 

9. It shall be considered an Illegal Subcontractor Substitution for anyone other than the bid-listed or 
approved subcontractor(s), including the prime contractor, to perform any portion of the work 
designated to be performed by said subcontractor without prior approval of RAP acting on behalf 
of the Board. An illegal Subcontractor Substitution is subject to a penalty of ten (10) percent of 
the subcontract amount, whether bid listed or not. 

10. Failure of the Contractor to request and obtain approval from RAP for a reduction in either a Bid
listed Subcontract amount or the Subcontract amount of a Subcontract added after the date of the 
original Bid will result in a penalty of ten (10) percent of the Subcontract amount and possible 
sanctions against the Contractor. 

11. Additional Subcontractors may be added after the time of the original Bid. The dollar value of 
Work to be performed by any additional subcontractor(s) may not be greater than one-half(Yl) of 
one (1) percent of the Contractor's original total Bid, or Ten Thousand Dollars ($10,000.00), 
whichever is greater, unless the Subcontractor will be performing Work added by Change Order 
causing changes or deviations from the original Contract. Subcontractors approved to work on 
the project following the date of the original Bid will not be counted toward the MSM 
requirement of the project. 

12. No approval(s) for additional Subcontractor(s) will be granted which will result in the Prime 
Participation Level falling below that required by the original Contract. 

12.2 SUBSTITUTION 

No Contractor whose bid is accepted may substitute any person as Subcontractor in place of the 
Subcontractor listed in the original bid or offer except in the following instances: 
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EXHIBIT A 
Request for Qualifications: 
Entertainment Production 

• When the Subcontractor listed in the bid, after a reasonable opportunity to do so fails or refuses to 
execute a written contract when such written contract, based upon the general tenns, conditions, plan 
and specifications for the project involved or the tenns of such Subcontractor's written bid, is 
presented to it by the CONTRACTOR. 

• When the listed Subcontractor becomes bankrupt or insolvent. 
• When the listed Subcontractor fails or refuses to perfonn its subcontract. 
• When the listed Subcontractor fails or refuses to meet the bond requirements of the Contractor as set 

forth herein. 
• When the Contractor demonstrates to the satisfaction of the Board that the Subcontractor was listed by 

inadvertent clerical error. 
• When the Engineer determines that the work being perfonned by the listed Subcontractor is 

substantially unsatisfactory and not in substantial accordance with the plans and specifications, or the 
listed Subcontractor is substantially delaying or disrupting the progress of the work. 

• When the listed Subcontractor fails to submit an Affirmative Action Plan acceptable to the Board. The 
Contractor, as a condition of asserting a claim of inadvertent clerical error in listing a Subcontractor, 
shall, within two (2) working days after the time of the Prime Contractor's bid opening by the Board 
given written notice to the Board and copies of such notices to the Subcontractor it claims to have 
listed in error. The intended Subcontractor who had bid to the Contractor prior to bid opening and 
listed Subcontractor who had been notified by the Contractor in accordance with the provisions of this 
Section as to an inadvertent clerical error shall be allowed six (6) working days from the time of the 
Prime Contractor's bid opening within which to submit to the Board and to the Contractor written 
objection to the Contractor's claim of inadvertent clerical error. 

• When the sub-contractor is not registered with the Department of Industrial Relations, no contract will 
be awarded to the "unregistered subcontractor." In accordance to SB 854 of 2014, Labor Code 1725.5 
et aI., "SB 854 includes new or revised statutory obligations in the California Labor Code for 
"awarding bodies." These obligations include 1) the duty to include notice of contractor and 
subcontractor registration requirements in all bid and contract documents, and the duty not to accept a 
bid or enter into a contract without proof of the contractor's current registration; 2) a duty to specify in 
bid and contract documents that the project is subject to compliance monitoring and enforcement by 
the Department of Industrial Relations; 3) a duty to post or require the prime contractor to post job site 
notices, as prescribed by regulation; 4) a duty to provide notice to the Department of Industrial 
Relations of any public works contract within five days of the award." 

In all other cases, the Contractor must make a request in writing to the Board for the substitution of 
Subcontractors, giving reason therefore. The Board shall mail a written notice to the listed 
Subcontractor giving reasons for the proposed substitution. The listed Subcontractor shall have five (5) 
working days from the date of such notice within which to file with the Board written objections to the 
substitution. 

Failure to file written objections pursuant to the provisions of this Section within the times specified 
herein shall constitute a waiver of objection to the substitution by the listed Subcontractor and, where 
the ground for substitution is an inadvertent clerical error, an agreement by the listed Subcontractor that 
an inadvertent clerical error was made. 

If written objections are filed, the Board shall give five (5) days' notice to the Contractor and to the 
listed Subcontractor of a hearing by the Board on the Contractor's request for substitution. The 
determination by the Board shall be final. 

12.3 ASSIGNMENT 

The Contractor shall not pennit any subcontract to be voluntarily assigned or transferred or allow to be 
perfonned by anyone other than the original Subcontractor listed on the original bid without the consent of 
RAP. 
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12.4 PENALTIES 

A Contractor violating any provisions of this subsection shall be deemed in violation of the contract and the 
Board may at its discretion: 

1. Cancel the contract. 
2. Assess the Contractor a penalty of not more than 10 percent of the amount of the subcontract involved. 

In any proceeding under this Section, the Contractor shall be entitled to a public hearing and to five (5) 
days' notice of the time and place thereof. 

12.5 SUBMITTAL 

Before commencing any work, the Contractor shall submit to RAP for approval the name, address, 
telephone number and contract amount of all Subcontractors and sub-subcontractors and a description of 
each portion of the work to be subcontracted. 

ARTICLE 13 
PRIOR NOTICE OF IMPENDING LABOR DISPUTE 

Whenever the contractor has knowledge that any actual or potential labor dispute involving employees or supplier 
is delaying or threatens to delay the timely performance of this contract, the contractor shall immediately provide 
written notice, including all relevant information to the CITY. 

ARTICLE 14 
PERFORMANCE BOND 

If required by City staff, the successful Contractor shall provide a Performance Bond in the amount equal or 
greater than the Contractor's winning bid amount unless otherwise specified. If required, Contractor will not be 
allowed to enter the project site until a valid performance bond is submitted to the City. If required, the 
Contractor must maintain a Performance Bond for each project Contractor is awarded. Performance bond must be 
current and valid until the project is completed to the satisfaction of the City. 

NOTE: Bonds must be obtained from an insurance company with a Certificate of Authority from the California 
Insurance Commissioner authorizing the company to write surety insurance within the State of California. 

14.1 PERFORMANCE BOND 

The awarded Contractorls may be required to maintain a minimum performance bond in the amount or 
greater than the awarded bid dollar amount unless otherwise specified. If required, a faithful performance 
bond shall be executed by Contractor and by a responsible corporate surety company prior to the entry and 
start of any as-needed projects. The form of bond for the faithful performance of the contract shall be such 
that the CITY may proceed against Contractor immediately upon default in the performance of the Contract 
as defined in this agreement. 

Evidence of the faithful minimum performance bond shall be presented to RAP's Contract Administrator for 
this contract. A City performance bond form can be found on-line at http://cao.1acity.orglriskll
ContractorsPerformanceBond.pdf. The sum herein stipulated shall serve as security for faithful performance 
of all covenants, promises and conditions assumed by Contractor herein, and may be applied in satisfaction 
and/or mitigation. Contract Clauses of damages arising from a breach thereof, including, but not limited to 
delinquent payments, correction of maintenance deficiencies, securing required insurance, loss of revenue 
due to abandonment, vacation or discontinuance of concession operations, and payment of mechanic's liens. 
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Application of the amounts on deposit in satisfaction and/or mitigation of damages shall be without prejudice 
to the exercise of any other rights provided herein or by law to remedy a breach of this agreement. 
In the event any or all of said amount is applied in satisfaction and/or mitigation of damages, Contractor 
shall immediately deposit such sums as are necessary to restore the security deposit to its full amount. Said 
sum, less any amount that may be withheld there from by the CITY, shall be returned to Contractor thirty 
(30) days after termination or expiration of this agreement unless the reason for case, RAP reserves the right 
to retain the performance bond or any portion thereof required to satisfy and/or mitigate the damages caused 
by the breach. 

ARTICLE 15 
WARRANTY 

The CONTRACTOR warrants that the services provided hereunder shall be completed in a manner consistent 
with professional standards practiced among those firms within the CONTRACTOR's profession, doing the same 
or similar work under the same or similar circumstances. 

ARTICLE 16 
PERFORMANCE GUARANTEE 

The contractor agrees to replace or correct defects of any goods or services not conforming to the foregoing 
warranty promptly, without expense to the CITY, when notified of such nonconformity by the CITY, provided the 
CITY elects to provide the contractor with the opportunity to do so. In the event of failure of contractor to correct 
defects in or replace non-conforming goods or services promptly, the CITY, after reasonable notice to the 
contractor, may make such corrections or replace such goods and services and charge contractor for the cost 
incurred by the CITY in doing so. 

ARTICLE 17 
REPRESENTATIVES FOR THE PARTIES 
CONTRACTOR'S REPRESENTATIVE 

Name: __________________________________________________ ______ 

Telephone: __________________________________ _ 

Emergency/Cell Phone: ______________________ _ 

Fax: __________________________________ ___ 

Email: ________________________________ __ 

PERSON TO CONTACT FOR PRODUCTION SERVICES: 

Name: ________________________________________ _ 

Telephone: ______________________________________ _ 

Emergency/Cell Phone: ____________________________________ _ 

Fax: ____________________________________________________________________ ___ 

Email: __________________________________ ____ 
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CITY'S REPRESENTATIVE 

Robert Feld 
Department of Recreation and Parks 
Contracts, Finance Division 
221 North Figueroa Street, Suite 200 
Los Angeles, California, 90012 

Phone: (213) 202-4387 
Fax # (213) 202-3213 (Cover sheet required) 
E-mail: robert.feld@lacity.org 

Louise Capone 
Department of Recreation and Parks 
Production Coordinator 
532 South Olive Street 
Los Angeles, California, 90013 

Phone: (213) 202-4387 
Fax # (213) 202-3213 (Cover sheet required) 
E-mail: louise.capone@lacity.org 

ARTICLE 18 
CHANGES OR MODIFICATIONS 
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Changes or modifications in the tenns of this Contract may be made at any time by mutual written consent 
between the parties hereto. 

ARTICLE 19 
INDEPENDENT CONTRACTORS 

The CONTRACTOR is acting hereunder as an independent contractor and not as an agent or employee of the 
CITY. CONTRACTOR shall not represent or otherwise hold out itself or any of its directors, officers, partners, 
employees or agents to be an agent or employee of the CITY. CITY shall not represent or otherwise hold itself 
out or any of its directors, officers, partners, employees or agents to be an agent or employee of the 
CONTRACTOR. 

ARTICLE 20 
OWNERSHIP OF DATA 

All documents, including reports, or other written work prepared hereunder shall become the property of the 
CITY. The CONTRACTOR shall be pennitted to maintain copies of all such data for its own files. The Bidder's 
instructions define submittal requirements. The City does not currently anticipate a need for "ad hoc" reports, but 
in the event they are required, Contractor should be prepared to include the cost of these reports in their bid price. 
All costs are to be included in the bid price. 

ARTICLE 21 
NON-DISCRIMINATION AND AFFIRMATIVE ACTION 

The CONTRACTOR agrees and obligates itself not to discriminate during the perfonnance of the Contract 
against any employee or applicant because of race, religion, national origin, ancestry, sex, sexual orientation, age, 
disability, marital status, domestic partners or medical condition. All subcontracts awarded under this Contract 
shall contain a like nondiscrimination clause. 
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ARTICLE 22 
SUCCESSORS AND ASSIGNS 

All of the tenns, conditions, and provisions hereof shall inure to the benefit of and be binding upon the parties 
hereto and their respective successors and assigns. However no assignment of the contract shall be made without 
written consent of the parties to this Contract which consent shall not be unreasonably withheld. 

ARTICLE 23 
FORCE MAJEURE 

Notwithstanding any other provisions hereof, neither CONTRACTOR nor the CITY shall be held responsible or 
liable for failure to meet their respective obligations under this Contract, if such failure shall be due to causes 
beyond the CONTRACTOR's or CITY's control. Such causes include but are not limited to: strikes, fire, flood, 
civil disorder, acts of God or of the public enemy, acts of federal government or any unit of state or local 
government in either sovereign or contractual capacity, epidemics, quarantine restrictions, or delays in 
transportation to the extent that they are not caused by the party's willful or negligent acts or omissions, and to the 
extent that they are beyond the party's reasonable control. 

ARTICLE 24 
SEVERABILITY 

Should any portion of this Contract be detennined to be void or unenforceable, such shall be severed from the 
whole and the Contract will continue as modified. 

ARTICLE 25 
GOVERNING LAW 

Each party's perfonnance hereunder shall comply with all applicable laws of the United States of America, the 
State of California, and the City of Los Angeles. This Contract shall be governed by, enforced and interpreted 
under the law of the State of California and the City of Los Angeles. 

ARTICLE 26 
LOS ANGELES CITY BUSINESS TAX REGISTRATION (BTRC) 

The bidder represents that it has, or will obtain upon award, the Business Tax Registration Certificate(s) (BTRC) 
required by the Los Angeles City's Business Tax Ordinance (Article 1, Chapter 2, Section 21.00 and following, of 
the Los Angeles Municipal Code). The Contractor shall maintain, or obtain as necessary, all such certificate 
required of it under the Business Tax Ordinance and shall not allow any such certificate be revoked or suspended. 

Additional information can be obtained at the Office of Finance or on http://www.1acity.org/finance/. 

ARTICLE 27 
INSURANCE REOIDREMENTS 

Evidence of sufficient liability insurance as specified on the 146IR Insurance Requirements Form must be 
provided and approved prior to contract execution. The selected Contractor must instruct their insurance broker 
or agent to submit the appropriate proof of insurance to the City by accessing Track4LA® at 
http://track4Ia.1acity.org. Additional instructions and information on complying with City insurance requirements 
can be found at http://cao.1acity.org/risk/Submitting proof of Insurance.pdf., The Contract Administrator 
requests that all insurance be submitted and approved no later than five (5) days after the award of each as-needed 
project. 
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27.1 Indemnification 

Except for the active negligence or willful misconduct of CITY, Contractor undertakes and agrees to defend, 
indemnify and hold harmless CITY and any and all of its Boards, Officers, Agents, Employees, Assigns, and 
Successors in Interest from and against all suits and causes of action, claims, losses, demands, and expenses, 
including, but not limited to, attorney's fees and cost of litigation, damage or liability of any nature whatsoever, 
for death or injury to any person, including Contractor's employees and agents, or damage or destruction of any 
property of either party hereto or of third parties, arising in any manner by reason of the negligent acts, errors, 
omissions or willful misconduct incident to the performance of this Contract on the part of Contractor or 
Subcontractor of any tier. 

27.2 Insurance 

27.2.1 General Conditions 
During the Term and without limiting Contractor's duty of indemnification herein, Contractor 
shall provide and maintain at its own expense a program of insurance having coverage and limits 
customarily carried and actually arranged by Contractor but not less than the amounts and types 
listed on the Required Insurance And Minimum Limits Sheet attached hereto at the end of Exhibit 
B (Form Gen. 146IR_Form A), covering its operations hereunder. Such insurance shall conform 
to City requirements established by Charter, ordinance or policy, shall comply with instructions set 
forth on the City of Los Angeles-Instructions and Information On Complying With City Insurance 
Requirements (Pages 48) (Revised 05112) document, and shall otherwise be in a form acceptable 
to the Office of the City Administrative Officer, Risk Management. Specifically, such insurance 
shall: 1) protect City as an Insured or an Additional Interest Party, or a Loss Payee As Its Interest 
May Appear, respectively, when such status is appropriate and available depending on the nature 
of applicable coverage; 2) provide City at least thirty (30) days advance written notice of 
cancellation, material reduction in coverage or reduction in limits when such change is made at 
option of the insurer; and 3) be primary with respect to City's insurance plan. Except when City is 
a named insured, Contractor's insurance is not expected to respond to claims which may arise 
from acts or omissions of the City. 

ARTICLE 28 
CHILD CARE POLICIES 

This Contract is subject to the policy of the Ctty of Los Angeles regarding City Child Care Policies and Vendor 
System as adopted by City Council. CONTRACTOR is required to complete the Child Care Declaration 
Statement within Exhibit C incorporated herein by this reference. 

ARTICLE 29 
CHILD SUPPORT ASSIGNMENT ORDERS 

This Contract is subject to Section 10.10, Article 1, Chapter 1, Division 10 of the City of Los Angeles 
Administrative Code, Child Support Assignment Orders. The CONTRACTOR is required to complete a 
Certification of Compliance with Child Support Obligations that is attached within Exhibit C and Incorporated 
here by this reference. Pursuant to this Section, CONTRACTOR shall fully comply with all State and Federal 
employment reporting requirements applicable to Child Support Assignment Orders and certify that the principal 
owner of the CONTRACTOR are in compliance with any Wage and Earnings Assignment Orders and Notices of 
Assignment applicable to them personally. Also they shall fully comply with all lawfully serviced Wage and 
Earnings Assignment Orders and Notices of Assignment in accordance with California Family Code section 5230 
et seq. and shall maintain such compliance throughout the term of this Contract. CONTRACTOR shall comply 
with the Child Support Compliance Act of 1998 of the State of California Employment Development Department. 
CONTRACTOR assures that to tije best of its knowledge it is fully complying with the earnings assignment 
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orders of all employees, and is providing the names of all new employees to the New Hire Registry maintained by 
the Employment Development Department as set forth in subdivision (1) of the Public Contract Code 7110. 

ARTICLE 30 
SERVICE CONTRACTOR WORKER RETENTION ORDINANCE AND LIVING WAGE ORDINANCE 
"General Provision: Service Contractor Worker Retention Ordinance and Living Wage Ordinance" 

1. This contract is subject to the applicable provision of the Service Contractor Worker Retention Ordinance 
(SCWRO), Section 10.36 et seq., of the Los Angeles Administration Code, as amended effective 
November 4, 1999, and the Living Wage Ordinance (LWO) , Section 10.37 et seq. of the Los Angeles 
Administration Code, in accordance with the Declaration of Compliance or the approved Exemption. An 
approval Exemption exempts only the contractor listed on the Exemption fonn from the applicable provisions 
of the SCWRO or L WO during the performance of this contract. A subcontractor performing work on this 
contract is not exempt unless a separate exemption is approved for the individual subcontractor. The 
ordinances require that unless a specific exemption applies, as determined by the awarding authority and 
confirmed the designated administrative agency, all employers (as defined) under contracts primarily for the 
furnishing of services to or for the City and that involve an expenditure or receipt in excess of Twenty-Five 
Thousand Dollars ($25,000.00) and a contract term of at least three (3) months; lessees; licensees; or certain 
recipients of City financial assistance, generally shall provide the following: 

a. Retention by a successor CONTRACTOR/CONSULTANT for a ninety (90) day transition period, the 
employees who have been employed for the preceding twelve (12) months or more by the terminated 
CONTRACTOR/CONSULTANT or Subcontractor, earning less than Fifteen Dollars ($15.00) per hour in 
salary or wage, as provided for, in SCWRO; 

b. As provide in Section 10.36.6 of the Los Angeles Administrative Code, City financial assistance 
recipients shall apply the SCWRO to the expenditure of non-City funds for services contracts to be 
performed in the City by complying themselves with Section 10.36.2 (g) and by contractually requiring 
their service contractors to comply with the SCWRO. Such requirement shall be imposed by the recipient 
until the City financial assistance has been fully expended. 

1. As provided in Section 10.36.1 (c) of the Los Angeles Administrative Code, "City financial assistance 
recipient" means any person that receives from the City, in any twelve (12) month period, discrete 
financial assistance for economic development or job growth expressly articulated and identified by 
the City totaling at least the One Hundred Thousand Dollars ($100,000.00). 

11. As further provided in Section 10.36.1 (c) of the Los Angeles Administrative Code, service contracts 
for economic development or job growth shall be deemed such financial assistance once the One 
Hundred Thousand Dollars ($100,000.00) threshold is reached. 

c. Payment of a minimum initial wage rate to employees as defined in the L WO and as may be adjusted each 
July 1st and provision of benefits as defined in the LWO; 

d. CONTRACTOR/CONSULTANT further pledges that it will comply with federal law proscribing 
retaliation for union organizing and will not retaliate for activities related to the L WOo 
CONTRACTOR/CONSULTANT shall require each of its Subcontractors within the meaning of the L WO 
to pledge to comply with the terms of the federal law proscribing retaliation for union organizing. 
CONTRACTOR/CONSULTANT shall deliver the executed ledges from each such Subcontractor to the 
City within ninety (90) days of the execution of the Subcontract. CONTRACTOR/CONSULTANT'S 
delivery of the executed pledges from each such Subcontract shall fully discharge the obligation of the 
CONTRACTOR/CONSULTANT to comply with the provision in the LWO contained in Section 10.37.6 
(c) concerning compliance with such federal law. 
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e. The CONTRACTOR/CONSULTANT, whether an employer, as defined in the LWO, or any other person 
employing individuals, shall not discharge, reduce in compensation, or otherwise discriminate against any 
employee for complaining to the City with regard to the employer's compliance or anticipated compliance 
with the LWO, for participating in proceedings related to the LWO by any lawful means, or otherwise 
asserting rights under the LWO. CONTRACTOR/CONSULTANT shall post the Notice of Prohibition 
against Retaliation in a conspicuous place. 

f. Any Subcontract entered into by the CONTRACTOR/CONSULTANT relating to this Agreement, to the 
extent allowed hereunder, shall be subject to the provisions of LWO and the SCWRO, and shall 
incorporate the "General 
Provisions: Service Contract Worker Retention Ordinance and Living Wage Ordinance." 

g. CONTRACTOR/CONSULT ANT Shall comply with all rules, regulations and policies promulgated by the 
Designated Administrative Agency, which may be amended from time to time. 

2. Under the provisions of Section 10.36.3 (c) and Section 10.37.5 (c) of the Los Angeles Administrative Code, 
the City shall have the authority, under appropriate circumstances, to terminate this contract and otherwise 
pursue legal remedies that may be available if the City determines that the subject 
CONTRACTOR/CONSULTANT has violated provisions of the LWO and the SCWRO. 

3. Where under the LWO Section 10.37.6 (d), the designated administrative agency has determined (a) that the 
CONTRACTOR/CONSULT ANT is in violation of the LWO in having failed to pay some or all of the living 
wage, and (b) that such violation has gone uncured, the awarding authority in such circumstances may 
impound monies otherwise due the CONTRACTOR/CONSULTANT in accordance with the following 
procedures. Impoundment shall mean that from monies due the CONTRACTOR/CONSULTANT, the 
awarding authority may deduct the amount determined to be due and owing by the 
CONTRACTOR/CONSULTANT to its employees. Such monies shall be placed in the holding account 
referred to in LWO Section 10.37.6 (d)(3) and disposed under procedures there described through fmal and 
binding arbitration. Whether the CONTRACTOR/CONSULTANT may not elect to discontinue work either 
because there has been an impoundment or because of the ultimate disposition of the impoundment by the 
arbitrator. 

4. Earned Income Tax Credit 

This Contract is subject to the provisions of Section 10.37.4 of the Los Angeles Administrative Code, requiring 
employers to inform employees making less than Twelve Dollars ($12.00) per hour of their possible right to 
the federal Earned Income Tax Credit (EITC). Employers must further make available to employees the forms 
required to secure advance EITC payments from employers. 

Grant Funded Applications 

To assure the application of the SCWRO and LWO to grants, departments must include the following language in 
every new application or renewal application for a state or federal grant or award: 

"In the event this application or renewal application for (state) federal grant is awarded to the City of Los Angeles 
("Los Angeles"), Los Angeles will apply its Living Wage Ordinance (Los Angeles Administration Code Section 
10.37et sq.) and the Service Contra~t Worker Retention Ordinance (Los Angeles Administrative Code Section 
10.36 et seq.) in implementing the objectives and projects funded by the grant." 
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ARTICLE 31 
AMERICANS WITH DISABILITY ACT 

The CONTRACTOR shall comply with the American Disabilities Act 42 U.S.C. Section 12101 et seq. and with 
the provisions of the Certification Regarding Compliance with the Americans with Disabilities Act that is 
attached hereto within Exhibit C and incorporated herein by this reference. 

ARTICLE 32 
EQUAL BENEFITS ORDINANCE 

In accordance with the attached information on Page 54 of this Contract, Respondents are subj ect to the Equal 
Benefits Ordinance. In Section 10.8.2.1 of Article 1, Chapter 1 of Division 10 of the Los Angeles Administrative 
Code. CONTRACTOR shall comply with the Equal Benefits Ordinance during the perfonnance of this contract 
and the CONTRACTOR certifies and represents that the CONTRACTOR will provide equal benefits to its 
employees with spouses and its employees with domestic partners during the term of this Contract. 

ARTICLE 33 
CONFLICT OF INTEREST 

The CITY may cancel any contract or agreement, without penalty or obligation, if any person significantly 
involved in initiating, negotiating, securing, drafting or creating and contract on behalf of the CITY's departments 
or agencies is, at any time while the contract or any extension of the contract is in effect, an employee of any other 
party of the contract with respect to the subject matter of the contract. The cancellation shall be effective when 
written notice from the CITY is received by all parties to contract, unless the notice specifies a later time. 

ARTICLE 34 
CLEAN AIR/CLEAN WATER 

The CONTRACTOR shall comply with all applicable standards, orders, or requirements issued under section 306 
of the Clean Air Act (42 USC 1857 (h), section 508 of the Clean Water Act (33 USC 1368), Executive Order 
11738 and Environmental Protection Agency regulations (40 CFR Part 15). 

ARTICLE 35 
ORDER OF PRECEDENCE 

In the event of contradicting requirements, the following order of precedence shall apply in descending order: 

A. Addenda, change orders, supplemental instructions and approved contract revisions 
B. The Contract Specifications 
C. General Standard Specifications for Public Works Constructions 
D. CONTRACTOR's response 
E. Referenced Specification 
F. Federal and State Requirements 

ARTICLE 36 
SAFETY REOIDREMENTS 

Contractor will be responsible for all safety requirements and certifications in accordance with CAL-OSHA rules 
and regulations. It will be the Contractor's responsibility to assess the work location and implement safety 
controls and procedures that are compliant with Title 8 of the California Code of Regulations. All projects will be 
awarded to Contractor as a "Single Employer" in accordance with CAL-OSHA classifications. Contractor will be 
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responsible and have full control over all construction activities as well as safety requirements thereof, for each 
as-need project awarded. 

ARTICLE 37 
ENTIRE CONTRACT 

This Contract contains all of the Contracts, representations and understanding of the parities hereto and 
supersedes and/or incorporates any previous understandings, bids, commitments or Contracts, whether oral or 
written, and may be modified or amended only as herein before provided. 

The City reserves the right to award as-needed contracts to multiple Respondents from this RFQ. 
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Form Gen 133 (Rev. 05/12) CITY OF LOS ANGELES 

INSTRUCTIONS AND INFORMATION 
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS 

(Share this information with your insurance agent or broker.) 

1. AgreementiReference all evidence of insurance must identity the nature of your business with the CITY. 
Clearly show any assigned number of a bid, contract, lease, permit, etc. or give the project name and the job 
site or street address to ensure that your submission will be properly credited. Provide the types of coverage 
and minimum dollar amounts specified on the Required Insurance and Minimum Limits sheet (Form Gen. 
146). 

2. When to submit: Normally, no work may begin until an Office of the City Administrative Officer, Risk 
Management insurance certificate approval number ("CA number") has been obtained, so insurance 
documents should be submitted as early as practicable. For As-needed Contracts, insurance need not be 
submitted until a specific job has been awarded. Design Professionals coverage for new construction work 
may be submitted simultaneously with final plans and drawings, but before construction commences. 

3. Acceptable Evidence and Approval Electronic submission is the best method of submitting your documents. 
Track4LA® is the CITY's online insurance compliance system and is designed to make the experience of 
submitting and retrieving insurance information quick and easy. The system is designed to be used by 
insurance brokers and agents as they submit client insurance certificates directly to the City. It uses the 
standard insurance industry form known as the ACORD 25 Certificate of Liability Insurance in electronic 
format - the CITY is a licensed redistributor of ACORD forms. Track4LA® advantages include standardized, 
universally accepted forms, paperless approval transactions (24 hours, 7 days per week), and security checks 
and balances. The easiest and quickest way to obtain approval of your insurance is to have your insurance 
broker or agent access Track4LA® at http://track4Ia.lacitv.org and follow the instructions to register and 
submit the appropriate proof of insurance on your behalf. 

Insurance industry certificates other than the ACORD 25 that have been approved by the State of California 
may be accepted, however submissions other than through Track4LA® will significantly delay the 
insurance approval process as documents will have to be manually processed. All certificates must provide 
a thirty (30) days' cancellation notice provision (ten (10) days for non-payment of premium) AND an 
Additional Insured Endorsement naming the CITY an additional insured completed by your insurance 
company or its designee is the preferred form of evidence of insurance. If policy includes an automatic or 
blanket additional insured endorsement, the ACORD certificate must state the City is covered by this 
endorsement. An endorsement naming the CITY an Additional Named Irisured and Loss Payee as Its Interests 
May Appear is required on property policies. All evidence of insurance must be authorized by a person with 
authority to bind coverage, whether that is the authorized agent/broker or insurance underwriter. Completed 
Insurance Industry Certificates other than ACORD 25 Certificates are sent electronically to 
CAO.insurance.bonds@lacity.org. 

Additional Insured Endorsements DO NOT apply to the following: 

1. Indication of compliance with statute, such as Workers' Compensation Law or the California Financial 
Responsibility Law for Automobile Liability. 

2. Professional Liability insurance. 

Verification of approved insurance and bonds may be obtained by checking the Office of the City 
Administrative Officer, Risk Management, Insurance & Bonds Compliance System at 
http://cao.lacity.org/risk/index.htm. 

3. Renewal when an existing policy is renewed, have your insurance broker or agent submit a new Acord 25 
Certificate or edit the existing Acord 25 Certificate through Track4LA® at http://track4Ia.lacity.org. 
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4. Alternative Programs/Self-Insurance risk financing mechanisms such as Risk Retention Groups, Risk 
Purchasing Groups, off-shore carriers, captive insurance programs and self-insurance programs are 
subject to separate approval after the CITY has reviewed the relevant audited financial statements. To 
initiate a review for approval of your program, you should complete and submit the Applicant's 
Declaration of Self Insurance form (http://cao.lacity.orgirisklInsuranceForms.htm) to the Office of the 
City Administrative Officer, Risk Management for consideration. 

5. General Liability insurance covering your operations (and products, where applicable) is required 
whenever the CITY is at risk of third-party claims which may arise out of your work or your presence or 
special event on CITY premises. Sexual Misconduct coverage is a required coverage when the work 
performed involves minors. Fire Legal Liability is required for persons occupying a portion of CITY 
premises. (Information on two (2) City insurance programs, the SPARTA program, an optional source of 
low-cost insurance which meets most minimum requirements, and PROMPT COVER, which provides 
liability coverage for short-term special events on CITY premises or streets, is available at 
www.2sparta.com. or by calling (800) 420-0555. 

6. Automobile Liability insurance is required only when vehicles are used in performing the work of your 
Contract or when they are driven off-road on CITY premises; it is not required for simple commuting 
unless CITY is paying mileage. However, compliance with California law requiring auto liability 
insurance is a contractual requirement. 

7. Errors and Omissions coverage will be specified on a project-by-project basis if you are working as a 
licensed or other professional. The length of the claims discovery period required will vary with the 
circumstances of the individual job. 

8. \Vorkers' Compensation and Employer's Liability insurance are not required for single-person 
contractors. However, under state law these coverages (or a copy of the state's Consent to Self Insure) 
must be provided if you have any employees at any time during the period of this contract. Contractors 
with no employees must complete a Request for Waiver of Workers' Compensation Insurance 
Requirement form from http://cao.lacity.org/risklInsuranceForms.htm. A Waiver of Subrogation on the 
coverage is required only for jobs where your employees are working on CITY premises under hazardous 
conditions, e.g., uneven terrain, scaffolding, caustic chemicals, toxic materials, power tools, etc. The 
Waiver of Subrogation waives the insurer's right to recover (from the CITY) any workers' compensation 
paid to an injured employee of the Contractor/Consultant. 

9. Property Insurance is required for persons having exclusive use of premises or equipment owned or 
controlled by the CITY. Builder's Risk/Course of Construction is required during construction projects 
and should include building materials in transit and stored at the project site. 

10. Surety coverage may be required to guarantee performance of work. A Crime Policy may be required to 
handle CITY funds or securities, and under certain other conditions. Specialty coverages may be needed 
for certain operations. For assistance in obtaining the CITY-required bid, payment and performance 
surety bonds, please see the City of Los Angeles Bond Assistance Program website at 
http://cao.lacity.org/risk/BondAssistanceProgram.pdfor call (213) 258-3000 for more information. 
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C I I Y 0 FLO SAN GEL E S 

~[PARIMfNT Of ~[CHfATIOH RHO ~AR~S 

EXHIBITC 

COMPLIANCE DOCUMENTS 

REQUEST FOR QUALIFICATIONS 

Los Angeles Department of Recreation and Parks 
Contracts Unit 
221 N. Figueroa St. Suite 200 
Los Angeles, CA 90012 
Telephone: (213) 202-2678 
Fax: (213) 202-3214 
Web: www.laparks.org/proposal.htm 
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SECTION A 

RESPONDENT'S SIGNATURE DECLARATION AND AFFIDAVIT 

With each Response, a statement shall be submitted and signed by the respondent under penalty of peJjury that: The 
response is genuine, not a sham or collusive; the response is not made in the interest or behalf of any person not 
named therein; the respondent has not directly or indirectly induced or solicited any person to submit a false or 
sham response or to refrain from responding; and the respondent has not in any manner sought by collusion to 
secure an advantage over any other respondent. 

INSTRUCTIONS; 

a. Sign and Notarize the Document 
b. Submit with the Response 

Signatures; 

Individual:(e.g., Individual dba [Name or Company], etc.) - Individual must sign affidavit. 

Partnership:At least ONE General Partner must sign the affidavit. 

Corporation: It is preferred that the PRESIDENT and SECRETARY of the corporation sign the affidavit on 
behalf of the corporation, but a VICE-PRESIDENT may sign in the absence of the President 
and an Assistant Secretary or Treasurer may sign in the absence of the Secretary. 

Note: An Authorized Agent may sign for a Corporation, provided the City is furnished a 
certified copy of the Board of Directors Resolution authorizing such person to execute the 
document on behalf of the Corporation. An acknowledgement at the base of the Resolution 
must state it is unchanged, in force, and be signed by the Corporate Secretary with the current 
date. 
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AFFIDAVIT TO ACCOMPANY PROPOSALS 

I/We, ------------------------------------------------------------------------------
being first duly sworn, deposes and states: That the undersigned 

(Insert "Sole Owner", "General Partner", "President", "Secretary", or other proper title) 

Is of 
(Name of form business entity) 

Who submits herewith to City of los Angeles the attached proposal: 

Affiant deposes and states: That said proposal is genuine; that the same is not sham or collusive; that all statements of fact 
therein are true; that such proposal was not made in the interest or behalf of any person, partnership, company, 
association, organization or corporation not therein named or disclosed. 

Affiant deposes and states: That the proposer has not directly or indirectly by agreement, communication or conference with 
anyone attempted to induce action prejudicial to the interests of the public body which is to award the contract, or of any 
other proposer, or anyone else interested in the proposed contract: that the proposer has not in any manner sought by 
collusion to secure for itself an advantage over any other proposer. 

Affiant further deposes and states that prior to the public opening and reading of proposals the said proposer: 

(a) Did not, directly or indirectly, induce or solicit anyone else to submit a false or sham proposal; 

(b) Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said proposer or anyone 
else or fix the proposal price of said proposer or of anyone else, or to raise or fix any overhead, profit or cost 
element of its price or of that of anyone else; 

(c) Did not, directly or indirectly, submit its proposal price or any breakdown thereof, or the contents thereof, or 
divulge information or data relative thereto, to any corporation, partnership, company, association, organization, 
proposal depository, or to any member or agent thereof, or to any individual or group of individuals, except to the 
awarding authority or to any person or persons who have a partnership or other financial interest with said proposer 
in its business. 

I understand and agree that any falsification in the affidavit will be grounds for rejection of this proposal or cancellation of 
any concession contract awarded pursuant to this proposal. 

I hereby certify or declare under penalty of peljury under the laws of the State of California that the foregoing is true 
and correct. 

STATE OF CALIFORNIA COUNTY OF 
LOS ANGELES 

Subscribed and sworn to before me this day of 

(Signature) 

(MonthlY ear)(Date) 

PROPOSALS WILL NOT BE CONSIDERED UNLESS THE AFFIDAVIT HEREON IS FULLY EXECUTED, 
INCLUDL"'G THE CERTIFICATE OF THE NOTARY A..l'l"D THE NOTARIAL SEAL 
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SECTIONB 

DISPOSITION OF PROPOSALS 

All Responses submitted in response to the RFQ shall become the property of the City of 
Los Angeles and a matter of public record. Respondents must identify all copyrighted material, trade secrets, or 
other proprietary information that they claim are exempt from disclosure under the Public Records Act, and 
indemnify and defend the City of Los Angeles for its refusal to disclose such material from person making a 
request therefore. 

INSTRJJCTlONS; 

a. Sign the Document 
b. Submit with the Response 

Signatures; 

The person signing must be authorized to bind the Respondent. 
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DISPOSITION OF PROPOSALS 

All proposals submitted in response to the RFP shall become the property of the City of 
Los Angeles and a matter of public record. Proposers must identify all copyrighted materials, trade secrets, or 
other proprietary information that they claim are exempt from disclosure under the Public Records Act 
(California Code, Section 6250 et seq.) 

In the event such an exemption is claimed, the proposer must state in the proposal that the proposer will 
defend any action brought against the City for its refusal to disclose such material, trade secret, or other 
proprietary information to any party making such a request. The proposer is required to state in the proposal 
that: 

"The proposer will indemnify the City or Agency and hold it harmless from any claim or 
liability and defend any action brought against the City of Los Angeles for its refusal to 
disclose copyrighted material, trade secrets, or other proprietary information to any persons 
making a request therefore." 

Proposer' s obligations herein include, but are not limited to, all attorney's fees (both in house and outside 
counsel), costs of litigation incurred by the City or its attorneys (including all actual costs incurred by the City, 
not merely those costs recoverable by a prevailing party, and specifically including costs of experts and 
consultants) as well as all damages or liability or any nature whatsoever arising out of any such suits, claims, 
and causes of action brought against the City, through and including any appellate proceedings. Proposer's 
obligations to the City under this indemnification provision shall be due and payahle on a monthly, on-going 
basis within thirty (30) days after each submission to Proposer of the City's invoices for all fees and costs 
incurred by the City, as well as all damages or liability of any nature. 

"I have read and understand the Disposition of Proposals and agree that the City of Los Angeles may release 
any materials and information contained in the proposal submitted by the undersigned's firm in the event 
that the required hold harmless statement is not included in the Proposal." 

Signature of person authorized to bind proposer Date 
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SECTIONC 

CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS 

Responders must complete, sign, and return with their response the "Certification of Compliance with Child 
Support Obligations.", and agree to comply with all tenns and conditions within. Failure to return the signed and 
completed certification with your response will result in your response being deemed non-responsive. 

INSTRUCTIONS; 

a. Complete and sign the document 
b. Submit with the Response 
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CITY OF LOS ANGELES 
CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS 

The undersigned hereby agrees that _________________________ will: 

Name of Business 

1. Fully comply with all applicable State and Federal employment reporting requirements for it employees. 
2. Fully comply with and implement all lawfully served Wage and Earnings Assignment Order and Notices 

of Assignment. 
3. Certify that the principal owner(s) of the business are in compliance with any Wage and Earnings 

Assignment Orders and Notices of Assignment applicable to them personally. 
4. Certify that the business will maintain such compliance throughout the term of the contract. 
S. This certification is a material representation of fact upon which reliance was placed when the parties 

entered into this transaction. 
6. The undersigned shall require that the language of this Certification be included in all subcontractors and 

that subcontractors shall certify and disclose accordingly. 

To the best of my knowledge, I declare under penalty of peIjury that the foregoing is true and was 
executed at; 

City/County/State 

Date 

Name of Business Address 

Signature of Authorized Office or Representative Print Name 

TitleTelephone Number 
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SECTIOND 

CONTRACTOR RESPONSIBILITY ORDINANCE STATEMENT 

The Contractor Responsibility Ordinance (CRO) requires a determination, via the CRO questionnaire, that 
prospective contractors are responsible and capable of fully performing the work before a contract is awarded by 
the City of Los Angeles. Additional information may be found at the following website: 

http://bca.lacity.org/index.cfm ?nxt=soo&nxt body=content cro.cfm 

INSTRUCTIONS; 

The questionnaire must be completed, appropriately signed, and submitted with the proposal (pages 1 
through 9). 
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CITY OF LOS ANGELES 
CONTRACTORRESPONSIBIILlTYORDINA..~CE 

(Los Angeles Administrative Code Section 10.40 et seq.) 

1. What is the Contractor Responsibility Ordinance? 

The Contractor Responsibility Ordinance (CRO) requires that each department make a detennination as to whether 
prospective contractors are responsible and capable of fully performing the work before being awarding a City 
contract. The Ordinance also requires prospective contractors to complete a Responsibility Questionnaire that will be 
posted on the internet for 14 calendar days for public review. 

2. When was the Ordinance adopted? 

The City Council adopted the CRO on November 21, 2000. Regulations implementing the Ordinance were adopted on 
June 19,2001. 

3. Who is responsible for the administration and enforcement of the Ordinance? 

Three (3) departments were named as administrative agencies responsible for the administration of the CRO. Each 
Designated Administrative Agency (DAA) administers the Ordinance for a specific type of agreement. The three DAA's, the 
type of agreement each DAA is responsible for, and contact information for each DAA is provided in the table below. 

Administrative Agency Agreement Type Contact Infonnation 

Public Works, BCA Service 
Russ Strazella 
(213) 580-5012 

Public Works, BCA Construction 
Russ Struzella 
(213) 580-5012 

General Services Procurement 
Raymond Richards 
(213) 485-4591 

4. Are all service, procurement, and construction agreements subject to the CRO? 

Generally, an agreement, including one processed as an Authorization for Expenditure (AFE) with a Letter of Agreement, is 
covered by the CRO if it meets one of the definitions below. 

Service agreements: Agreements covered under the general category of a "service agreement" include: 

• An agreement for $25,000.00 or more and for at least three months in which a contractor will provide services to or for 
the City. 

• An agreement for a lease or license of City property if the service to be performed on the property is something that 
City employees could perform. 

• An agreement for the lease or license of City property that is in a location where a substantial number of the 

general public might visit. 

• An agreement for the grant of City financial assistance for $100,000 or more if the agreement is for the 
purpose of economic development or job growth. City financial assistance may also include 
loans if certain conditions are met. (Refer to Sec. lOAO.OCb) of the CRO.) 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) 
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Purchase agreements: Purchase agreements are covered if they are for One Hundred Thousand Dollars ($100,000.00) or 
more. Agreements to purchase garments are covered ifthey are for Twenty-Five Thousand Dollars ($25,000.00) or more. 

Construction agreements: All construction agreements are covered, regardless of amount or term. 

5. When did the Ordinance become applicable? 

The Ordinance is being applied to Invitations for Bids (IFB) (including Requests for Proposals, Requests for 
Qualifications, "sole-sourced" contracts, and any other procurement process) released to the public on or after September 
4, 2001. An agreement entered into as a result of an IFB released prior to that date is not subject to the CRO 
unless it, is amended after September 4, 2001, and the amended agreement meets the definitions stated in the answer to 
Question #4 above. 

6. If an IFB is subject to the CRO, what must a department do? 

The department must inform prospective bidders/proposers that the CRO is applicable to the IFB. The department must also 
include the appropriate Responsibility Questionnaire for bidders/proposers to fIll out. Depending on the type of contract to 
be awarded, one of three Questionnaires may be included in the IFB: Service; Procurement; and Construction. 

7. What is a Responsibility Questionnaire? 

The Responsibility Questionnaire asks for information about the bidder/proposer: business organization or structure; 
financial resources and responsibility; performance history; prior disputes; and history in complying with laws. Before 
a department awards a contract, the department will consider information contained in the Questionnaire as part of the 
review of a bidder/proposer's responsibility, as well as any information contained in the Office of Contract Compliance's 
Contractor Evaluation database [http://caodocs.ci.1a.ca.us/ContEvall] regarding the proposer's prior performance on City 
contracts. 

8. What must a bidder/proposer do when responding to an IFB? 

If the IFB is subject to the CRO, the bidder/proposer must complete the Responsibility Questionnaire and return it 
to the City department with the bid/proposal. If a bidder/proposer does not submit a completed Questionnaire with the 
bid/proposal, the City department may consider the bidder/proposer to be non-responsive to the IFB and may disqualify 
the bidder/proposer from the rest of the IFB process. 

9. Is a separate Questionnaire required for each IFB? 

Unless the IFB is exempt, a separate Questionnaire must be submitted for each IFB to which a bidder/proposer responds. 

10. What will the City do with the Questionnaire? 

The department responsible for awarding the agreement will review the information contained in the submitted 
questionnaires, and if necessary, follow up with the bidder/proposer to clarify any information contained in the 
Questionnaire. The awarding authority will send the completed Questionnaires to the appropriate DAA. The DAA will post 
the Questionnaires on the City's Bidder/Contractor Responsibility website: www.1acity.orgibidresp.This posting also 
applies to "sole-sourced" contracts, so the completed Questionnaire from a proposed "sole- sourced" contractor must be 
forwarded to the appropriate DAA for posting. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 2 
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11. How long will the Questionnaires be posted? 

The Questionnaires will be posted on the internet for fourteen (14) calendar days. Unless an exemption applies, a 
department cannot award an agreement until the posting requirement has been met. 

12. What happens during the fourteen (14) calendar-day posting period? 

The general public will be able to review the Questionnaires posted. If, during the fourteen (14) calendar-day posting 
period, the DAA receives information that calls into question a bidder/proposer's responsibility, the DAA will 
investigate the matter. In that case, no agreement may be awarded until the DAA finishes its investigation. 
Information obtained during the investigation will be provided to the department to consider in its determination of a 
bidder/proposer's responsibility. 

13. How does a department know that the posting requirement has been met? 

The awarding department should complete the top portion of the Posting Verification Form and fon.vard it to the DAA 
along \\-ith the Questionnaires. The DAA will complete the bottom portion of the Posting Verification Form and return 
it to the department when the posting requirement has been met. 

14. Are contract amendments subject to the CRO? 

If an agreement is amended after September 4, 2001, and the amended agreement meets the definitions stated in the 
answer to Question #4 above, it is subject to the CRO. Contractors do not have to submit a Questionnaire; however, the 
CRO Contract Language must be incorporated into the amended agreement. 

15. After the agreement is awarded, or the agreement is amended, what does the CRO require the contractor to do? 

The CRO requires a contractor to: 

• Comply with all federal, state, and local laws in the performance of the contract, including but not limited to laws 
regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect employees. 

• Notify the awarding authority within 30 calendar days after receiving notice that any governmental agency 
has started an investigation into violations of, or has found that the contractor has violated, any federal, state, or 
local law in the perfonnance ofthe contract. 

• When applicable, provide the awarding authority, \\ithin thirty (30) calendar days, updated responses to the 
Questionnaire if a change occurs that would affect the contractor's responsibility and ability to continue the 
agreement. 

• Ensure that subcontractors working on the City agreement comply with all federal, state, and local laws in the 
performance of the agreement. 

• Ensure that subcontractors working on the Cliy agreement submit a Pledge of Compliance to comply with the 
CRO. 

16. What happens if a contractor is found to be in violation of the Ordinance? 

The DAA will notify the contractor that a violation has been found and give the contractor ten (10) calendar days to 
correct the violation. If the contractor fails to do so, the City may terminate the agreement and pursue all available 
contractual remedies. The City may also hold a non- responsibility hearing and debar the contractor from doing business 
with the City for five (5) years. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) 
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17. What about subcontractors? 

Subcontractors are subject to the CRO, and the contractor must ensure that each of its subcontractors complies with 
the CRO. Subcontractors do not need to complete a Questionnaire, but they must submit to the awarding department 
a Pledge of Compliance with the Ordinance before they can start work on a City agreement. 

18. What if a subcontractor is found to be in violation of the Ordinance? 

Because the prime contractor is responsible for ensuring that all its subcontractors comply with the CRO, the sanctions 
listed in the answer to Question #16 may be applied to the prime contractor if the subcontractor does not correct the 
violation(s). 

19. Are there any exemptions under the Ordinance? 

Generally, two (2) categories of exemptions exist under the CRO: 

(1) Agreements exempt from all the CRO requirements: 

• Contracts with a governmental entity such as the United States of America, the State of California, a 
county, city or public agency of such entities, or a public or quasi-public corporation located therein and 
declared by law to have such status. 

• Contracts for the investment of trust moneys or agreements relating to the management of trust assets. 

• Banking contracts entered into by the Treasurer pursuant to California Government Code Section 53630 et 
seq. 

(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a 
Questionnaire. The contractor must still comply with all other CRO provisions. 

• Agreements awarded on the basis of emergency circumstances when the awarding authority finds that the City 
would suffer a financial loss or that City operations would be adversely impacted. This exemption is subject to 
approval by the DAA. 

• Agreements for goods or services that are proprietary or available from only one source. This exemption is 
subject to approval by the DAA' 

• Agreements awarded under the authority of Charter Sections 371(e)(5), (6), (7) or (8). The awarding 
authority must certify in writing that the contract is entered into in compliance with the requirements of 
those Charter sections. 

20. Where can I obtain a copy of the Contractor Responsibility Ordinance and the Rules and 
Regulations? 

All CRO-re1atedinformationanddocumentscanbefoundontheCROwebsite: http://www.lacity.org/bidresp. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) 
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CITY OF LOS A..~GELES 
RESPONSffiILITY 
QUESTIONNAIRE 

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTlO~'NAlRE MUST BE SUBMITTED ON THIS 
FORM· 
In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, may be 
retyped, recreated, modified, altered, or changed in any way, in whole or in part Bidders or Proposers that 
submit responses on a form that has been retyped, recreated, modified, altered, or changed in any way shall be 
deemed non-responsive. 
The signatory of this questionnaire guarantees the truth and accuracy of all statements and answers to the Questions 
herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bid/proposal non-responsive. All responses must be typewritten or printed 
in ink. Where an explanation is required or where additional space is needed to explain an answer, use the Responsibility 
Questionnaire Attachments. Submit the completed form and all attachments to the awarding authority. Retain a copy of 
this completed form for future reference. Contractors must submit updated information to the awarding authority if 
changes have occurred that would render any of the responses inaccurate in any way. Updates must be submitted to the 
awarding authority within thirty (30) days of the change(s). 

A. CONTACT INFORMATION 

CITY DEPARTMENT INFORMATION 

City DepartmentlDivision Awarding Contract City Contact Person Phone 

City Bid or Contract Number and Project Title (if applicable) Bid Date 

BIDDERICONTRACTORINFORlVIATION 

BidderlProposer Business Name Contractor's License Number 

Street Address City State Zip 

Contact Person, Title Phone Fax 

TYPE OF SUBMISSION: 

The Questionnaire being submitted is: 

An initial submission of a completed Questionnaire. 

An update of a prior Questionnaire dated / __ _ 
o 
o 
o No change. I certify under penalty of perjury under the laws of the State of California that there has been no change 

to any of the responses since the last Responsibility Questionnaire dated / ! 
was submitted by the firm. Attach a copy of that Questionnaire and sign below. 

Print Name, Title Signature Date 

TOTALNUMBEROFPAGESSUBMITTED,INCLUDINGALLATTACHMENTS: ___ _ 
Responsibility Questionnaire (rev 1/25/12) 
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Entertainment Production 
RFQ EXHIBIT C 

SERVICE 

Indicate the organizational structure of your finn. "Finn" includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof. 

D Corporation: Date incorporated: 1 __ I __ State of incorporation: ______ _ 
List the corporation's current officers. 
President: 

Vice President: 

Secretary: 

Treasurer: 

D Check the box only if your finn is a publicly traded corporation. 

D 

D 

D 

List those who own (5%) or more of the corporation's stock. Use Attachment A if more space is 
needed. Publicly traded corporations need not list the owners of five percent (5%) or more of the 
corporation's stock. 

Partnership: Date fonned: __ -,I __ I __ State offonnation: _____ _ 

List all partners in your finn. Use Attachment A ifmore space is needed. 

Sole Proprietorship: Date started: / / 

List any finn(s) that you have been associated with as an owner, partner, or officer for the last five 
years. Use Attachment A if more space is needed. Do not include ownership of stock in a publicly 
traded company in your response to this question. 

Joint Venture: Date formed: 

List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will have in the joint 
venture. Use Attachment A if more space is needed. Each member of the Joint Venture must complete a separate 
Questionnaire for the Joint Venture's submission to be considered as responsive to the invitation. 
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Request for Qualifications: 

C. OWNERSIDP Ac~D NAl"lE CHANGES 

Entertainment Production 
RFQ EXIllBIT C 

SERVICE 

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm? 

D Yes D No 

If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include 
information about an affiliated firm only if one firm owns ifty percent (50%) or more of another 
firm, or if an owner, partner or officer of your firm holds a similar position in another finn. 

2. Has any of the firm's owners, partners, or officers operated a similar business in the past five (5) years? 

DYes 0 No 

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business. Include information about a similar business only if an owner, partner or officer 
of your finn holds a similar position in another firm. 

3. Has the firm changed names in the past five years? 

DYes D No 

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the 
reason for each name change in the last five (5) years. 

4. Are any of your firm's licenses held in the name of a corporation or partnership? 

Dyes D No 

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license. 

Bidders/Contractors must continue on to Section D and answer aU remaining questions contained in this 
Questionnaire. 

The responses in this Questionnaire will not be made available to the public for review. This is not a public document. 
[epCC §20101(a») 
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D. FINANCIAL RESOURCES AND RESPONSIBILITY 

5. In the past five years, has your firm ever been denied bonding? 

DYes D No 

If Yes , explain on Attachment B the circumstances surrounding each instance. 

Request for Qualifications: 
Entertainment Production 

RFQ EXHIBIT C 
SERVICE 

6. Is your firm now, or has it ever been at any time in the last five (5) years, the debtor in a bankruptcy case? 

Dyes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

7. Is your firm in the process of, or in negotiations toward, being sold? 

DYes D No 

If Yes, explain the circumstances on Attachment B. 

E. INSURANCE 

8. In the past five (5) years, has any bonding company made any payments to satisfy any claims made against 
a bond issued on your firm's behalf? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

9. Indicate whether your firm currently has a workers' compensation insurance policy in effect, whether it is 
legally self-insured, or whether it currently has no workers' compensation insurance policy in effect. 

o Workers' Compensation Insurance Policy Currently in Effect 

o Legally Self-Insured 

D No Workers' Compensation Policy Currently in Effect 

If you have no worker's compensation insurance policy currently in effect, and you are not legally se1f
insured, provide an explanation on Attachment B. 

10. List the Experience Modification Rate (EMR) issued to your firm annually by your workers' compensation 
insurance carrier for the last three years. Begin with the most recent year (YR I) that an EMR rate was 
issued (EMR -1). If any of the rates for the three (3) years is or was 1.00 or higher, you may provide 
an explanation on Attachment B. 

YR. 1:_EMR-l: __ YR2: __ EMR-2: __ YR. 3: __ EMR-3: 

11. Within the past five (5) years, has your firm ever had employees but was without workers' 
compensation insurance or state approved self-insurance? 
DYes D No 

If yes, explain on Attachment B each instance. If No, attach a statement from your 
w 0 r k e r s' compensation insurance provider that you have been continuously insured for the past five 
years. 
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F. PERFORlVlANCE HISTORY 

12. How many years has your firm been in business? ____ Years. 

Request for Qualificatious: 
Entertainment Production 

RFQ EXHIBIT C 
SERVICE 

13. Has your firm ever held any contracts with the City of Los Angeles or any of its departments? 

o YesDNo 

If, Yes, list on Attachment B all contracts your firm has had with the City of Los Angeles for the last 
ten (10) years. For each contract listed in response to this question, include: (a) entity name; (b) name of a 
contact and phone number; (c) pwpose of contract; (d) total cost; (e) starting date; and (f) ending date. 

14. List on Attachment B all contracts your firm has had with any private or governmental entity (other than 
the City of Los Angeles) over the last five (5) years that are similar to the work to be performed 
on the contract for which you are bidding or proposing. For each contract listed in response to this 
question, include: (a) entity name; (b) name of a contact and phone number; (c) purpose of contract; (d) 
total cost; ( e) starting date; and (f) ending date. 
D Check the box if you have not had any similar contracts in the last five (5) years. 

15. In the past five years, has a governmental or private entity or individual tenninated your finn's contract 
prior to its completion of the contract? 

DYes D No 
If Yes, explain on Attachment B the circumstances surrounding each instance. 

16. In the past five (5) years, has your firm used any subcontractor to perform work on a government 
contract when you knew that the subcontractor had been debarred by a governmental entity? 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

17 In the past five (5) years, has your firm defaulted on a contract or been debarred or determined to be a 
non- responsible bidder or contractor? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

G. DISPUTES 

18 In the past five (5) years, has your firm been the defendant in court on a matter related to any of the 
following issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration 
without court litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you 
answer Yes to any of the questions below, explain the circumstances surrounding each instance on 
Attachment B. You must include the following in your response: the name of the plaintiffs in each court 
case, the specific causes of action in each case; the date each case was filed; and the disposition/current 
status of each case. 

(a) Payment to subcontractors? 

Dyes D No 

(b) Work performance on a contract? 

DYes D No 

(c) Employment-related litigation brought by an employee? DYes D No 
Responsibility Questionnaire (rev 1/25/12) 5 
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19. Does your firm have any outstanding judgments pending against it? 

DYes DNo 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

20. In the past five (5) years, has your firm been assessed liquidated damages on a contract? 

DYes D No 

Request for Qualifications: 
Entertainment Production 

RFQ EXHIBIT C 
SERVICE 

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such 
projects, the amount assessed and paid, and the name and address of the project owner. 

H. COMPLIANCE 

21. In the past five (5) years, has your firm or any of its owners, partners or officers, ever been 
investigated, cited, assessed any penalties, or been found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed on Attachment C (Page 10)? For 
this question, the term "owner" does not include owners of stock in your firm if your firm is a publicly 
traded corporation. 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that 
was involved, the dates of such instances, and the outcome. 

22. If a license is required to perform any services provided by your firm, has your firm, or any person 
employed by your firm, been investigated, found to have violated, cited, assessed any penalties, or 
subject to any disciplinary action by a licensing agency for violation of any licensing laws in the past five 
years? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

23. In the past five (5) years, has your firm, any of its owners, partners, or officers, ever been penalized or 
given a letter of warning by the City of Los Angeles for failing to obtain authorization from the City 
for the substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business 
enterprise? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

24. Provide on Attachment B, the name(s), addresses) and telephone number(s) of the apprenticeship 
program sponsor(s) approved by the California Division of Apprenticeship Standards that will provide 
apprentices to your company for use on any public works projects that you are awarded by the City of 
Los Angeles. 

Provide on Attachment B, the name(s), addresses) and telephone number(s) of the apprenticeship 
program sponsor(s) approved by the California Division of Apprenticeship Standards that have provided 
apprentices to your company on any public works project on which your finn has participated within the 
last three (3) years. 
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I. BUSINESS INTEGRITY 

Request for Qualifications: 
Entertainment Production 

RFQ EXHIBIT C 
SERVICE 

25. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions, 
the term "firm" includes any owners, partners, or officers in the firm. The term "owner" does not 
include owners of stock in your fmn if your firm is a publicly traded corporation. If you check Yes to 
any of the three questions below, explain on Attachment B the circumstances surrounding each instance. 

(a) Is a governmental entity or public utility currently investigating your firm for making (a) false 
claim( s) or material misrepresentation( s)? 

DYes 0 No 

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm 
made (a) false claim(s) or material misrepresentation(s)? 

DYes 0 No 

(c) In the past five years, has your fmn been convicted of, or found liable in a civil suit for, making 
(a) false claim(s) or material misrepresentation(s) to any governmental entity or public utility? 

Dyes 0 No 

26. In the past five (5) years, has your firm, any of its owners or officers been convicted of a crime involving 
the bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of theft, fraud, embezzlement, peIjury, or bribery? For this question, the 
term "owner" does not include owners of stock in your firm if your firm is a publicly traded corporation. 

DYes n No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

CERTIFICATION UNDER PENALTY OF PERJURY 

I certify under penalty of peIjury under the laws of the State of California that I have read and understand the 
questions contained in this questionnaire and the responses contained herein and on all Attachments. I further 
certify that I have provided full and complete answers to each question, and that all information provided in 
response to this Questionnaire is true and accurate to the best of my knowledge and belief. 

Print Name, Title Signature Date 
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ATTACHMENT A FOR SECTIONS A THROUGH C 

Request for Qualifications: 
Entertainment Production 

RFQ EXHIBIT C 
SERVICE 

Where additional infonnation or an explanation is required, use the space below to provide the intonnation or 
explanation. Infonnation submitted on this sheet must be typewritten. Include the number of the question for 
which you are submitting additional infOimation. Make copies of this Attachment if additional pages are 
needed. 

Page 
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ATTACHMENT B FOR SECTIONS D THROUGH I 

Request for Qualifications: 
Entertainment Production 

RFQ EXlllBIT C 
SERVICE 

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten. Include the number of the question for 
which you are submitting additional information. Make copies of this Attachment if additional pages are 
needed. 

Page 

Responsibility Questionnaire (rev 1125/12) 9 

Page 70 of 145 



Request for Qualifications: 
Entertainment Production 

RFQ EXHIBIT C 
ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 21 S E R V ICE 

Check Yes in response to Question No. 21 if your finn or any of its owners, partners or officers, have ever 
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including 
but not limited to those examples specified below. The term "owner" does not include owners of stock in your 
firm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment 
B of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and 
the outcome. 

FEQERAL 
ENTITIES 

Federal Department of Labor 
• American with Disabilities Act 
• Immigration Refonn and Control Act 
• Family Medical Leave Act 
• Fair Labor Standards Act 
• Davis-Bacon and laws covering wage requirements for 

federal government contract workers 
• Migrant and Seasonal Agricultural Workers 

Protection Act 
• Immigration and Naturalization Act 
• Occupational Safety and Health Act 
• anti-discrimination provisions applicable to 

government contractors and subcontractors 
• whistleblower protection laws 

Federal Department of Justice 
• Civil Rights Act 
• American with Disabilities Act 
• Immigration Refonn and Control Act of 1986 
• bankruptcy fraud and abuse 

Federal Department of Housing and Urban 
Development (HUD) 
• anti-discrimination provisions in federally 

subsidized/assisted/sponsored housing programs 
• prevailing wage requirements applicable to HUD 

related programs 

Federal Environmental Protection Agency 
• Environmental Protection Act 

National Labor Relations Board 
• National Labor Relations Act 

Federal Equal Employment Opportunity 
Commission 
• Civil Rights Act 
• Equal Pay Act 
• Age Discrimination in Employment Act 
• Rehabilitation Act 
• Americans with Disabilities Act 

Responsibility Questionnaire (rev 1125112) 

STATE ENTITIES 

California's Department of Industrial Relations 
• wage and labor standards, and licensing and 

registration 
• occupational safety and health standards 
• workers' compensation self insurance plans 
• Workers' Compensation Act 
• wage, hour, and working standards for apprentices 
• any provision of the California Labor Code 

California's Department of Fair Employment and Housing 
• California Fair Employment and Housing Act 
• Unruh Civil Rights Act 
• Ralph Civil Rights Act 

California Department of Consumer Affairs 

• licensing, registration, and certification requirements 
• occupational licensing requirements administered 

and/or enforced by any of the Department's boards, 
including the Contractor's State Licensing Board 

California's Department of Justice LOCAL 

ENTITIES 

City of Los Angeles or any of its subdivisions for violations 
of any law, ordinance, code, rule, or regulation administered 
and/or enforced by the City, including any letters of warning 
or sanctions issued by the City of Los Angeles for an 
unauthorized substitution of subcontractors, or unauthorized 
reductions in dollar amounts subcontracted. 

OTHERS 

Any other federal, state, local governmental entity for 
violation of any other federal, state, or local law or regulation 
relating to wages, labor, or other terms and conditions of 
employment. 

10 
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RFQ EXHIBIT C 

Request for Qualifications: 
Entertainment Production 

SECTIONE 

CONTRACTOR RESPONSIBILITY ORDINAl"JCE PLEDGE OF COMPLIANCE 

Unless otherwise exempt in accordance with the pro'visions of the Ordinance, this Contract is subject to the 
prOVlSlons of the Contractor Responsibility Ordinance, Section 10040 et seq" of the 
Los Angeles Administrative Code, which requires CONTRACTOR/CONSULTANT to update its responses to 
the responsibility questionnaire within thirty calendar days after any change to the responses previously 
provided if such change would affect CONTRACTOR'S/CONSlJLTANT'S fitness and ability to continue 
performing the contract. In accordance with the provisions of this Ordinance, by signing this Contract, 
CONTRACTOR/CONSULT ANT pledges, under penalty of petjury, to comply with all applicable federal, 
state and local laws in the performance of this contract, including but not limited to, laws regarding health 
and safety, labor and employment, wages and hours, and licensing laws which affect employees. The 
CONTRACTOR/CONSULTANT further agrees to: 

1. Notify the awarding authority within thirty (30) calendar days after receiving notification that any 
government agency has initiated an investigation which may result in a finding that the 
CONTRACTOR/CONSULTANT is not in compliance with all applicable federal, state and local laws in 
performance of this contract. 

2. Notify the awarding authority 'with thirty (30) calendar days of all findings by a government agency or 
court of competent jurisdiction that the CONTRACTOR/CONSULTANT has violated the provisions of 
Section lOAO.3(a) of the Ordinance. 

3, Ensure that its subcontractor(s) working on the CONTRACTOR'S/CONSULTANT'S City Contract 
submit a Pledge of Compliance to awarding authorities; and 

4. Ensure that its subcontractor(s), as defined in the Ordinance, comply with the requirements of the Pledge 
of Compliance and the requirement to notify Awarding Authorities within thirty calendar days after ~ny 
government agency or court of competent jurisdiction has initiated an investigation or has found that the 
subcontractor has violated Section 10AO.3(a) of the Ordinance in performance of the subcontract. 

For further information on Contrl ctor Responsibility Ordinance: 
http://bca.lacity.org/site/pd£lcro/CRO%20ContractotJIo20Responsibiliy%200rdinance.PDF 

INSTRUCTIONS; 

a. Complete and sign the document 
b. Submit with the Response 
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RFQ EXlllBIT C 

Request for Qualifications: 
Entertainment Production 

CITY OF LOS ANGELES 
PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE 

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) provides that, 
unless specifically exempt, City contractors working under service contracts of at least Twenty-Five Thousand 
Dollars ($25,000.00) and three (3) months, contracts for the purchase of goods and products of at least One 
Hundred Thousand Dollars ($100,000.00), contracts for the purchase of garments of at least Twenty-Five 
Thousand Dollars ($25,000.00), and construction contracts of any amount; public lessees; public licensees; and 
certain recipients of City financial assistance or City grant funds, shall comply with all applicable provisions of the 
Ordinance. Upon award of a City contract, public lease, public license, financial assistance or grant, the contractor, 
public lessee, public licensee, City financial assistance recipient, or grant recipient, and any its subcontractor(s), 
shall submit this Pledge of Compliance to the awarding authority. 

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following provisions: 

(a) To comply with all federal, state, and local laws in the perfonnance of the contract, including but not limited to 
laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect 
employees. 

(b) To notify the awarding authority within thirty (30) calendar days after receiving notification that any 
governmental agency has initiated an investigation which may result in a finding that the contractor did not 
comply with any federal, state, or local law in the perfonnance of the contract, including but not limited to laws 
regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect employees. 

(c) To notify the awarding authority within thirty (30) calendar days of all findings by a governmental agency or 
court of competent jurisdiction that the contractor has violated any federal, state, or local law in the perfonnance 
of the contract, including but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws which affect employees. 

(d) If applicable, to provide the awarding authority, within t h i r t y (30) calendar days, updated responses 
to the Responsibility Questionnaire if any change occurs which would change any response contained within the 
Responsibility Questionnaire and such change would affect the contractor's fitness and ability to continue the 
contract. 

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public 
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or 
licensed premises) shall comply with all federal, state, and local laws in the performance of the contract, 
including but not limited to laws regarding health and safety, labor and employment, wage and hours, and 
licensing laws, which affect employees. 

(f) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public 
lessee, licensee, sublessee, sublicensee that perform or assist in performing services on the leased or licensed 
premises) submit a Pledge of Compliance. 

(g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public 
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or 
licensed premises) shall comply with paragraphs (b) and (c). 

Failure to complete and submit this form to the Awarding Authority may result in withholding of 
payments by the City Controller, or contract termination. 

Company Name, Address and Phone Number 

Signature of Officer or Authorized Representative Date 

Print Name and Title of Officer or Authorized Representative 

Awarding City Department Contract Number 

SRIS/CRO-3, Pledge of Compliance (Rev. 5/25/04) 
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SECTIONF 

LIVING 'V AGE ORDINANCE 
AND 

RFQ EXHIBIT C 
Request for Qualifications: 
Entertainment Production 

SERVICE CONTRACT WORKER RETENTION ORDINANCE 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of services 
to or for the City and that involve an expenditure in excess of Twenty-Five Thousand Dollars 
($25,000.00) and a contract term of at least three (3) months, lessees and licensees of City property, and 
certain recipients of City financial assistance, shall comply with the provisions of the Los Angeles 
Administrative Code Section 10.37 et seq., Living Wage Ordinance and 10.36 et seq. Service 
Contractor Worker Retention Ordinance. Additional information may be found at the following websites: 

http;//bca.lacitv.org/index.cfin?nxt=lco&nxt body=content lwo.cfin 

http://bca.lacity.org/index.cfin?nxt=soo&nxt body=content scwro.cfm 

INSTRUCTIONS; 

If applying for an exemption, complete and submit the appropriate exemption forms v.ith the 
response; if no exemptions are claimed, mark "NOT APPLICABLE" on the forms, and submit them 
with the response. 
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CITY OF LOS ANGELES 

LIVING WAGE ORDINANCE 

RFQ EXHIBIT C 
Request for Qualifications: 
Entertainment Production 

(Los Angeles Administrative Code Section 10.37 et seq.) 

1. What is the Living Wage Ordinance? 

The Living Wage Ordinance (LWO) requires employers who have agreements with the City to pay 
their employees at least a minimum "living wage" and to provide certain benefits. If the agreement 
is subject to the LWO, the employer must do the following: 

• Pay employees working on the subject agreement a wage rate that is at least equal to the 
"living wage" rate. The "living wage" is adjusted annually and becomes effective July 1 of each 
year. Employers can obtain information about the living wage rate currently in effect by going 
to Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance (OCC) website at www.lacity.org/bca/OCCmain.html. 

• Provide employees with at least twelve (12) paid days off per year for sick leave, vacation, or 
personal necessity; and at least ten (10) unpaid sick days off per year. 

• Tell employees who make less than Twelve Dollars ($12.00) per hour that they may qualify for 
the federal Earned Income Tax Credit and provide them with the forms required to apply for 
the credit. 

• Cooperate with the City by providing access to the work site and to payroll and related 
documents so that the City can determine if the employer is complying with the L WOo 

• Pledge to comply with fedeml laws prohibiting an employer from retaliating against employees 
for union organizing. 

• Not retaliate against any employee who makes claims about non-compliance with the L WOo 

2. When was the Ordinance adopted? 

The LWO was adopted in May, 1997 and amended in January, 1999. 

3. What types of agreements are subject to the Ordinance? 

Generally, the L WO covers the following types of agreements: 

• An agreement in an amount over Twenty-Five Thousand Dollars ( $25,000.00) 
and for at least three (3) months in which an employer will provide services to or for the City. 

• An agreement for the lease or license of City property if the service being performed on the 
property is something that City employees would otherwise do. 

• An agreement for the lease or license of City property that is in a location where a substantial 
number of the general public might visit. 

• An agreement in which the City gives financial assistance for the purpose of promoting 
economic development or job growth. 

• An agreement in which the City determines that applying the L WO would be in the best 
interest of the City. 

Living Wage Ordinance Summary - 06/09 Page 1 
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4. Is an agreement subject to the LWO if it was entered into before May, 1997? 

RFQ EXHIBIT C 
Request for Qualifications: 
Entertainment Production 

Agreements executed after May, 1997 are subject to the L WOo An agreement entered into before 
May 1997 may become subject to LWO if it is later amended or modified in order to add time or money 
to the original agreement. 

5. Are there any requirements that would apply to an employer who does not have an agreement 
with City that is subject to the L WO? 

All employers are required to comply with the LWO's prohibition against retaliation, even if the employer 
does not have an agreement with the City that is subject to the Ordinance. 

6. Are all employees covered by the Ordinance? 

Intentionally left blank 8/18/06 

7. Are an employer's subcontractors subject to the requirements of the Ordinance? 

A subcontractor may be covered by the Ordinance if the subcontractor performs work on the subject 
agreement. If so, the subcontractor must also comply with the requirements of the LWO, including all 
reporting requirements. The prime contractor is responsible for the making sure that the subcontractor 
complies with the LWO. 

8. What happens if an employer is found to be in ,iolation of the Ordinance? 

Payments due may be withheld. Also, the employer may be deemed to be in material breach of the 
agreement. When that happens, the City may take the following steps: 

• Terminate the agreement and pursue all available contractual remedies. 
• Debar the employer from doing business with the City for three (3) years or until all penalties 

and restitution have been fully paid, whichever occurs last. 
• Bring a lawsuit against the employer for all unpaid wages and health benefit premiums 

andlor seek a fine of up to One Hundred Dollars ($100.00) for each day the violation remains 
uncorrected. 

9. What if a subcontractor is found to be in violation of the Ordinance? 

Because the prime contractor is responsible for making sure that all its subcontractors comply with the 
L WO, the sanctions listed in answer #8 may be applied to the prime contractor if the subcontractor 
does not correct the violation(s). 

10. "'hat can an employee do if an employer is in ,iolation ofthe Ordinance? 

The employee can submit a complaint to the Office Contract Compliance which will investigate the 
complaint. Also, the employee can bring his or her own lawsuit against the employer for: 

Living Wage Ordinance Summary - 06/09 Page 2 
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• Back pay for failing to pay the correct wages or correct health benefit premiums. 
• Reinstatement and back pay for retaliation. 

RFQ EXIllBIT C 

Request for Qualifications: 
Entertainment Production 

• Triple the amount of the back pay that is owed if the violation was found by the court to be willful. 

11. Are there any exemptions available under the Ordinance? 

An employer may apply for an exemption based on the following categories: 

• Service agreements that are less than three (3) months or Twenty-Five Thousand Dollars ($25,000.00) or 
less. 

• Agreements for the purchase of goods, property, or the leasing of property (with City as the lessee). 
• Construction contracts that do not meet the definition of a service agreement. 
• Employees who are required to have an occupational license in order to provide services to or for the 

City are exempt. 
• Employers who are party to a collective bargaining agreement (CBA) that has language stating that the 

CBA shall supersede the LWO. 
• Financial assistance recipients who meet the requirements stated in Section 10.37.1(c) of the LWO. 
• Employers (contractors, subcontractors, financial assistance recipients) organized under IRS Code, 

Section 501(c)(3) whose chief executive officer's hourly wage rate is less than eight times the hourly 
wage rate of the lowest paid worker are be exempt. However, this exemption does not apply to child 
care workers. 

• Lessees or licensees who have no more than a total of seven employees and who have annual gross 
revenue of less than Four Hundred Fifty-Four Thousand Sixteen Dollars ($454,016.00) 
(effective July 1, 2009). The qualifying annual gross revenue is adjusted every July. 

• One-person contractors, lessees, licensees or financial assistance recipients who employ no workers. 
• Agreements that involve other governmental entities. 

12. Who is responsible for the administration and enforcement of the Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, located 
at 1149 S. Broadway Street, Suite 300, Los Angeles, CA 90015. For additional information, please call (213) 
847-2625, or go to the Office of Contract Compliance website at http://bca.lacity.org. 

Living Wage Ordinance Summary - 06109 Page 3 
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RFQ EXHIBIT C 
Request for Qualifications: 
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Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories: 
1. Exemptions that do not require approval from the Department of Public Works, Bureau of Contract 

Administration, Office of Contract Compliance (OCC). 
2. Exemptions that do not require OCC approval but require a Contractor Certification of Exemption. 
3. Exemptions that require submission ofan Application for Exemption and OCC approval of the Application. 

1. The foJJowing exemptions do not require DCC approyal or any Contractor Certification: Departments only need 
to indicate the exemption in the appropriate category on the LWO Departmental Determination of Coverage Form. 

a. Less than three (3) months OR less than Twenty-Five Thousand Dollars ($25,000.00) (LAAC 
10.37.1(j». Service contracts or Authority for Expenditures that do not meet these thresholds are not covered by 
the LWO. 

b. Other governmental entities (LAAC 10.37.1(g». Agreements with other governmental entities such as Los 
Angeles County, the State of California, or the University of California, are not covered by the L WOo 
Subcontractors to these entities are also not covered by the L WOo 

c. Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC 10.37.1(j». Such 
contracts are categorically exempt from the L WO unless they include a service component that is more 
than just incidental (regular and recurring services is required). Examples of such categorically exempt 
contracts include contracts to purchase office supplies or to lease space to be occupied by City departments. 

d. Construction contracts, not conforming to the definition of a service contract (LAAC 10.37.10». Such 
contracts are categorically exempt from the L WOo Examples include construction of buildings and infrastructure. 

e. City financial assistance not meeting thresholds (LAAC 10.37.1(c». Agreements to provide a contractor 
with City financial assistance (which typically mean grants or loans provided at interest rates that are lower than 
the Applicable Federal Rate) are categorically exempt from the LWO if they meet both of the following: 

(1) The assistance given in a twelve (12) month period is below One Million Dollars ($1,000,000.00) .AJ.'l"D less than 
One Hundred Thousand Dollars ($100,000.00) per year. 

(2) The assistance is not for economic development or job grO\\th. 

f. Business Improvement Districts (BID) (LWO Regulation #11). Service agreements are categorically exempt 
from the LWO if the services are funded with the BID's assessment money collected by the City after the 
formation of the BID. Service contracts in which City money is used to hire firms to help in forming the BID 
remain subject to the L WO unless the contractor otherwise qualifies for an exemption. 

2. The following exemption categories do not require DCC approyal. but the contractor must still submit a 
Contractor Certification of Exemption from I.iyjng Wage COCCaW-13). No OCC approval is required for the 
exemption to be valid. However, the department must include the Contractor Certification of Exemption with the 
contract. 

a. 501(c)(3) Non-profit organizations (LAAC 10.37.1 (g»: Employers (contractors, subcontractors, financial 
assistance recipients) organized under IRS Code Section 501(c)(3) are exempt from the LWO if the hourly 
wage rate of the corporation's highest paid employee is less than eight times the hourly wage rate of the 
corporation's lowest paid worker. However, the exemption does not extend to 
Child Care Workers as defined in the LWO Rules and Regulations (an employee "whose work on an 
agreement involves the care or supervision of children twelve (12) years of age and under.").A copy of the 
IRS 50 I (c)(3) Exemption Letter will be required. 

Form OCCILW-IO (Re\'. 6/09) 
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b. One-person contractors with no employees (LAAC 10.37.1(t): Contractors, lessees, licensees or 
financial assistance recipients who employ no workers are exempt from the L WOo 

3. The following exemption categories require Imbmission of an appUcatiOn for exemption and DCC approyal 
Of the appucation to be yaUd, 

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): Contractors whose 
employees are covered by a CBA that supersede the requirements of the LWO are not subject to the LWO. A 
copy of the CBA with the superseding language or a letter from the union indicating that the union has agreed 
to allow the CBA to supersede the L WO will be required to be submitted. Example: Labor agreement 
between parking contractor and a labor union with language that wages and benefits in the CBA shall 
supersede the LWO. Contractors must use the LWO Application for Non- Coverage or Exemption form (Form 
OCC/L W -10) and submit a copy of the CBA or a letter from the union. 

b. Occupational license (LAAC 10.37.1(t): Employees required to possess an occupational license in order to 
provide the services under the City agreement are not subject to the LWO. However, only the individual 
employees who are required to possess an occupational license are exempt. Employees who work on the City 
contract and are not required to possess an occupational license remain subject to the L WOo Example: Under 
California Labor Code Sections 7375 - 7380, a person must be licensed by the State of California in order to 
inspect and certify cranes and derricks used in lifting services. Contractors must use the L WO Application for 
Non-Coverage or Exemption form (Form OCCILW-10) and submit a listing of the employees who possess 
occupational licenses and a copy of the licenses. 

c. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1(i» : Small business that lease 
property from the City may apply for OCC approval for L WO exemption if the lessee or licensee: 
(1)employs no more than a total of seven (7) employees; and (2) has annual gross revenues ofless than Four 
Hundred Fifty-Four Thousand Sixteen Dollars ($454,016.00) (adjusted July 1, 2009). This applies only 
to lessees with lease agreements executed after February 24, 2001, and to amendments executed after 
February 24,2001 that add monies or extend term. Use the Application for "Small Business" Exemption (Form 
OCC/L W -20) and submit the application with the documents requested on that form. 

d. City financial assistance agreements that exceed the L WO monetary thresholds may apply for one of the 
exemptions below. Applicants and departments should refer to Regulation #3(c) for the requirements and the 
documents that must be submitted with the LWO Application for Non-Coverage or Exemption (OCCIL WO-1 0). 

(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.1(c». 
(2) The CF AR employs fewer than five employees (LAAC 10.37 .1 (c». 
(3) The CF AR would face undue hardship because it employs the long-term unemployed or provides trainee 

positions to prepare employees for permanent positions (LAAC 10.37.1(c» . REQUIRES COUNCIL 
APPROVAL. 

Fonn OCCWILW,lO (Rev. 6/9) 2Fonn OCCILW-IO (Rev. 6/09)2 
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lW-i3 

LWO ~DiEPARTMENTAL EXEMPT.O.N APPLICATION 
EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL 

This application fo:r exemption must be submitted along with your bid or proposal to the 
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
Loo Angeles Admiflimative Code 10.37, the Ulling Wage Ordinance (lWO), presumes all City oonlmctofs (inclOOling sefViCie 
contractors, SIJ~oontractors, finsncial assistance recipients, lessees, licensees, ~ and sublicensees) are subjet:i to ihe 
LWO U111e'SS an exemption swfiG$ 

TO BE FLlED OUT BY THE CONTRACTOR: 

1. Company Name: Ptw:lre Nu!vtJer: 
2. CoOl)Sn!l Adcress: 
3. Are you 8 Subcontractor? D yes 0 Nt) It YES, state the name of your Prime Contractor: 

4. Type of SeMce Provided: 

EXEMPTION INFORMATION: 

CHECK OFF ONE BOX BEl OuVTHA T BEST DESCRI.BESTHE TYPE OF EXEMPTION YOU ARE APPLYING FORAND ATI ACH 
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 

EXEMPTION SUPPORTING DOCUMENTATION REQU IRED 

D 50'J(c)f31 i'IIon-ProifU OrglllfltWrtklna: 1. ATTACH;II copy of yO!S 501 (c){3) let&er tom the IRS. 

· A ~mI1ion o~ganizaj '~nder S01{c)(3) of iIle IRS Code 
2. ANSWER the follO'lilling questions: 

qlJaJiiies for ;'!In exmlPOOn fmm tr'1e LWO if the highest paid A. STATE the hOllrly wage of HIGHEST paideflllloyee 
employee makes less than eight times the hourly wage of in the orgMization: $ 
the lowest paid ef11:)JIoyee . B. STATE the hourly wage of LOWEST paid empIayee · The exe!ll)tioo us valid for all ~ except Child Care in the orgaJizatioo: $ 
Workers. c. MUl TIIPl Y B by 8: $ 0 , Therefore, even TIt a 501 (e)(3) o~ ~ /tie 
MIruy test, Child Care Workers performing wor1l on the 3. Based on Question 2 above, is A less 1han C? 
City agreement must still be provided with the L WO D YES O NO 
required wage and time off benefits. It NO, your ~ is NOT eligible f« an exemption. 

· Under the LWO's Rules and Regulations, 3 Chi!d Care If YES, sign and SlJ.lrnit this application for final approw.ll. 
Womer is an employee "\iI.ttlose II!rorIk 00 m agreement 4 . Wdi Ihere be any Child care WOfters (as defined by 1M 
involves the care or supeMf..ioo of l:lIlJldren 12 years o f LWO Regulations) wortting on this Agreement? 
age and uncle,." o YES 0 NO - This is read broedly 00 tMt Ole tenn wwkl indude, fcr 5. Fill & Submit l W-18 Subcontractor information Form. 
example, tutors WOIking with childrefl 12 or under. 

D One-Person Contractors: Contractors that have no 
entpIIJyees are exempt !'rom the LWO. If you have employees FiR and SubmiUhe LW-16 Form. 
in the future, you rrust COITJIlIY with the OIdinance. 

I.dift undH Pf!ii1My olf IJIIlljlllfY uOOn ttIl!.e l'-~ m ttN! St.oIte of CalIiIomilllttat: (1) il am <MJtOOrillKl ro l!ioo ftie ~ Ik~ ~; I~ lille 
i1llfonn;alion priWidcro 00 tilris WIJIII is trlJe ..... «1 1:';!]fTe.:~ to !be b~ of my \tiOOlillqa; m d 131 ttw enlily QUilW"1fiJes f« ~mfUoo fr~ 1j~ LWO 0Irn 

ttIe b~is ind~ ~. By signing below. I ItoMoer :agree Ih~ should !he enlity f,sted abolle cease to quaffy f« illn E!lf1!mpliion i:leC3!15I':f of ;l cl'wtlJl! 
in ~ structlJPe. norIl'roliI SiaiJJ;;. 1tIe hirine of efIllIoyees. ar any Illlitt fIe<lSOO. the entity w~: notify the Awarding Department and the oce of such 
change and cont;lly with the LWO·s wage and lime off requirements. 

Print NilIm@ of Person Completing This Form Signature of Person Completing This Form 

Tilll!! Phor;,e~ Dolie 
NiYAPPROVflLOFTHISAPf'UCA.TlONEXEMPTSON..YTHElIS1EDcomRACTORFROMTHElWO~NGTHEPERFORMANCEOF 
THIS CONTRACT. ASUBCONTRACTOR PERFORMING WORK ON THIS CON"IRACTIS NOT EXEMPT UNLESS THE OFRCE OF CONTRACT 
COMPlI~ HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAl.. SUBCONTRACTOR. 

AWARDING DEPARTMENT use ONLY: 

Dept: iDqJt Comet: Conblct !Phone: ConIract#l: 

Approved I Not Approwd - Reason: 

By Analyst: Dale: 

F_ OCCILW-1:1. R~. 0Iir09 OFFICE OF CONTRACT COMPLIANCE. EEOE SECTIiON: (213) 847-262:; 
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LWO - OCC NON·COVERAGE/EXEMPTIION APPLICATION 
occ DETERMINATION/APPROVAL REQUIRED 

This applicatio!n for non-coverage/exemption must be submitted by the Contractor along WIth its 
bid or proposal to the AWARDING DEPARTMENT. Awarding Departments may also apply for an 
exemption for oec approval. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
Los Angeles Administrative Code 10.37, the lilting Wage Ordinance (lWO), presumes aID City contractors (including service 
contractors, subcomraclDrs, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the 
LWO unless an exemption applies. 

CONTRACTORINFORMA nON: 

1. Company Nallle: Ph!~fI~ Mur'1ber: 
2. Company Address: 

3. Are you a Subcontractor? D yes D No If YES, state tile name of your Prime Contractor: 

4.Type of Service Provided: 
NON-COVERAGE INFORMATION: 

TO BE REQUESTED BY AWARDING DEPARTMENTS OR CONTRACTORS 
REQUEST FOR NON-COVERAGE DETERMINATION SUPPORTING DOCUMENTATION REQUIRED o Per Section10.37.13 of the l WO, contractors may A detailed memorandum explaining the basis of tile request, 

request a determination of non-coverage on any basis which may include, but is no t limited to: the terms of a city 
ailowed by this article, includ ing, but not limited to: non· mancial assistance agreement, purpose of the contract, 
coverage, for failure to satisfy deflnfiion of ' City financial location, and work performed. oec may request further 
assistance recipient", "public lease/license' , or "service information to issue a determination. 
contract" . 

EXEMPTION INFORMATION: 
CHECK OFF ONE BOX BELOW THAT BeST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH THE 
SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 

TO BE REQUESTED BY AWARDING DEPARTMENTS ONLY 
EXEMPTION SU PPORTING DOCUMENTATION REQUIRED 

U Grant Funded Services, providecllhat lhe grant funding Provide a copy of grant-funding agoeney's determinaDon to tM oec . 
ag.ncy indicates in 1IIIiting thAt ltJe pnMSions of 1he Ordinances 
should not apply. 

TO BE REQUESTED BY CONTRACTORS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED o Collective bargaining agreement with supersession A copy of the CBA with the superseding language cleany 

language - {LAAC 10.37.12): Conlractors who are party to a mar1ted 
collective bargaining agreement (CBA) W'hich contains OR 
specific language indicating that Ibe CBA will supersede the A letter from tile union stating that the union has agreed to 
L WO may receive an exemption as to the employees allow the CBA to supersede tile LWO. 
covered under the CBA. 
p Occupational liC'.ense required - (lAAC 10.37.1(f)): Only A listing of the employees required to poosess occupational 
the individual employees who are required to possess an licenses to perform services to or for the City 
Occupational license to provide services to or for tile City are AND 
exemct. Cooies of each of these emPiovees' occupaoonallicenses. 

Sy signing. the contractor cer1ifies under per!a.Ity of peljury und.r ltIe laws of the State ot Califomia that the information submittad in 
support of tIlis application is ilUe and correct Ie the best of Ihe comracwr's knOl!llledge. 

Print Name 01 Person (Contractor} Com,pIeiing This Form Signature of .Person (Contrac:tor) Completing This Form 

T;I!$} Phone # Date 
~'f DETERMlNATIONfAPPROVAL IS APPLICABLE ONL YTO THE LISTED CONTRACTOR FROM THELWO DURING THEPERFORrAANCE 
OF THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF 
CONTRACT COMPlIANCE HAS APPROVED A SEPARATE APPliCATION FOR THE INDIVIDUAL SUBCONTRACTOR 

AWARDING DEPARTMENT USE ONLY: 
Dept: Dept ConlKt: Contilct Phone: Contriict #: 

oce USE ONLY: 
Approved f Not AptJroved - Reilson: 

By OCC Analyst: Date: 

Fonn OCCILW-10. Rev. 1110S OfFICE OF CONTRACT COMPlIANCE. EEOE SECnON: (2131847·2625 
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CITY OF LOS ANGELES 
SERVICE CONTRACTOR WORKER RETENTION 

ORDINANCE 
(Los Angeles Administrative Code Section 10.36 et seq.) 

1. What is the Service Contractor Worker Retention Ordinance? 

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1996, requires a 
successor contractor and its subcontractors to retain for a 90-day period certain employees who worked for 
the tenninated contractor or its subcontractors for at least twelve (12) months. (See also Question #7 
regarding which employees are covered.) 

2. What is a successor contractor? 

A successor contractor is one who has been awarded an agreement to provide services to or for the City 
that are similar to those that were provided under a recently terminated agreement. 

3. What types of agreements are covered by the Ordinance? 

The SCWRO covers the following types of agreements: 

• For services in an amount over Twenty-Five Thousand Dollars ($25,000.00) and for at least three (3) months. 
• In which the primary purpose is to provide services to or for the City (including leases and licenses). 
• In which the City provides financial assistance for the pUIpose of promoting economic development or 

job growth. 

4. ''''hat does the Ordinance require a terminated contractor to do? 

The SCWRO requires the terminated contractor to provide the awarding authority with the names, 
addresses, dates of hire, hourly wage, and job classes of each employee who worked on the City 
agreement for that tenninated contractor or its subcontractor. The awarding authority ",ill provide the 
infonnation to the successor contractor. 

5. \Vhat does the Ordinance require a successor contractor to do? 

The Ordinance requires the successor contractor to: 

• Offer employment and retain for a ninety (90)-day period the employees who worked for at least 
t wei v e (12) months for the tenninated contractor or its subcontractors. 

• Not discharge the employees retained under the SC\VRO ",ithout cause during the ninety (90) - day 
period. 

• Perfonn a written perfonnance evaluation of each employee retained under the SCWRO at the 
end of the ninety (90)-day period. 

Service Contractor Worker Retention Ordinance Summary (06/09) Page 1 
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6. Do the employees retained under the Ordinance receive any additional protection? 

Employees retained under the SCWRO are employed under the tenns and conditions of the successor 
contractor or as required by law. However, if the agreement the employees are working under is subject to 
Living Wage Ordinance (LWO), the employees must be paid the wage rate and be provided the benefits 
required by LWO. 

7. Does the successor contractor have to retain aU the prior contractor's employees? 

The SCWRO covers only employees who meet all of the following requirements: 

• Earn less than Fifteen Dollars ($15.00) per hour. 
• Primary job is in the City working on or under the City agreement. 
• Worked for the tenninated contractor or its subcontractor for the preceding twelve (12) months or 

longer. 
• Not a managerial, supervisory, or confidential employee; or an employee required to possess an 

occupational license. 

8. What if the successor contractor determines that fewer employees are required to provide the 
services than were required by the prior contractor? 

The names of the affected employees will be placed in order by seniority within each job classification. 
The successor contractor is required to retain employees based on seniority. The names of employees not 
retained will be placed on a preferential hiring list from which the successor contractor must use for 
subsequent hires. 

9. What happens if an employee is discharged in violation of the Ordinance? 

The employee may bring a lawsuit against the successor contractor. The employee can also submit a 
complaint to the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance which will investigate the complaint. 

10. What if a contractor is found to be in violation of the Ordinance? 

The City may terminate the agreement or pursue other legal remedies. 

11. Who is responsible for administering and enforcing the Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, 
located at 1149 S. Broadway St., Suite 300, Los Angeles, CA 90015. For additional information, please 
call (213) 847-2625, or go to the Office of Contract Compliance web site at http://bca.1acity.org. 

Service Contractor Worker Retention Ordinance Summary (06/09) Page 2 
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SECTIONG 

BUSINESS INCLUSION PROGRAM (BIP) 

Established by Mayor's Executive Directive No. 14, this program requires all respondents to Request 
for Bids (RFBs), Requests for Proposals (RFPs), and Requests for Qualifications (RFQs) to perform 
subcontractor outreach to all available MBEIWBE/SBElEBEIDVBElOBE firms which could perform a 
portion of the scope of work required in the respective RFB, RFP, or RFQ. As proof of the respondent's 
outreach efforts, the respondent is required to perfonn the Business Inclusion Program Outreach on the 
Business Assistance Virtual Network (BA VN), www.labavn.org. 

INSTRJJCTlONS; 

All Respondents must perform and submit the Business Inclusion Program Outreach as described 
in the following instructions. 
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CITY OF LOS ANGELES 
BUSINESS INCLUSION PROGRAM (BIP) FOR A 

REQUEST FOR QUALIFICATIONS (RFQ) 

Performance of a BIP outreach to Minority Business Enterprise (MBE) , Woman Business Enterprise 
(WBE), Small Business Enterprise (SBE), Emerging Business Enterprise (EBE), Disabled Veteran 
Business Enterprise (DVBE), and Other Business Enterprise (OBE) subconsultants must be completed on 
the Business Assistance Virtual Network (BA VN), www.1abavn.org. 

All BIP Outreach documentation must be submitted on the BA VN by 4:30 p.m. on the first calendar day 
following the day of the RFQ response submittal deadline. 

NOTE: 

The Board of Public Works (Board) anticipated levels of 

MBE Participation: SeeRFQ 

WBE Participation: SeeRFQ 

SBE Participation: SeeRFQ 

EBE Participation: SeeRFQ 

DVBE Participation: SeeRFQ 

It is recognized that it is not possible at the time of submission of the RFQ response to 
accurately predict the amount of work that can be subconsulted for any subsequent 
contract awarded as a result of this RFQ. BIP Outreach Program information and/or 
assistance may be obtained through the City's Office of Contract Compliance bye-mail 
at bca.biphelp@lacity.org. 

Rev. 12/30/12 (Public Works RFQ -BAVNBIP) 

1 
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DEPARTMENT OF PUBLIC WORKS' POLICY 
BUSINESS INCLUSION PROGRAM FOR A REQUEST FOR QUALIFICATIONS (RFQ) 

SUMMARY 

This policy sets forth the Department of Public Works' rules and procedures to be followed by respondents on 
advertised personal services contracts in regards to the City's BIP outreach requirements. In general, this policy 
provides that respondents for contracts must demonstrate compliance with the indicators relating to an active 
outreach program to obtain participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Failure to 
demonstrate outreach on the BA VN to comply with the indicators will render the response submission non
responsive. 

A. GENERAL 

This policy statement explains how the City'S BIP will be administered within the Department of Public Works 
for personal services contracts. The Department is committed to ensuring full and equitable participation by 
minority, women, small, emerging, disabled veteran, and other businesses in the provision of all goods and 
services to the Department on a contractual basis. This BIP is set forth in this policy Statement. Respondents to 
this deparunent shall be fully informed concerning the requirements of this Program. Failure to comply with the 
City's BIP outreach requirements will render the response non-responsive and result in its rejection. 

Additional information andlor assistance in implementing this program may be obtained through the Office of 
Contract Compliance, Bureau of Contract Administration bye-mail at bca.biphelp@lacity.org. 

B. DEFINITIONS 

1. Minority or Women Business Enterprise (MBE or WBE): For the purpose of this program, Minority or 
Women Business Enterprise shall mean a business enterprise that meets both of the following criteria: 

a. A business that is at least fifty-one percent (51%) owned by one (1) or more minority 
persons or women, in the case of any business whose stock is publicly held, at least fifty-one 
percen t (51 %) of the stock is owned by one (1) or more minority persons or women; and 

b. A business whose management and daily business operations are controlled by one or more 
minority persons or women. 

2. Small Business Enterprise (SBE): For the purpose of this program, Small Business Enterprise shall mean 
a business enterprise that meets the following criteria: 

a. A business (personal or professional services, manufacturer, supplier, or vendor) whose three (3) 
year average annual gross revenue does not exceed $7 million. 

b. A business (construction contractors) whose three (3) year average annual gross revenue does not 
exceed Fourteen Million Dollars ($14,000,000.00). 

3. Emerging Business Enterprise (EBE): For the purpose of this program, Emerging Business Enterprise 
shall mean a business enterprise whose three (3) year average annual gross revenue does not exceed 
ThreeMilion, Five Hundred Thousand Dollars ($3.500,000.00) . 

4. Disabled Veteran Business Enterprise (DVBE): For the purpose of this program, Disabled Veteran 

Rev. 12/30/12 (Public Works RFQ - BA VN BIP) 
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Business Enterprise shall mean a business enterprise that meets the following criteria: 

a. A business that is at least fifty-one percent (51%) owned by one or more disabled veterans. 

b. A business whose daily business operations must be managed and controlled by one or more 
disabled veterans. 

5. Other Business Enterprise (OBE): For the purpose of this program, Other Business Enterprise shall mean 
any business enterprise which either does not otherwise qualify or has not been certified as a Minority, 
Women, Small, Emerging, and/or Disabled Veteran Business Enterprise. 

6. Minority person: For the purpose of this program, the term "Minority person" shall mean African 
Americans; Hispanic Americans; Native Americans (including American Indians, Eskimos, Aleuts, and 
Native Hawaiians); Asian-Pacific Americans (including persons whose origins are from Japan, China, 
Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, the United States Trust 
Territories of the Pacific, Northern Marianas); and Subcontinent Asian Americans (including persons 
whose origins are from India, Pakistan and Bangladesh). 

7. Disabled Veteran: For the purpose of this program, the term "Disabled Veteran" shall mean a veteran of 
the U.S. military, naval, or air service: the veteran must have a service-connected disability of at least 
ten (10%) or more, and the veteran must reside in California. 

8. Certification must be current on the date the task work order for the project is assigged if credit is to 
be allowed towards the anticipated levels of MBE, WBE, SBE, EBE, and/or DVBE participation on this 
contract. 

a. Certification as a Minority or Women Business Enterprise: an MBEIWBE must be certified by 1) 
City of Los Angeles, Bureau of Contract Administration; 2) State of California Department of 
Transportation (CalTrans); 3) Los Angeles County Metropolitan Transportation Authority 
(Metro); 4) Southern California Minority Supplier Development Council; or 5) any certifying 
agency that is a part of the State of California Unified Certification Program (CUCP) so long as 
the certification meets all of the City of Los Angeles' MBEIWBE certification requirements. 

Applications for certification and directories of MBEIWBE certified firms are available at the following 
locations: 

a. City of Los Angeles 
Bureau of Contract Administration, Office of Contract Compliance 
1149 S. Broadway, Suite 300, Los Angeles, CA 90015 
Telephone: (213) 847-2684 FAX: (213) 847-2777 
Internet address: http://bca.lacity.org/ 

b. CalTrans 
State of Kalifornia, Department of Transportation, Civil Rights Group 
1823 14t Street, Sacramento, CA 95814 
Telephone: (916) 324-1700 
To order a directory, call (916) 445-3520 
Internet address: http://www.dot.ca.gov/hq/bep/ 

Page 87 of 145 



c. 

d. 

Los Angeles County Metropolitan Transportation Authority 

Equal Opportunity Department 
1 Gateway Plaza, Los Angeles, CA 90012 
Telephone: (213) 922-2600 FAX: (213) 922-7660 
Internet address: http://www.mta.net 

Southern ~alifornia ~inority Supplier Development Council, Inc. (for a fee) 
800 W. 6t Street, SUite 850, Los Angeles, CA 90017 
Telephone: (213) 689-6960 FAX: (213) 689-1707 
Internet address: http://www .scmsdc.org 
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9. Business Inclusion Program Outreach documentation: The respondent must take affirmative steps prior to 
submission of their RFQ response to ensure that a maximum effort is made to recruit potential 
subconsultants. Minority, women, small, emerging, disabled veteran owned and controlled businesses 
must be considered along with other business enterprises whenever possible as sources of subconsulting 
services. Affirmative steps for BIP Outreach documentation are outlined in Paragraph C herein. The BIP 
Outreach documentation must be submitted as described in Paragraph C herein. Failure to submit the BIP 
Outreach documentation will render the response non-responsive. 

10. Subcontract: For the purpose of this program, the term "Subcontract" denotes an agreement between the 
prime Consultant and an individual, firm or corporation for the performance of a particular portion of the 
work which the prime Consultant has obligated itself. 

11. Sub consultant: An individual, firm, or corporation having a direct contract with the consultant for the 
performance of a part of the work which is proposed to be constructed or done under the contract or 
permit, including the furnishing of all labor, materials, or equipment. For the purposes of this Program, a 
sub consultant may also be referred to as a subcontractor. 

12. Vendor and/or supplier: A firm that owns, operates or maintains a store, warehouse, or other 
establishment in which the materials or supplies required for the performance of the contract are bought, 
kept in stock, and regularly sold to the public in the usual course of business. The finn must engage in, as 
its principal business, and its own name, the purchase and sale of the products in question. A vendor 
and/or supplier of bulk items such as steel, cement, stone and petroleum products need not keep such 
products in stock, if it owns or operates distribution equipment. 

13. Manufacturer: A firm that operates or maintains a factory or establishment that produces on the premises 
the materials or supplies obtained by the contractor. 

14. Broker: A finn that charges for providing a bona fide service, such as professional, technical, consultant 
or managerial services and assistance in the procurement of essential personnel, facilities, equipment, 
insurance or bonds, materials or supplies required for performance of the contract. The fee or 
commission is to be reasonable and not excessive as compared with fees customarily allowed for similar 
services. 

15. Participation Recognition: This applies to recognition as an MBE, WBE, SBE, EBE, and/or DVBE. 

a. All listed MBE, WBE, SBE, EBE, and/or DVBE firms must be certified as defined under 
Paragraph B, Definitions, Item 4, on the date the task work order for the project is assigned before 
credit may be allowed toward the respective MBE, WBE, SBE, EBE, and/or DVBE pledged 
participation level. 
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b. Work performed by a MBE, WBE, SBE, EBE, and/or DVBE prime consultant will not be 
considered when determining a prime consultant's BIP Outreach. The prime consultant will be 
required to make a BIP Outreach to obtain reasonable anticipated MBE, WBE, SBE, EBE, and/or 
DVBE participation levels through sub consulting or materials and supplies acquisition. 

c. Recognition for materials and/or supplies is limited to sixty percent (60%) of the amount to be 
paid to the vendor for such materials/supplies in computing the pledged levels of MBE, WBE, 
SBE, EBE, and/or DVBE participation, unless the vendor manufactures or substantially alters 
the materials/supplies. 

d. MBE, WBE, SBE, EBE, and/or DVBE credit for brokers required for performance of the contract 
is limited to the reasonable fee or commission charged, as not considered excessive, as compared 
with fees customarily allowed for similar services. 

e. A firm which qualified as both a MBE and a WBE will be credited as either MBE participation or 
as WBE participation, but will not be credited for both. However, a MBE and/or WBE fIrm may 
also receive SBE, EBE, and/or DVBE credit ifso qualified. 

f. A listed MBE, WBE, SBE, EBE, and/or DVBE firm must be potentially available to perform a 
commercially useful function, i.e., must be potentially responsible for the execution of a distinct 
element of the work and potentially available to carry out its responsibility by performing, 
managing and supervising the work. 

g. MBEIWBE credit shall not be given to a Joint Venture partner listed as a sub consultant by a Joint 
Venture respondent. 

h. A SBE, EBE, DVBE prime consultant shall receive pledged participation credit for the work 
performed by its own workforce. 

C. RIP OUTREACH DOCUMENTATION 

It is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBEs), Women 
Business Enterprises (WBEs), Small Business Enterprises (SBEs), Emerging Business Enterprises 
(EBEs), Disabled Veteran Business Enterprises (DVBEs), and all Other Business Enterprises (OBEs) 
an equal opportunity to participate in the performance of City contracts. In order to maximize this 
participation while minimizing the administrative impact on City staff and RFQ respondents alike, the 
Mayor's Office has developed a BIP. The BIP requires City departments to set anticipated participation 
levels based on the opportunities presented in their advertised contracts and Department's 
achievement of its annual goals. A respondent's BIP Outreach to MBEs, WBEs, SBEs, EBEs, 
DVBEs, and OBEs shall be determined by their compliance with the following BIP Outreach 
process which will be performed on the City'S Business Assistance Virtual Network (BA VN). The 
BA VN can be accessed by going to the City's Webpage (www.1acity.org) and linking onto "Bids, 
RFPs & Grants" or directly at www.1abavn.org. Failure to meet the anticipated MBE, WBE, SBE, 
EBE, and/or DVBE participation levels will not by itselfbe the basis for disqualification or determination 
of non-compliance with this policy. Howeyer, failure to comply with the DIP Outreach 
documentation requirements as descrjbed jn this section wjll render the BFO response non
responsive and will result in its rejection. Compliance with the BIP Outreach requirements is 
required even if the proposer has achieved the anticipated MBE, WEE, SBE, EBE, and D VEE 
participation levels. Adequacy of a respondent's BIP Outreach will be determined by the Board after 
consideration of the indicators ofBIP Outreach as set forth below. 
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Any technical difficulties while utilizing the BA VN should be reported immediately using the following steps: 

1. Email BA VN Support at IT A.BA VN@lacity.org. 
2. Email Bureau of Contract Administration, Subcontractor Outreach and Enforcement Section 

(SOE) at bca.biphelp@lacitv.org. 
3. If you are not contacted within fifteen (15) minutes during normal City working hours (7:00 a.m. 

to 4:30 p.m. Monday-Friday), call (213) 847-2605 and ask for an SOE Analyst to assist you. 

If the above procedures are not followed as stipulated, incomplete outreach and/or incomplete documentation may 
not be accepted. 

Each indicator (2-7) is evaluated on a passIJail basis. All indicators (2-7) must be passed to be deemed 
responsive. Only RIP Outreach documentation submitted under the respondent's name will be evaluated. 
Therefore submission by a third party will result in the respondent being deemed non- responsive. 

1 LEVEL OF ANTICIPATED MBE, WBE, SBE, EBE, and DVBE PARTICIPATION 

The respondent has performed a BIP Outreach in an attempt to obtain potential subconsultant participation by 
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs which could be expected by the Board to produce a reasonable 
level of participation by interested business enterprises, including the MBE, WBE, SBE, EBE, and DVBE 
anticipated percentages set forth on Page 1 herein and to have the respondent meet the sub consulting expectations 
for the proj ect. 

12 I ATTENDED PRE-SUBMITTAL MEETING 

The respondent attended the pre-submittal meeting scheduled by the Project Manager to inform all respondents of 
the requirements for the project for which the contract will be awarded. This requirement may be waived if the 
respondent certifies it is informed as to those project requirements and has participated in a City-sponsored or 
City-approved matchmaking event in the prior twelve (12) months. 

Required Documentation: An employee of the respondent's company must attend the pre-submittal meeting 
scheduled for this project. Credit may not be given if the employee arrives late or fails to sign the pre-submittal 
meeting attendance roster. This requirement will be waived if the respondent both certifies in writing that it is 
informed as to the BIP Outreach requirements for the project and has participated in a City-sponsored or City
approved matchmaking event in the prior twelve (12) months as is evidenced by the event attendance documents. 

Note: If the RFQ states that the pre-submittal meeting is mandatory, then attendance at the pre-submittal meeting 
is the only way to pass this indicator. 

SUFFICIENT WORK IDENTIFIED FOR SUBCONSUL T Al~TS 

The respondent has identified the minimum number, as determined by the Department, of specific items of work 
that will be performed by subconsultants. This will ensure an opportunity for subconsultant participation among 
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. 

Required Documentation: Outreach via e-mail in the selected potential work items. This outreach must be 
performed using the BA VN' s BIP Outreach system. The outreach must be to potential MBE, WBE, SBE, EBE, 
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DVBE, and OBE sub consultants who are currently registered on the BA VN. Failure of the respondent to 
outreach in all of the potential work items selected by the City as potential subconsulting work items may result in 
the RFQ response being deemed non-responsive. 

Note: City staff will access the BA VN and verify compliance with this indicator after the RFQ submission 
deadline. 

14 I WRITTENNOTICESTOSUBCONSULTANTS 

All notifications must be provided utilizing BA VN, and made not less than fifteen (15) calendar days prior to the 
date the RFQ responses are required to be submitted. In all instances, respondents must document that invitations 
for sub consulting bids were sent to available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each item of 
work to be performed. 

Required Documentation: E-mail notification in each of the selected potential work items to potentially 
available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each anticipated work item to be performed. The 
notification must be performed using the BA VN' s BIP Outreach system. The notification must be to potential 
sub consultants currently registered on the BA VN. If the respondent is aware of a potential subconsultant that is 
not currently registered on the BA VN, it is the respondent's responsibility to encourage the potential 
sub consultant to become registered so that the respondent can include them as part of their outreach. 
Notifications must contain areas of work anticipated to be subconsulted, City of Los Angeles project name, name 
of the respondent, and contact person's name, address, and telephone number. Respondents are required to send 
notifications to a sufficient number of firms comprised ofMBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs in each 
potential work item chosen, as determined by the City. What is considered sufficient will be determined by the 
total number of potential subconsultants in each specific work item. 

The City will determine each work area by the North American Industry Classification System (NAICS) code. 
The following table shows the sufficient number of MBE, WBE, SBE, EBE, DVBE, and OBE sub consultants that 
need to be notified for each work area. 

# of Sub consultants in NAICS Code % Prime Must Notify Number Prime Must Notify 
1-10 100% 1-10 

11 -20 80% 9-16 
21-50 60% 13-30 
51-100 40% 21-40 
101-200 25% 26-50 

>200 10% 20+ 

A respondent's failure to utilize this notification function will result in their RFQ response being deemed non
responsive. 

Note: Respondents will not be able to utilize the BA VN's BIP Outreach notification function if there are less 
than fifteen (15) calendar days prior to the RFQ response submittal deadline. In utilizing the BA VN's 
notification function, respondents will receive a message if they have failed to outreach to a sufficient number of 
firms when they go to view their summary sheet. Respondents will be given an opportunity to include their own 
customized statements when utilizing the notification function. However, the City will take into consideration the 
wording and may deem a respondent non-responsive if the wording is perceived to seriously limit potential 
sub consultant responses. City staff will access the BA VN and verify compliance with this indicator after the RFQ 
submission deadline. Respondents are encouraged to print their BIP Outreach summary sheet prior to logging out 
as documented proof of their progress. 
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PLAl~S, SPECIFICATIONS AND REQUIREMENTS 

The respondent provided interested potential subconsultants with infonnation about the availability of project 
scope, services requested, and other requirements for the anticipated subconsulting work. 

Required Documentation: Include in Indicator 4, infonnation detailing how, where and when the respondent will 
make the required infonnation available to interested potential subconsultants. The notification must be 
perfonned using theBA VN's BIP Outreach system. 

Note: For purposes of RFQs, making a copy of the RFQ available to potential sub consultants will meet this 
requirement. At the time a respondent utilizes the BA VN' s BIP Outreach notification function, the required 
infonnation will automatically be included in the notification. Respondents will not be able to utilize the 
BA VN' s Outreach notification function if there are less than fifteen (15) calendar days prior to the RFQ response 
submittal deadline. City staff will access the BA VN and verify compliance with this indicator after the RFQ 
submission deadline. 

16 1 NEGOTIATED IN GOOD FAITH 

The respondent has responded to every unsolicited offer sent by a registered subconsultant using BA VN and has 
evaluated in good faith bids or proposals submitted by interested potential MBEs, WBEs, SBEs, EBEs, DVBEs, 
and OBEs. Respondents must not unjustifiably reject as unsatisfactory a bid or proposal offered by a registered 
subconsultant, as detennined by the Board. The respondent must submit a list of all subconsultants for each item 
of work, including dollar amounts of bids or proposals received. This list must include an explanation of the 
evaluation that lead to the bid or proposal being rejected and the explanation must have been communicated to the 
sub consultant using BA VN. 

Required Documentation: 
a) Schedule A List of Potential MBEIWBE/SBEIEBEIDVBE/OBE Subconsultants; 
b) An online Summary Sheet organized by work area, listing the following: 

I) the responses and/or bids received; 
2) the name of the sub consultant who submitted the bid/quote; 
3) a brief reason given for selection/non-selection as a sub consultant; 

c) Copies of all potential MBE/WBEiSBE/EBE/DVBE/OBE bids or quotes received must be submitted prior to 
award of a contract by the City; 

The reasons for selection/non-selection should be included in the notes section of the online Summary Sheet. If 
the respondent elects to perfonn a listed work area with its own forces, they must include a bid/quote for 
comparison purposes and an explanation must be provided and included on the summary sheet. All bids/quotes 
received, regardless of whether or not the respondent outreached to the subconsultant, must be submitted 
and included on the online Summary Sheet. To that extent, the City expects the respondent to submit a bid 
from each sub consultant listed on the online Summary Sheet, including those listed on the respondent's Schedule 
A. All potential subconsultants with whom the respondent has had contact outside of the BA VN must be 
documented on the online Summary Sheet. 

The Summary Sheet must be perfonned using the BA VN' s BIP Outreach system and must be submitted by 
4:30 p.m. on the first calendar day following the day of the RFQ response submittal deadline. 
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If a bid/quote is submitted by a firm that is not registered with the BA VN, the respondent is required to add 
that firm to their Summary Sheet. A respondent' s failure to utilize the BA VN's Summary Sheet function will 
result in their RFQ response being deemed non-responsive. 

Note: For the purposes of this RFQ only, letters of intent acknowledging a potential subconsultant's interest in 
being contacted for work and/or hourly rates for their type of work will be considered the "bids or quotes 
received." Staff will request copies of all of the bids/quotes received as part of the BIP Outreach evaluation 
process. Respondents must have a bid/quote from each potential subconsultant listed on their Schedule A prior to 
submission of the Schedule A. The submission of the Schedule A is outlined in G herein. Respondents are 
encouraged to submit all of their bids/quotes with their RFQ response submittal. Respondents will not be able to 
edit their Sununary Sheet on the BA VN's BIP Outreach Sununary Sheet function after 4:30 p.m. on the first 
calendar day following the day of the RFQ response submittal deadline. City staff will access the BA VN and 
verify compliance with the summary sheet provision of this indicator after the RFQ submission deadline. 
Respondents are required to have each of the sub consultants on their Schedule A registered on the BA VN prior to 
being awarded the contract. 

17 1 BOND, LINES OF CREDIT, AND INSURANCE ASSISTANCE 

Each notification by the respondent shall also include an offer of assistance to interested potential MBEs, WBEs, 
SBEs, EBEs, DVBEs, and OBEs in obtaining bonds, lines of credit, or insurance required by the Awarding 
Authority or proposer. 

Required Documentation: Include in Indicator 4, information about the respondent's efforts to assist with bonds, 
lines of credit and insurance. The notification must be performed using the BA VN's BIP Outreach system. 

Note: At the time a respondent utilizes the BA VN's BIP Outreach notification function, the required information 
will automatically be included in the notification. Respondents will not be able to utilize the BA VN's BIP 
Outreach notification function if there are less than fifteen (15) calendar days prior to the RFQ response submittal 
deadline. Respondents will be given an opportunity to include their own customized statements when utilizing 
the notification function. However, the City will take into consideration the wording and may deem a respondent 
non-responsive if the wording seriously limits potential subconsultant responses or is deemed contrary to the 
intent of this indicator. City staff will access the BA VN and verify compliance with this indicator after the RFQ 
submission deadline. 

The respondent shall submit completed BIP Outreach documentation either via the BA VN' s BIP Outreach system 
or prior to award, as specified for each indicator. The Board in its review of the BIP Outreach documentation 
may request additional information to validate and/or clarify that the BIP Outreach submission was adequate. 
Any additional information submitted after the response due date and time will be treated at a higher level of 
scrutiny and may require third party documentation in order to substantiate its authenticity. Such information shall 
be submitted promptly upon request by the Board. 

D. AWARD OF CONTRACT 

The Board reserves the right to reject any and all RFQ responses. The award of a contract will be to the 
responsive, responsible Respondent whose submittal complies with all requirements prescribed herein. This 
includes compliance with the required BIP Outreach. A positive and adequate demonstration to the satisfaction of 
the Board that a BIP Outreach to include potential MBElWBEISBEIEBE/DVBE/OBE subconsultants' 
participation was made is a condition for eligibility for award of the contract. 
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In the event that the Board considers awarding away from a respondent because of the respondent's failure to 
supply adequate BIP Outreach documentation, the Board shall afford the respondent an opportunity to present 
further evidence to the Board prior to a public hearing of the respondent's BIP Outreach evaluation. 

E. SUBCONSULTANTSUBSTITUIION 

In addition to the requirements set forth in the provisions pertaining to the listing of potential subconsultants, the 
following shall apply for the purpose of this Program: 

1. Substitution During Contract Duration: The contract award requires that the level of all sub consultant 
participation shall be maintained throughout the duration of the contract. To this extent, any unapproved 
reduction in the listed subcontract amount will be considered an unauthorized substitution. 

a. The Consultant shall request approval of the Board for all substitutions of bid-listed (Schedule B) 
subconsultants. 

b. The request shall be in writing and submitted to the designated Project Manager for the Board. 
The request shall give the reason for the substitution, the name of the subconsultant and the name 
of the replacement. 

2. MBEIWBEISBEJEBEIDVBE/OBE Sub consultant Substitution: The Board requires that whenever the 
Consultant seeks to substitute a bid-listed (Schedule B) subconsultant, the Consultant must make a BIP 
Outreach to replace the subconsultant. 

a. The Consultant shall contact some of each of the following: certified MBE, certified WBE, 
certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects from each trade (see 
Schedule A) for which sub-bidlsubconsulting work is available and document the following for 
submittal: 

1. Name of company contacted; contact person and telephone number; date and time of 
contact. 

2. Response for each item of work which was solicited, including dollar amounts. 

3. Reason for selection or rej ection of sub-bid prospect. 

4. In the event that the Consultant is unable to find some certified MBE, certified WBE, 
certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects, (first from 
their Schedule A, then from other outreach methods) for each trade, the Consultant 
should contact the Office of Contract Compliance bye-mail at bca.biphelp@lacitv.org for 
assistance prior to certifying under penalty of perjury that it was unable to fully meet this 
requirement. 

b. The Consultant shall submit all documentation to the Department's Project Manager who may 
refer it to the Office of Contract Compliance for review and approval. 

3. In the event that a subcontract is reduced due to a project change that will not be specified in a change 
order, the Consultant shall request approval for reducing the subcontract by documenting the following 
for submittal: 

Rev. 12/30/12 (Public Works RFQ - BA VN) 
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a. The name of the company for which the subcontract reduction is requested and the dollar amount 
of the reduction. 

b. The reason for the reduction. Specific details should be given in order for the Consultant's request 
to be processed promptly. 

c. The Consultant shall submit all documentation to the Department's Project Manager who may 
refer it to the Office of Contract Compliance for review and approval. 

F. SITB-AGREEMENT FALSIFICATION 

Falsification or misrepresentation of a sub-agreement as to company name, contract amount and/or actual work to 
be done by the sub-bidder/subconsultant will result in sanctions set forth in provisions pertaining to listing of 
subconsultants. 

G. SllBMITTALDOCIJMENTS 

1. List of Potential MBElWBE/SBE/EBEIDVBE/OBE Subconsultants (Schedule A) 

Respondents shall submit with their RFQ response the List of Potential 
MBEIWBE/SBEIEBElDVBE/OBE Subconsultants, provided herein as Schedule A. The respondent shall 
list the name, address, telephone, contact person and a description of work or supplies to be provided by 
each of the firms which may be utilized to perform portions of work in a specific task. This list is 
considered the respondent's list of prequalified sub consultants which will be utilized when preparing a 
proposal for a specific project or task work order. For this reason, it is expected that the respondent will 
list multiple potential subconsultants for each specific area of work. Respondents are expected to only 
use the firms listed on the Schedule A when preparing a proposal for a specific project or task work order. 
In the event that the respondent has either a desire to update their Schedule A or a need to solicit 
sub consultants that are not on the Schedule A, the respondent will be expected to perform an outreach 
which, at a minimum, conforms to the requirements set forth under "E. Subconsultant Substitutions" of 
this document. 

2. Task Work Order List of Subconsultants (Schedule B) 

At the time a specific task work order is assigned to the consultant, the consultant must submit the Task 
Work Order List of Subconsultants (Schedule B). The Schedule B is required prior to commencement of 
work. The consultant is committing itself to utilizing the subconsultants listed on this schedule for the 
portions of work and subcontract amounts for which they are listed. It is expected that the subconsultants 
listed on the Schedule B will be from the pool of potential subconsultants listed on the Schedule A. If the 
consultant needs to list subconsultants that are not on their Schedule A, the consultant needs to refer to the 
directions included under "1. List of Potential MBEIWBE/SBEIEBEIDVBE/OBE Subconsultants 
(Schedule A)" for additional details on the process for adding sub consultants to their Schedule A. 

3. MBEIWBE/SBE/EBElDVBElOBE Utilization Profile (Schedule C) 

During the term of the contract, the consultant must submit a separate MBEIWBE/SBEIEBEIDVBE/OBE 
Utilization Profile (Schedule C) for each task work order when submitting an invoice to the City. 

Rev. 12130/12 (Public Works RFQ - BA VN) 
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4. Final Subconsulting Report (Schedule D) 

Upon completion of each task work order, a summary of these records shall be prepared on the "Final 
Report of Subconsulting and Purchases" form (Schedule D) and certified correct by the consultant or its 
authorized representative. The completed form shall be furnished to the Department within 15 working 
days after completion ofthe task work order. 

H. RESPONSIBILITY FOR IMPLEMENTATION AND MONITORING 

The Bureau which acts as the City's Project Manager for the resulting contract will be the responsible entity for 
proper implementation and monitoring of the policy. 

I. AW ARD OF CONTRACT 

Nothing herein restricts the discretion of the Board of Public \V orks to reject all proposals in accordance with 
Charter Section 371. 

Rev. 12/30/12 (Public Works RFQ - BA VI\') 
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Schedule A 
LIST OF POTENTIAL MBEIWBE/SBEIEBEIDVBE/OBE SUBCONSULT ANTS 

(NOTE: COPY THIS PAGE AND ADD ADDITIONAL SHEETS AS NECESSARY, 
SIGN ALL SHEETS) 

Company Name License No. MBElWBEI Description of work to be perfonned. 
Address SBFJEBE/ 
Telephone/Contact Person DVBE/OBE 

NOTE: I hereby declare that I will be utilizing this list to solicit proposals from these subconsultants 
before responding to a specific project/individual Task Work Order under the Request for 
Qualifications for Pre- Qualified On-Call Architectural and Related Professional Services 
Consultants List. 

Signature of Person Completing this Fonn Printed Name of Person Completing this Fonn 

Title Date 

MUST BE SUBMITTED WITH THE RFQ RESPONSE 

Rev. 12/30/12 (public Works RFQ - BA VN) 
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SECTIONH 

MUNICIPAL LOBBYING ORDINANCE (MLO) 

The City's Municipal Lobbying Ordinance (Ord No. 169916) requires certain individuals and entities 
to register with the City Ethics Commission and requires public disclosure of certain lobbying 
activities, including money received and spent. Additionally, for all construction contracts, public leases, or 
licenses of any value and duration; goods or service contracts with a value greater than Twenty-Five 
Thousand Dollars ($25,000.00) and a term of at least three (3) months, each Respondent must submit with its 
response a certification, on forms CEC Form 50, prescribed by the City Ethics Commission, that the 
Respondent acknowledges and agrees to comply with the disclosure requirements and prohibitions 
established in the Los Angeles Municipal Lobbying Ordinance, if the Respondent qualifies as a lobbying 
entity. A copy of the ordinance can be found at: 

http://ethics.lacity.orglpdfllawsllaw mlo.pdf 

INSTRUCTIONS; 

All Respondents must complete the enclosed Bidder Certification Forms (CEC Form 50) and submit 
them with the Response. 
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RFQ EXHIBIT C 

-Idde, C n ation 
CECFonn50 

J'bjs fotm must be subIritled to the awatding authod.y with you; bid 
or ptOpOSal for the contract noted below. Rease WliI'e ~y. 

D Or9nal ffj il19 D Amended fil ing (original si(Jled on ____ --'; last ilmellli'nent si~ on ____ ---J 

I~: 

l£lMt: 
CERTIfICA nON 

I DElI'Iify the following on rrrt own behalf or on behalf of the- entity namea abao.oe, M1i.d1 I am authorized to represent: 

A. I am a person or entity that is applyWlg for a contract with Ihe DIy ai l os .Angs!Ies .. 

a. Ti '" IOOl' .r,,'!::! 'f-X II j ic-h I air. "1:y. _. t!~ is ail O\'9l"\?: :rerlt 'l\:Ii :at" & il't ., r-. ~~nG 
1. Tn", :.,,~maOO!Hli~ : .. i: c- :s;:" 'c;:ic)i:hi'Crt¥or " .? ~lUb '; 
2. TnT. 'O'Ji~- 'm /. .;rJf:ldii, .. qt -pr.~~i'it. rn=-.li1fi.aI ... (~ .up'pr~:~. 
:t R"" iM'; l (~- ~ gt';uI. (li' C':Jj iinan·~~J .a~S'.i~i;;. ".r. ... jor~'(lf.Ii"~YI ' d=':~l~' ,~rJi' Cli ' t;JioWlh. as lunbif describEd 

' "I I.m; AnSE!I ~;;, .. "."liTji:.!~ir"'~ COO~ § 10.41)01 ~ ); c· 
4, .-' pt.!b!i· I ~"':~':: /' · Ii(li:.m.~ oi't::'-y " i'f.t!'~'"ijl ",·h.::r<l! bo);(r. jm~ i\lIkjljl,\irlQ ap,j: " . as 11. ,han:::>i::rib,:,:I ' LeiS 

. .. ~ ;:;; Al:lr. ·l1$t·a.ti~~ c:,:~: : § 10.37. 1(1 : 
», I pF.kid", $,,,,,",.1' ~:. X i 1t-.'~ r ;' " pi(IP~rty ,TUGUg" r: r~dO}'a:~, . s,uDlaI.:;';',"'$. l~ br~.'I'1! ;'\?::. Ot."lI"l'!'fa.:,fc ..... . or 

SiUOOOi' !r.;tCl.'li'5, Sind 2110'';;::' se 'Vi0S"~: 
i_ he provided on pmnises that an: visill£!d ~ by substantia'! numbet's of lhe public; or 
ii ~d IOe prcrJided by City empIo~ if the awarding authority had ilhe resources; or 
ii i. Furth@!" the proprietary nterests of me City. as ~nnirled in writing by the aWi!lfdilg a.!thority. 

b , I an not Eligble for ~x~on frt:m the City's IrJing wage ooiina ce, as eligibility 15 descrile<i in Los 
Angel&s Admirusoiwe Code § 10.37,1{l){b), 

C. The llaae - ~ duration of the ~ for which I am .3fIPying is one of the f,:JIIoiIrMg: 
, . 'For goods or S&nrices ~ value d more than $25,000 and a term of at least three months; 
2. For 'fi arn:ial assistance conITacts-3 val of at ~ $100,000 and a term of any duraticn; lOr 
3. for COi'lSln!Clion ccntracts, public leas...<>s. or licenses-MY value and duration. 

U. I acknowledge ;and agree to ~ wi1h !he disclo$Ur~ reqllltements and protlibilicns estaralished .. the los 
Angeles Municipal Lobbyilg Ordinance if I qualify as a bbbying entiry under los Angeles Municipal Code § 
48.02, 

I oe1I1ify wider penalty at perjury under the laws rzf ilhe City of los Angeles and tile statE of California that 'the 
infonmatlcn i this form is true and compIe4e. 

Da~: ____________________ __ S I9(l03 .lII ;!o: _________________ _ 

N~e: ___________________________ ___ 

Title. 
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Los Angeles Administrative Code S 10.40.1 

(h) '·Clty Financial Assistance Recipient" means any person who receives from the City 
discrete financial assistance In the amount of One Hundred Thousand Dollars 
($100,OOO.00) or more for economic development or Job growth expressly articulated 
and identified by the City. as contrasted with generalized financial assistance such as 
through tax legislation. 

RFQ EXHIBIT C 

Categories of such assistance shan include. but are not limited to, bond financing, planning assistance, tax 
inCl'ement financing exclusively by the CIty. and tax credits, and shall not Include ass/stance provided by the 
Community Development Bank. City staff assistance shall not be regarded as financial assistance for 
purposes of this article. A loan shall not be regarded as financial assistance. The forgiveness of a loan 
shall be regarded as financial assistance. A loan shall be regarded as financial assistance to the extent of 
any differentIal between the amount of the loan and the present value of the payments thereunder, 
discounted over the life ofthe loan by the applicable federal rate as used In 26 U.S.C. Sections 1274(d), 
7872(f). A recipient shall not be deemed to include lessees and sublessees. 

Los Angeles Administrative Code S 10.37.1 

(I) "Public lease or license". 

(a) Except as provided in (I)(b), 'Public lease or license" means a lease or license of City property on 
which services are rendered by employees of the publio lessee 0( licensee or sublessee or 
sublicensee, or of a contractor or subcontractor, but only where any of the follOwing applies: 

(1) The services are rendered on premises at least a portion of which Is visited by 
substantial numbelS of the public on a frequent basis (Including, but not limited to, 
airport passenger terminals. parking lots, golf courses, recreallonal facilities): or 

(2) Any of the services could feasibly be performed by City employees If the awarding 
authority had the requisite tinanch~1 and staffing resources; or 

(3) The DM has determined in writing that coverage would further the proprietary 
Interests of the City. 

(b) A publfC lessee or licensee will be exempt from the requirements of this article 
subject to the following limitallons: 

(1) The lessee or licensee has annual gross revenues of less than the annual 
gross revenue threshold, three hundred fifty thousand dollars (S350,OOO), from business 
conducted on City property; 

(2) The lessee or licensee employs no more than seven (7) people total in the 
company on and off City property; 

(3) To qualify for this exemption. the lessee or licensee must provide proof of Its gross revenues 
and number of people It employs In the company's enUre workforce to the awarding authority 
as required by regulation; 

(4) Whether annual gross revenues are less than three hundred fifty thousand dollars ($350,000) 
shall be determined based on the gross revenues for the last tax year prior to application or 
suell other period as may be established by regulation; 

(5) The annual gross revenue threshold shall be adjusted annually al the skame rate and at the 
same time as the living wage Is adjusted under section 10.37.2 (a); 

(6) A lessee or licensee shall be deemed to employ no more than seven (7) people If the 
company's entire workforce worked an average of no more than one thousand two·hundred 
fourteen (1,214) hours per monlh for at least three-fourths (3/4) of the time period that the 
revenue limitation Is measured; 

(7) Public leases and licenses shall be deemed to include publiC subleases and 
sublicenses; 

(8) If a public lease or license has a term of more Ihan two (2) years, the exemption granled 
pursuant to this section shall expire after two (2) years but shall be renewable In rwo-year 
Increments upon meeting the requirements therefor at the time of the renewal application or 
such period established by regulation. 
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RFQ Exhibit C 

SECTION I 

LOS ANGELES RESIDENCE INFORMATION 

The City Council, on January 7, 1992, adopted a motion that requires bidders to state their 
headquarter address as well as the percentage of their workforce residing in the City of Los 
Angeles. All Respondents must complete the Los Angeles Residence Information form in order 
to be considered for a contract award. 

INSTRUCTIONS; 

1. Complete and sign the Los Angeles Residence Information Form. 
2. Submit with the Response. 
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LOS ANGELES RESIDENCE INFOR.!."\{ATION 
The City Council in consideration of the importance of preserving and enhancing the economic base and 
well-being of the City encourages businesses to locate or remain within the City of Los Angeles. This is 
important because of the jobs businesses generate and for the business taxes they remit. The City 
Council, on January 7, 1992, adopted a motion that requires bidders to state their headquarter address as 
well as the percentage of their workforce residing in the City of Los Angeles. 

Organization: ____________________________ _ 

I. Corporate or Main Office Address: 

II. Total Number of Employees in the Organization: 

II I. Percentage of the Bidder's Total Workforce Employed within the City of Los Angeles: 

; Percentage ReSIding in the City: _______ _ 

IV. Address of any Branch Offices Located within the City of Los Angeles and Total Number 
Employed in each Los Angeles Branch: 

V. Percentage ofthe Workforce in each Los Angeles Branch Offices that is Employed within The 

City: ______ _ ; Percentage Residing in the City: ________ _ 

REV 11/07/08 
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SECTION J 

REPORTING REQUIREMENTS AFTER AWARD OF CONTMCT 

Respondent is responsible for submitting a Monthly Ethnic Composition of Work Force (ECWF) report by 

the 10th of each month for the preceding month. Subcontractors with a contract valued at greater than 
Five Thousand Dollars ($5,000.00) must also submit the ECWF as well. The Respondent will be 
responsible to submit a list of subcontractors working on every project, note which subcontractors have 
subcontracts in excess of Five Thousand Dollars ($5,000.00), and ensure such subcontractors submit an 
Affirmative Action Plan prior to commencing work. 

INSTRUCTIONS; 

1. Complete and sign the document. 
2. Submit with the Response. 
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REPORTING REQUIREMEl'I'TS AFTER AWARD OF A CONTRACT 
The contractor is required to provide a Monthly Ethnic Composition of Work Force (ECWF) Report due 

by the tenth (lOth) of each month for the preceding month. Contractors should submit the original to the 
Department of Recreation and Parks, Planning, Construction and Maintenance Branch, authorized City 
representative at the job site. This report must also be submitted by all subcontractors whose contracts 
exceed Five Thousand Dollars ($5,000.00). 

The contractor awarded this project will be required to submit a list of all subcontractors on the project 
prior to commencing work and indicate by an asterisk (*) those whose sub-subcontracts exceed 
Five Thousand Dollars ($5,000.00). 

The contractor is reminded that pursuant to the City's Affirmative Action Ordinance, subcontractors whose 
contracts exceed Five Thousand Dollars ($5,000.00) must submit an Affinnative Action Plan prior to 
commencing work. 

The contractor awarded the contract is responsible for the preparation and submission of all reports. Failure 
to submit the required reports may delay the contractor's payment requests. 

ContractorlBidder/Respondent has read the "REPORTING REQUIREMENTS AFTER AWARD OF A 
CONTRACT" above and made it a part of the Response documents for this contract. 

Contractor or N arne of Company 

By: (Signature) Date 
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COMPLIANCE WITH LOS ANGELES CITY 
CHARTER SECTION 470(c)(12) (MEASURE H) 

Request for Qualifications: 
Entertainment Production 

Charter Section 470(c)(I2) and related ordinances state that respondents may not make campaign contributions to 
and/or engage in fundraising for certain elected City officials or candidates for elected City office from the time they 
submit a response until either the contract is approved or, for awarded responders, twelve (12) months after the 
contract is signed. The respondent's principals and subcontractors performing $100,000 or more in work on the 
contract, as well as the principals of those subcontractors, are also subject to the same limitations on campaign 
contributions and fundraising. By submitting the Bidder Contributions form (CEC Form 55), as prescribed by the 
City Ethics Commission, the respondent acknowledges and agrees to comply with the requirements of Charter 
Section 470(c)(12) and related ordinances. Additional information regarding these restrictions and requirements may 
be obtained from the City Ethics Commission as (213) 978-1960 or ethics.1acity.org. 

INSTRUCTIONS: 

All respondents must complete the Bidder Contributions form (CEC Form 55) and submit it with the 
Response. Responses submitted without a completed CEC Form 55 shall be deemed nonresponsive. 
Responders who fail to comply with City law may be subject to penalties, termination of contract, and 
debarment. 
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<r . .,--.-=~'~- --~~.,".~~,~. " --~-~"~~--'"--"-~~--~---;-J 

I [1;] ..--"""~,,... P. h 'b' eel C b (S'ddl r l J[\(1 ~ 9~r1V1J;l :;U~ . ' 

1.
2
• . ~§.[;~2 ro tit . :;, ~ors . , ers I 

L"=,.~;..~o".~. . .,_. =~_,_~~_~~~,___ l 
This form must be COOlp/eted in its entirety and submffted with your bid Of proposal to the City 
department Ihat is awatding ihe contract. Failure to submit 3 completed form may affect your bid Of 
propcS31. If you have questions about this form, pltmse contact the Elhic$ Commission 

o Otig( 1(\1 ilIlrv, LI Artl~:fjd(~ fillng (migirml ~~;tr.a(l ( Ira ; last amendment signed on ) 

I Relerence NUm ... "".-~.,_,: II Dale Bid SUbmitted: 

I I Desaiption of Contract .... .,.--.~-: 
I I City Department Awarding the Contract : 

I 
BIDDER INFORMATION 

Name: 

Address: 

Email: PhOne: 

SCHEDULE SUMMARY 
Pl.e>:<JSe complete all three or fhe following: 

1. SCHEDULE A - Bidder's Principillis (ched< one) 

0 The bidder is the individual listed above 300 has 00 o~ler prin~lls (SchedlJe A is not 
required), 

0 The bidder is (he individual listed above or an eniliy and has other prinCipalt~, who are listed 00 
the attached Schedule A pages, 

2. SCHEDULE 8 - Subcontractors and Their Principa ls (check one) 

0 The bidder has no subcontractors on tIlis bid or propos .. ~1 whose subcontracts are worth 
$100,000 or more (SchroJIe 8 is not ~ired)_ 

0 The bidder has one or more subcontractors 00 this bid or ~sal With subcootrcncts worth 
$100,000 or nl<lI'e, and thoSe SIJOCCflirdCtors and their principals are listed on the attaChed 
SchedLJe B pages. 

3. TOTAL NUMBER OF PAGES SUBMITTED (including this cover page): --
BIDDER'S CERTIFICATiON 
I Cf!ftNY that IlJIlderst.md, will Ct'XI1fJIy with, and haw notified my principa~ dold wbcontrddtJrs oIthe requif1i!ments and 
fNI1icbons ill Los AngeIaw CiI)' Chaner :;ec6oo 470(c)(12) and any f'fJated ottfilIances. I oenify under penalty of perjury under 
tfle laws of the City d Los Angeles and the state d Califamut Ihaf ihe iilform.'100n provided on this fonn and the attached page,s 
is /me and CXJrrftIetII: to the b f'St of my Imowtedge and bette/. 

Date: Slgnrfll.ltE:: 

Name: 

Trtle: 

Los ~es City CtIan:er § 47D(c)(12) 
l.ol; ~ t.Viicipai Code §.,~ 49.7.35(8)(3), (4) 

Page l of 3 
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Iiil a~ Ptohibited C.Ontributors (Bidders) 
Los Angeles, CA 90012 r~ .... 55 

• (213) 971-1960 ru, II • 
.chics.bcily.Of'D 

SCHEDULE A - BIDDER'S PRINCIPALS 
Please identify the names and titles of all of the bidder's principals (attach additional sheets if 
necessary). Principals include a bidder's board chair, presiden~ chiefexewtive officer, chief 
operating officer, and indiViduals who serve in the functional equivalent of one or more of those 
positions. Pnncipals also include individuals who hold an ownerohip interest in the bidder of at least 
20 percent and employees of the bidder who are authorized by the bid or proposal to represent the 
bidder befOre the City. 

o Check this box jf additional Schedule A pages are attached. 

Name: __________________________ __ Title: __________________________ _ 

AddffiSS:. ________________________________________________________ __ 

Name: ____________________________ _ Title: __________________________ _ 

Address: __________________________________________ __ 

Name: _________________________ _ Title: _____________________ _ 

,I\ddress: _______________________________________________________ _ 

Name: ____________________________ _ Title: __________________________ _ 

Address: ______________________________________________________ __ 

Name: ___________________________ _ Title: ________________________ _ 

Address:, _______________________________________________________ __ 

Name: ____________________________ _ Title: ___________________ _ 

Address:, ______________________________________________ __ 

Name: ____________________________ _ Title: ___________________ _ 

Address: __________________________________________ __ 

Name: ____________________________ _ Title: ________________________ _ 

Address: ________________________________________________________ __ 

Title: ------------------------------Name: ____________________________ _ 
Acldress: _______________________________________________________ __ 

Name: ___________________________ _ Title: ____________________________ _ 

Address: ________________________________________________________ __ 

Name: ____________________________ _ Title: __________________ _ 

Address:, ________________________________________________________ _ 

Los Angeles City CImer § 470(c)(12) 
Los Angeles M.ricip3 cme §§ 49.7.35(B)(3), j':'} 
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.. ·.ut:..· Ethics Commission 

Prohibited Contributors (Bidders) 
~ 

200 N Spring Street 

61 City ~I- 24ft! Roar 
L.[i$ """ i9;l 9 S .. 90012 Form 55 I I <" (21219ia-~ . GO 

{!! _ • • 
~.tties JJo Ilitjf.crg 

....... _. --- -
SCHEDULE B - SUBCONTRACTORS AND THEIR PRINCIPALS 

Please identify all subcontractors whooe subcontracts are worth $100,000 Of more. Sepamte 
Schedule B pages are required for each subcontracfor who meets that illf(i~SlltJId. 

Subcontractor: 

Address: 

Chec,'( one of ttte roJ.lowing: 

o The subcontractor listed aoove is :an mdividual aod has no other principals. 

o The subcontractor listed above is an indilliduiitl or an entity and has pritrlcipals, and their names ~nd 
ttlJes are identmed below (aU@cll addiiio:t:JI sheeiS if n~l:eS5ary). PrinCipalS incloof,) a !:illb-
I;ontractor's bOard cMir, president, dlieff eJ(eruiille orne .. )r, cl1iei opernting officer, and individuals 
who serna in the fimrJiOO@1 equiv;':llent (:(f ooe or more 01 UKY...e poSitions. PtiJj(~ip;',lIS also im:tude 
individuals who hok1 an ownershi() interest in the oobtOJa1rar.ior of at least 20 percent am! 
I-)mploy<~es of the subl:On~r<ilctor who are auttlOrized by the bid or ptopos@1 to represeni the 
subcontractor before the City. 

o Ctleck this 00)( U additiiWll Schedule B pages are attached. 

Name: Title: 

Address: 

Name: Title: 

Address: 

Name: Title: 

Address: 

N,lma: Title: 

Address: 

Name: Title: 

Address: 

Name: Title: 

Address: 

Name: Title: 

Address: 

Name: TitlB: 

Address: 
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SECTIONL 

NONDISCRIMINATION - EQUAL EMPLOYMENT PRACTICES CERTIFICA1UON 

Respondents are advised that any contract awarded pursuant to this procurement process shall be subject to 
the applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non-discrimination Clause. 

Construction projects with the City of Los Angeles for which the consideration is One Thousand Dollars 
($1,000.00) or more shall comply with the provisions of Los Angeles Administrative Code Sections 
10.8.3., Equal Employment Practices Provisions. All Respondents shall complete the Non
Discrimination/Equal Employment Practices Affidavit (two (2) pages) prior to award of a City contract 
valued at One Thousand Dollars ($1,000.00) or more. 

Construction projects with the City of Los Angeles for which the consideration is Five Thousand Dollars 
($5,000.00) or more shall comply with the provisions of Los Angeles Administrative Code Sections 
10.8.4 andl0.8.13, herewith referred to as the Affirmative Action Program. All 
BidderslProposerslRespondents shall complete and upload, the City of Los Angeles Affirmative Action 
Plan Affidavit (four [4] pages) prior to award of a City construction contract valued at Five Thousand 
Dollars ($5,000.00). Respondents are required to complete item #6 on page four (4) of the City of 
Los Angeles Affirmative Action Plan Affidavit. 

Additionally, Respondents must complete and submit to the awarding department, the Anticipated 
Employment Utilization Report for each contract awarded prior to issuance of a "Notice to Proceed" to 
effectuate the requirements of the Los Angeles Administrative Code Section 10.8.13, applicable to 
construction contracts. Furthermore, the same requirements apply to all subcontractors who must also 
submit the Anticipated Employment Utilization Report prior to commencing work on the contract. 

INSTRUCTIONS; 

1. Complete and sign the document. 
2. Submit with the Response. 
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CITY OF LOS ANGELES 

NONDISCRIMINATION • EQUAL EMPLOYMENT PRACTICES 
CONSTRUCTION & NON-CONSTRUCTION CONTRACTOR 

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 stipulates that the City of 
Los Angeles, in letting and awarding contracts for the provision to it or on its behalf of goods or services of any 
kind or nature, intends to deal only ""ith those contractors that comply with the non-discrimination and Affirmative 
Action provisions of the laws of the United States of America, the State of California and the City of Los Angeles. 
The City and each of its awarding authorities shall therefore require that any person, firm, corporation, partnership 
or combination thereof, that contracts with the City for services, materials or supplies, shall not discriminate in any 
of its hiring or employment practices, shall comply with all provisions pertaining to nondiscrimination in hiring 
and employment, and shall require Affirmative Action Programs in contracts in accordance with the provisions 
of the LAAC. The awarding authority andlor Office of Contract Compliance of the Department of Public Works 
shall monitor and inspect the activities of each such contractor to determine that they are in compliance with the 
pro\isions ofthis chapter. 

I. Los Angeles Administratiw Code Section 10.8.2 All Contracts: Non-discrimination Clause 

Notwithstanding any other provision of any ordinance of the City of Los Angeles to the contrary, every contract 
which is let, awarded or entered into with or on behalf of the City of Los Angeles, shall contain by insertion 
therein a provision obligating the contractor in the performance of such contract not to discriminate in his or her 
employment practices against any employee or applicant for employment because of the applicant's race, religion, 
national origin, ancestry, sex, sexual orientation, age, disability, marital status, domestic partner status, or medical 
condition. All contractors who enter into such contracts with the City shall include a like provision in all 
subcontracts awarded for work to be performed under the contract with the City. Failure of the contractor to 
comply with this requirement or to obtain the compliance of its subcontractors with such obligations shall subject 
the contractor to the imposition of any and all sanctions allowed by law, including but not limited to termination of 
the contractor's contract with the City. 

II. Los Angeles Administrative Code Section 10.8.3. Equal Employment Practices Pro\'isions 

Every non-construction contract ""i th or on behalf of the City of Los Angeles for which the consideration is 
$1 ,000 or more, and every construction contract for which the consideration is $1,000 or more, shall contain the 
following provisions, which shall be designated as the EQUAL EMPLOYMENT PRACTICES provision of 
such contract: 

A. During the performance of this contract, the contractor agrees and represents that it ""ill provide equal 
employment practices and the contractor and each subcontractor hereunder will ensure that in his or her 
employment practices persons are employed and employees are treated equally and without regard to or 
because of race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status or 
medical condition. 

1. This provision applies to work or service performed or materials manufactured or assembled in the United 
States. 

2. Nothing in this section shall require or prohibit the establishment of new classifications of employees in 
any given craft, work or service category. 

3. The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of 
business available to employees and applicants for employment. 

B. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 
contractor, state that all qualified applicants ""ill receive consideration for employment without regard to 
their race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status or medical 
condition. 

Form OCCIND-EEP-l (7/11) 
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C. part of the City's supplier registration process, and/or at the request of the awarding authority, or the Board 
of Public Works, Office of Contract Compliance, the contractor shall certify in the specified format that 
he or she has not discriminated in the performance of City contracts against any employee or applicant 
for employment on the basis or because of race, religion, national origin, ancestry, sex, sexual 
orientation, age, disability, marital status or medical condition. 

D. The contractor shall permit access to and may be required to provide certified copies of all of his or 
her records pertaining to employment and to employment practices by the awarding authority or the 
Office of Contract Compliance for the purpose of investigation to ascertain compliance with the Equal 
Employment Practices provisions of City contracts. On their or either of their request the contractor shall 
provide evidence that he or she has or will comply therewith. 

E. The failure of any contractor to comply with the Equal Employment Practices provisions of this contract may 
be deemed to be a material breach of City contracts. Such failure shall only be established upon a fmding 
to that effect by the awarding authority, on the basis of its own investigation or that of the Board of Public 
Works, Office of Contract Compliance. No such finding shall be made or penalties assessed except upon a 
full and fair hearing after notice and an opportunity to be heard has been given to the contractor. 

F. Upon a finding duly made that the contractor has failed to comply with the Equal Employment Practices 
provisions of a City contract, the contract may be forthwith canceled, terminated or suspended, in whole or 
in part, by the awarding authority, and all monies due or to become due hereunder may be forwarded to and 
retained by the City of Los Angeles. In addition thereto, such failure to comply may be the basis for a 
determination by the awarding authority or the Board of Public Works that the said contractor is an 
irresponsible bidder or proposer pursuant to the provisions of Section 371 of the Charter of the City of Los 
Angeles. In the event of such a determination, such contractor shall be disqualified from being awarded a 
contract with the City of Los Angeles for a period of two years, or until the contractor shall establish and 
carry out a program in conformance with the provisions hereof. 

G. Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all other 
remedies at law or in equity for any breach hereof. 

H. The Board of Public Works shall promulgate rules and regulations through the Office of Contract 
Compliance, and provide necessary forms and required language to the awarding authorities to be included 
in City Request for Bids or Request for Proposal packages or in supplier registration requirements for the 
implementation of the Equal Employment Practices provisions of this contract, and such rules and 
regulations and forms shall, so far as practicable, be similar to those adopted in applicable Federal Executive 
orders. No other rules, regulations or forms may be used by an awarding authority of the City to accomplish 
the contract compliance program. 

I. Nothing contained in this contract shall be construed in any manner so as to require or permit any act which is 
prohibited by law. 

J. At the time a supplier registers to do business with the City, or when an individual bid or proposal is 
submitted, the contractor shall agree to adhere to the Equal Employment Practices specified herein during 
the performance or conduct of City Contracts. 

K. Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, 
be concerned with such employment practices as: 

1. Hiring practices; 

2. Apprenticeships where such approved programs are functioning, and other on-the-job training for non
apprenticeable occupations; 

3. Training and promotional opportunities; and 
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4. Reasonable accommodations for persons with disabilities. 

L. All contractors subject to the provisions of this section shall include a like provision in all subcontracts 
awarded for work to be performed under the contract with the City and shall impose the same obligations, 
including but not limited to filing and reporting obligations, on the subcontractors as are applicable to the 
contractor. Failure of the contractor to comply ,-,,'ith this requirement or to obtain the compliance of its 
subcontractors with all such obligations shall subject the contractor to the imposition of any and all 
sanctions allowed by law, including but not limited to termination of the contractor's contract with the City. 

2 
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Equal Employment Practices Provisions Certification -

The Contractor by its signature affixed hereto declares under penalty of perjury that: 

1. The Contractor has read the Nondiscrimination Clause in Section I above and certifies that it will 
adhere to the practices in the performance of all contracts. 

2. The Contractor has read the Equal Employment Practices Provisions as contained in Section II 
above and certifies that it will adhere to the practices in the performance of any construction 
contract or non-construction contract of One Thousand Dollars ($1,000.00) or more. 

COMPANY NAME AUTHORIZED SIGNATURE 

ADDRESS NAME AND TITLE (TYPE OR PRINT) 

CITY, COUNTY, STATE, ZIP TELEPHONEIE-MAIL 

Form OCC/ND-EEP-l (7111) 
3 
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SECTIONM 

CHILD CARE POLICIES 

Any Responders who have an employee need of child care and who have adopted a stated policy on child 
care shall receive preference in contracting .with the City of Los Angeles. In order to determine which 
firms qualify for contract preference, all Respondents must complete and return with their response the 
Vendor Child Care Policy Program - Child Care Declaration Statement. Failure to return the signed and 
completed declaration (must be signed in two [2] places) may result in your response being deemed non
responsive. 

INSTRUCTIONS; 

1. Complete and sign the document in two (2) places. 
2. Submit with the Response 
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CHILD CARE POLICIES 

This Contract is subject to the policy of the City of Los Angeles regarding City Child Care Policies 
and Vendor System as adopted by City Council. CONTRACTOR is required to complete the Child 
Care Declaration statement which is attached hereto as Form D and Form E. 

I. City Child Care Policy and Vendor System - On February 24, 1987, the City Council 
adopted the Child Care Policy for the City of Los Angeles. This policy acknowledges the 
importance of quality, affordable, accessible child care to the individual, family, work 
place and community. The City further recognizes that existing child care services and 
facilities are not adequate to meet current demand, and that such demand is increasing. 
Failure to address this critical unmet need will have serious, detrimental effects on the 
physical, social and economic life of Los Angeles. Thus, the City Child Care Policy was 
adopted, committing the City to use its resources as educator, employer, model and 
facilitator to act as a catalyst in expanding the supply of quality, affordable child care in 
Los Angeles. 

The City Child Care Policy includes an item specifically designed to address the 
development and implementation of child care policies and practices by vendors, as follows: 

THE CITY OF LOS ANGELES SHALL ENCOURAGE 
ALL ITS VENDORS TO ADOPT A STATED POLICY ON 
CHILD CARE. TO THE EXTENT PERMI1TED BY LAW, 
VENDORS WITH STATED CHILD CARE POLICIES 
SHALL RECEIVE PREFERENCE IN CONTRACTING 
WITH THE CITY OF LOS ANGELES. 

It is the goal of the City to promote and facilitate the establishment and implementation 
of child care policies and practices which address the critical unmet local need for 
quality, affordable child care services. 

A company may, after a review and due consideration, determine that child care is not 
an employee need or that a child benefit/service cannot feasibly be offered by the 
company. In this case, a written policy statement to this effect would also qualify a company 
for the vendor preference. 

II. Request Child Care Policy Information from Vendors - All vendor applicants should 
complete the "Child Care Declaration Statement" form, declaring whether the business has a 
stated child care policy anellor offers any form of child care assistance to employees. 
Those vendors indicating they have a stated child care policy for employees should file a 
copy of said policy along with the "Declaration Form". 

III. Definition of a Stated Child Care Policy - A "Stated Child Care Policy" is a written 
statement of intent anellor attitude by an employer regarding the provision of child care 
assistance to employees. 

IV. Definitions of Child Care Assistance - The following definitions apply to the various fonns 
of child care assistance listed on the "Child Care Declaration Statement." 

A. EMPLOYER SUBSIDIZED CHILD CARE CENTER(S) -
Group care for children (may range from twelve [12] to three hundred [300] children), 

in a licensed setting such as a preschool or other center, which may serve infants, 
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toddlers, preschoolers or school-age children; the center receives funds, goods and/or 
services from an employer which thus subsidizes part or all of the child care center 
operating costs, and employees of the subsidizing employer may enroll dependents in 
this center. 

B. EMPLOYER SUBSIDIZED CHILD CARE HOME(S) 
Care for up to fourteen (14) children in the home of a licensed caregiver; may include 
one (1) home or a network of two (2) or more family day care homes, which receive 
funds, goods and/or services from an employer who thus subsidizes part of all of the 
home operating costs; employees of the subsidizing employer may enroll dependents 
in this care home. 

C. CHILD CARE REIMBURSEMENT IN ADDITION TO OTHER BENEFITS Employer 
helps employees pay for child care expenses by reimbursing the employee or his/her 
care provider for all or part of the cost of child care; allows employee to select the 
child care provider, or employer may designate providers or conditions (e.g. only 
reimburse licensed providers); such reimbursement is provided to the employee in 
addition to the other employee benefits. 

D. CHILD CARE REIMBURSEMENT IN A FLEXIBLE BENEFIT PACKAGE System 
which allows employees to make individual choices among a range of benefits provided 
by the employer (e.g., health, dental, retirement, etc.) and child care is included as 
a benefit choice. 

E. PAID PARENT AL LEAVE 
Employees are given paid time off work due to childbirth or adoption, with a 
guaranteed return to the same or a comparable job and seniority status. . 

F. PURCHASE OF SERVICES FOR EMPLOYEES IN A COMMlJNITY CHILD CARE 
PROGRAMS Company contributes funds, goods and/or services to a child care program 
in the community (center or family day care home), for the purpose of 
preferential consideration for use by employees. 

G. SALARY SET -ASIDE/FLEXIDLE SPENDING ACCOUNT FUNDED WITH 
EMPLOYEE SALARY DOLLARS 
Employer has set up a qualified Dependent Care Assistance Plan under IRS Section 
125 and 129, which allows employees to designate an amount up to Five Thousand 
Dollars ($5,000.00) per year to be set aside from their salaries to pay for dependent 
care; since such a salary set aside is not taxed, both employee and employer receive 
financial benefits. 

H. CHILD CARE REFERAL SERVICES 
A service to employees which provides information, referrals and consultation 
regarding local child care services (e.g., locations, hours, rates). 

I. PARENTING SEMINARS 
Company offers workshops, educational presentations, and related activities to provide 
information and support in such areas as parenting skills, work-family relations, child 
development, and related topics; may be provided by in-house staff or by contracted 
services. 

J. COUNSELING OF A SELF-SUPPORTING CENTER 

Company provides (through in-house or contracted services) group, family or 
individual counseling services to support employees in the resolution of work/family 
issues. 
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K. START-UP OF A SELF-SUPPORTING CENTER 
Company has provided funds, goods and/or services to directly assist in the land 
acquisition, design, construction, renovation, equipment, furnishing or other costs 
associated with starting a child care program; this was one-time-only assistance for 
start-up, with the center now operating on a self-supporting basis. 

L. START-UP CONTRIBUTIONS TO A CONSORTIUM CENTER 
Company has provided funds, goods and/or services to a child care center, working in 
cooperation to develop and support a child care service available to employees of 
contributing companies. 

M. FLEXIBLE WORK HOURS 
Employees are allowed to make choices about work schedules, with such possible 
options as 5-day/40-hour vs. 4-day/40-hour work weeks or flexible hours scheduled 
within a day; may include establishment of "core" working hours during which an 
employee must be present at the work site. 

N. FLEXIPLACElWORK-AT-HOME 
Company offers employees the option to work in their homes; may be available part
or full-time. 

O. PERMANENTPART-TIME/JOB SHARING 
Company offers job opportunities in which employees may work less than full-time 
while retaining pennanent employment status, and/or two employees may share a 
single full-time position with salary and benefits prorated between the two employees. 

P. WORK-AT-HOME FOLLOWING MATERNITY LEA VB 
Employees are offered the option to perfonn their jobs at home for a period following 
leave for childbirth or adoption. 

Q. UNPAID PARENTAL LEAVE 
Employees are allowed unpaid time off due to childbirth or adoption, with a guaranteed 
return to the same or a comparable job and seniority status. 

R. DONATION TO ENHANCE AN EXISTING CHILD CARE PROGRAM 
Company has contributed funds, goods and/or services to a child care program, for the 
purpose of improving the quality, affordability, or accessibility of said program. 

All Requests for Proposals, Requests for Qualifications, Invitations for Bids, advertisements for bids, 
and other similar documents must give notice of these provisions to those who bid on or submit 
proposals for prospective contracts with the City. All bidders and proposers are required to 
complete the attached Certification of Compliance with Chlld Support Obligations. Failure to 
return the completed certification as part of the bid or proposal will result in the bid or proposal 
being deemed unresponsive and being rejected. 
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CITY OF LOS ANGELES 
VEl\1J)OR CHILD CARE POLICY PROGRA...l\{ 
CIDLD CARE DECLARATION STATEMENT 

The business concern listed below declares the following status on the "Child Care Policy of the City of Los Angeles, 
XI. Vendors" as defined in the attached supplementary instructions to bidders. It is incumbent upon the concern to 
notify the City of any changes applicable to this declaration. 

Business Name Telephone No. 

Business Address 

Signature Title 

Note: A "stated child care policy" may include services and/or benefits for employees and their families, including 
infants through school- age child care centers or family day care homes, before and after school programs, day 
camps, and services for ill children with special needs, family leave, and more. Please refer to the attached 
instructions for definitions. Please check ALL items on the form that apply to your business concern. 

Part One 
DOES YOUR BUSINESS HAVE A STATED CHIlD CARE POLICY? 

Par t Two 

If YES, please attach a copy 

DOES YOUR BUSINESS PROVIDE CHILD CARE ASSISTANCE? 
If YES, please check which from(s) of assk"1ance 

Level I Assistance 
Subsidized company child care center 
Subsidized Network of child care homes 
Child care reimbursement in addition to other benefits 
Child care reimbursement in a flexible benefit package 
Paid parental leave 
Purchase of spaces for employees in community child care program(s) (centers or homes) 

Level II Assistance 
Salary set asidelflexible spending account funded with employee salary dollars/Section 125 
Child care referral services 
Parenting seminars 
Counseling on work/family issues 
Start-up of a self-supporting center 
Start-up contributions to a "consortium center" 

Level III Assistance 
Flexible work hours 
Flex -placeiwork-at-home 
Permanent part-time/job sharing 
Work-at-home following maternity leave 
Unpaid parental leave 
Donations to enhance child care programs 
Other: <Describe) 

I HAVE READ M-n COMPLETED: 

(Signed) (Date) 

YES NO 

0 0 

0 0 

D D 
0 0 
0 D 

8 B 
D D 
0 D 
D D 
0 D 
0 0 
0 0 
0 0 
D 0 
0 0 
0 D 
0 D 
0 0 
0 0 

For additional information on child care options and benefits for employees, please contact the City Child Care Coordinator's 
Office,333 South Spring Street, Los Angeles, CA 90013. 

Do not write in this space 
Date Filed: 
50-184 (11/89) 

Ex iration Date: 
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SECTIONN 

IRAN CONTRACTING ACT OF 2010 

In accordance with California Public Contract Code Sections 2200-2208, all bidders submitting proposals 
for, entering into, or renewing contracts with the City of Los Angeles for goods and services estimated 
at One Million Dollars ($1,000,000.00) or more are required to complete, sign, and submit the "Iran 
Contracting Act of 2010 Compliance Mfidavit". .J. 

INSTRIJCTlONS; 

1. Complete and sign the document (either certifying compliance, or requesting exemption). 
2. Submit with the Response. 
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lRAJ."J CONTRACTING ACT OF 2010 COMPLIAJ.~CE AFFIDAVIT 

(California Public Contract Code Sections 2200-2208) 

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies of Iran in a unifonn fashion (PCC § 
2201(q» . The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting proposals 
for, or entering in to or renewing contracts with public entities for goods and services of One Million Dollars ($1,000,000) or more 
(PCC § 2203(a». A bidder who "engages in investment activities in Iran" is defined as either: 

1 . A bidder providing goods or services of Twenty Million Dollars ($20,000,000.00) or more in the energy sector of Iran, 
including provision of oil or liquefied natural gas tankers, or products used to constructor maintain pipelines used to 
transport oil or liquefied natural gas, for the energy sector of Iran; or 

2. A bidder that is a financial institution (as that tenn is defined in 50U.S.C. § 1701) that extends Twenty Million 
Dollars (520,000,000.00) or more in credit to another person, for forty-five (45) days or more, if that person will use the 
credit to provide goods or services in the energy sector in Iran and is identified on a list created by the California 
Department of General Services (DGS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in 
Iran. 

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not 
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged in investment activities in Iran in 
violation of the Iran Contracting Act of2010. 

California law establishes penalties for providing false certifications, including civil penalties equal to the 
greater of Two Hundred Fifty Thousand Dollars ($250,000.00) or twice the amount of the contract for whicb 
tbe false certification was made; contract termination; and three- (3) year ineligibility to bid on contracts 
(pCC § 2205). 

To comply with the Iran Contracting Act of20 I 0, the bidder shall provide its vendor or financial institution name, and City Business 
Tax Registration Certificate (BRTC) if available, in completing Q"'ffi (J) of the options shown below. 

OPTION #1: CERTIFICATION 
I, the official named below, certify that I am duly authorized to execute this certification on behalf of the bidder or financial institution 
identified below, and that the bidder or financial institution identified below is not on the current DGS list of persons engaged in 
investment activities in Iran and is not a fmancial institution extending Twenty Million Dollars (520,000,000.00) or more in 
credit to another person or vendor, for forty-five (45) days or more, if that other person or vendor w;ll use the credit to provide 
goods or services in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment activities in 
Iran. 

I 
Vendor NamelFinunciallnstituJion (printed) I BTRC(ornla) 

By (Authorized Signature) 

Print Name und Title of Person Signing 

Da/e Executed I City Approval(Signature) (Print Name) 

OPTION #2. EXEMPTION 
Pursuant to PCC § 2203(c) and (d), a public entity may permit a bidder or fmancial institution engaged in investment activities in 
Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enter into, or renew, a contract for goods and 
services. If the bidder or financial institution identified below has obtained an exemption from the certification requirement under 
the Iran Contracting Act of 2010, the bidder or financial institution shall complete and sign below and attach documentation 
demonstrating the exemption approval. 

Vendor NameIFinanciallnstitution(printed) I BTRC(orn!a) 

By (Authorized Signa/ure) 

Print N ame und Title of Person Signing 

DateExecuted I City Appr oval (Signature) (Print Name) 
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SECTION 0 

AMERICANS WITH DISABILITIES ACT (ADA) CERTIFICATION 

All Respondents receiving an award under this RFQ must fill out the Certification Regarding 
Compliance with the Americans with Disabilities Act (ADA) and submit it to the City of Los Angeles 
Department of Recreation and Parks (RAP) Board of Commissioners (Board). 

INSTRUCTIONS; 

Complete and submit the ADA Certification fonn to the Board within the time frame specified in the 
RFQ after receiving a Notice of Award. This fonn is not required with the Response and need not 
be attached to the Response. 
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CERTIFICATION REGARDING COMPLIANCE WITH THE 
AMERICANS WITH DISABILITIES ACT 

The oodersigned certifies, that to the best ofhislher knowledge and belief, that: 

1. The ContractorlBorrower/Agency (hereafter Contractor) is in compliance with and will 
continue to comply with the Americans with Disabilities Act 42 
U.S.C. 12101 et. seq. and its implementing regulations. 

2. The Contractor will provide for reasonable accommodations to allow qualified 
individuals with disabilities to have access and participate in its programs, services 
and activities in accordance with the provisions of the Americans With Disabilities Act. 

3 . The Contractor will not discriminate against persons with disabilities nor against 
persons due to their relationship or association with a person with a disability. 

4. The Contractor will require that the language of this certification be included in the 
award documents for all sub-awards at all tiers (including sub-contracts, sub-grants, 
and contracts ooder grants, loans and cooperative agreements) and that all sub
recipients shall certify and disclose accordingly. 

5 . This Certification is a material representation of fact upon which the City relied when 
entering into this agreement. 

AGREEMENT NlJMBER: 

CONTRACTOR: 

NAME AND TITLE OF AUTHORIZED REPRESENTATNE 

SIGNATURE DATE 
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(I J Of LO~ A GELE 

~fP~RTM[HT Of ~[CnfATION AHD ~~RKS 

SECTION II 

Compliance Documents to be submitted by Selected Proposer 
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RFQ EXHIBIT C 

SECTIONP 

BUSINESS TAX REGISTRATION CERTIFICATE 

All Respondents receiving an award under this RFQ must obtain a Business Tax Registration Certificate 
Number (BTRC) from the City of Los Angeles Department of Finance - Tax/Pennit Division, unless 
exempt. Registration is renewable annually. 

INSTRUCTIONS; 

Complete the BTRC Number or Business Tax Exemption Number fonn, and submit it to the Board 
within the time frame specified in the RFQ after receiving a Notice of Award. If an application is 
pending and no number has been received yet, a copy of the application must be attached. If the 
Respondent has an exemption, enter the exemption number and provide an explanation. This form is 
not required with the Response and need not be attached to the Response. 
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RFQEXHIBITC 

BUSINESS TAX REGISTRATION CERTIFICATE NUMBER 
OR BUSINESS TAX EXEMPTION NUMBER FORM 

All persons who do business with or within the City Of Los Angeles, must first file with the Department 
of Finance (TaxlPennit Division), and obtain from that office a Business Tax Registration Certificate 
account number (BBTRC) or Vendor Registration Number (VRN). Registration is renewable annually. 
For further infonnation, contact the Tax and Pennit Division located at 200 N. Spring St., Rml0l, Los 
Angeles, CA 90012 (213) 473-5901 

(Authority: Article 1, Chapter 2, Section 21.00 et seq. - LAMC) 

Company Name: 

Enter your current Business Tax Registration or Vendor Registration Number: 

Old format: 

FUND CLASS I ACCOUNT NUMBER 
I I I - I I I 

New Fonnat: 

I ACCOUNT NUMBER 
I I I I I I I - I -

I CLASS 
I I 

State effective dates here: to 

If you have an application pending in the Department of Finance, and have not yet received your 
number, a copy of your application must be submitted with your bid, proposal or agreement. 

IF YOU HA VVE RECEIVED AN EXEMPTION FORM THE Department of Finance, provide an 
explanation for the exemption and the exemption number. 

Exemption Number: 
I I I I 

Explanation: 

BTRC Rev. 04/07 
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RFQ EXHIBIT C 

Los Angeles Administrative Code (LAAC) , Division 10, Chapter 1, Section 10.8 establishes a 
Nondiscrimination / Affinnative Action Program requirement for all Contractors doing business with the 
City of Los Angeles. 

Respondents are advised that any contract awarded pursuant to this process shall be subject to the 
applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non-Discrimination Clause. 

Questions pertaining to this requirement should be directed to the Office of Contract Compliance at 
(213) 847-1922. Respondents seeking additional infonnation regarding the requirements of the City's 
Non-Discrimination Clause, Equal Employment Practices and Affinnative Action Program may visit the 
Bureau of Contract Administration's web site at http://bca.lacity.org/. 

INSTRUCTIONS; 
a. Construction services to or for the City for which the consideration is One Thousand 

Dollars ($1,000.00) or more shall comply with the provisions of Los Angeles 
Administrative Code Sections 10.8.3., Equal Employment Practices Provisions. All 
Respondents shall complete the Non-Discrimination/Equal Employment Practices 
Certification (two [2] pages) available. 

b. Construction services to or for the City for which the consideration is Five Thousand 
Dollars ($5,000.00) or more shall comply with the provisions of 
Los Angeles Administrative Code Sections 10.8.4., Affirmative Action Program 
Provisions. All Respondents shall complete and upload the City of Los Angeles 
Mfinnative Action Plan (four [4] pages) available. 

Furthennore, subject subcontractors shall be required to submit the Non-DiscriminationlEqual 
Employment Practices Certification and Affinnative Action Plan to the successful Respondent prior to 
commencing work on the contract. The subcontractors' Non-DiscriminationlEqual Employment Practices 
Certification(s) and Affinnative Action Planes) shall be retained by the successful Respondent and shall 
be made available to the Office of Contract Compliance upon request. 
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RFQEXHffiITC 

In addition to the insurance requirements set forth in the RFQ, all insurance documents must be submitted and 
approved no later than five (5) days after the award of each as-needed project. 

Refer to Form Gen 133 for more information about the City insurance requirements 

INSTRUCTIONS; 

Respondents shall comply with the City insurance requirements in Form Gen 133 (see separate 
exhibit attached to RFQ) and have all insurance documents submitted and approved no later than 
five (5) days after award of each as-needed project. The Respondent must also comply with any 
additional insurance requirements that may be set forth in the RFQ. 
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RFQ EXHIBIT C 

A Performance Bond may be required once an as-needed project is awarded to Contractor. If it is 
determined that a perfonnance bond is required, the awarded Contractor( s) will be required to maintain a 
minimum Perfonnance Bond in an amount equal to or greater than the awarded bid dollar amount unless 
otherwise stated by the Contract Administrator. If a Performance Bond is required, it is requested that 
acceptable bond documents be submitted within ten (10) working days after notice of award of any as
needed contract. Bonds must be obtained from an insurance company with a Certificate of Authority from 
the California Insurance Commissioner authorizing the company to write surety insurance within the State 
of California. 

INSTRUCTIONS; 

If a perfonnance bond is requested upon the notice of award of the contract, the Respondent shall 
have ten (10) days to submit proof of the perfonnance bond. Refer to the RFQ language for 
instructions on how to submit proof of the performance bond. 
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RFQ EXHIBIT C 

The Department requires Form W-9, "Request for Taxpayer Identification Number (TIN) and 
Certification," from all entities doing business with the Department in order for the Department to conduct 
financial transactions with said entities, such as returning proposal deposits or processing payments. 

INSTRUCTIONS; 

All Respondents must submit Form W-9 upon notification of contract award. The name listed on 
Form W-9 must match the respondents' legal business name as listed on the Responder's 
Signature Declaration and Affidavit. The most recent Form W-9, along with instructions for 
completing the form can be found at http://www.irs.govlForms-&-Pubs. 
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RFQ EXHIBIT C 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of services 
to or for the City and that involve an expenditure in excess of Twenty-Five Thousand Dollars 
($25,000.00) and a contract term of at least three (3) months, lessees and licensees of City property, and 
certain recipients of City financial assistance, shall comply with the provisions of the Los Angeles 
Administrative Code Section 10.37 et seq., Living Wage Ordinance and 10.36 et seq. Service 
Contractor Worker Retention Ordinance. Additional information may be found at the following websites: 

http://bca.1acity.orglindex.cfm?nxt=lco&nxt body=content lwo.cfm 

http://bca.1acity.orglindex.cfm?nxt=soo&nxt body=content scwro.cfin 

INSTUCIIONSi 

If Respondent is not exempt from the Living Wage Ordinance, then upon Notice of Award, the 
Living Wage Ordinance Additional Forms must be completed and submitted as per the instructions 
on each form. For forms requiring submission to the Awarding Department, the forms are to be 
submitted to the Los Angeles Department of Recreation and Parks Board of Commissioners. These 
forms are not required with the Response and need not be attached to the Response. 

Failure to submit forms on time will result in the contract being noncompliant, and no 
payments will be made until the forms are completed and submitted. 
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RFQ EXHIBIT C 

LWO - SUBCONTRACTOR DECLARATION OF COMPLIANCE FORM 
REQUIRED DOCUMENTATION FOR ALL SUBCONTRACTS SUBJECT TO LWO 

LW-S 

This fonn must be signed within 90 DAYS of the execution of the subcontract and RETAINED by 
the PRIME CONTRACTOR. 

TO BE ALLED OUT BY THE PRIME CONTRACTOR: 

1. Company Name: _ COmJjlanll Phone Number: 
2. Company Address: 

3. Awarding Deparbnent 
':' . P i !» j:;:C! iii ~ . . _ ~_._ . 
IF A SUBCONTRAC IUF< i-AJL~ 10 UJMi"u: j £ANU ~utjMII I i-u.s fuRM ,u PKIM£ ~ul'i fRAG iUr< UN THt: (.11 r CUi>llhACf. 

!HE PRIME CONTRACTOR MAY BE DEEMED TO BE IN VIOLATION OF !HE LWO AND SCWRO FOR FAILING TO ENSURE ITS 
SUBCONTRACTOR'S eot.lPUANCE WITH THE ORDINANCES. THIS MAY RESULT IN WITHHOLDING OF PAYMENTS DUE THE 
PRIME CONTRACTOR, OR TERMINATION OF THE PRIME CONTRACTOR'S AGRea..ENTWlTH THE CITY. 

THE PRIME CONTRACTOR MUST INFORM THEIR SUBCONTRACTORS OF THE FOLLOWING: 

THE LIVING WAGE ORDINANCE (LWOI REQUI RES: 

That a subcontractor (including a sublessee, a sublicensee, or 8 SeMce contractor to a City financial essistance 

recipient) that wcr1ls on or under the a llltlority of an agreement subject to Living Wage Ordinance (LWO) 

must comply with all applicable provisions of the Ordinance unless specifically approved for an exemption. 

THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO 

EMPLOYEES: 

• As or .July 1, 2016, 8 wage ofatle3st $1127 per hour with health benefrts off$125 per hour, or $12.52 per hoor 
without health benefits (to be atij .... sted annuslly 011 July 1) (Regulation #4); 

• At leest 12 compensated days off per year ror ~ick leave, \I<lC8tiOIl Of persollal necessity at the employee's request 

(pro-rated for part-time employees) (Regu~alDon #4); 

• At least 10 additional days off per year of uncompensated time off fer s~ ck leilille (pro.reted fo' part-tima 
employees} (RegulatiOn #4); and 

• Mekong less than $12.00 per hour inft-Imalion of U' elr po~sible right to the federal Earned Income Tax Cre<it (EITe) 
and make available the forms required to secure advance EITC payments from the employer (Regulation #4). 

THE LIVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS: 

• To permit access to wor1t sites for aultlorized City representatives to review the ope-ration , payroll and related 

documents, and to provide certified copies o f the relevant records upon reqUei5t by the C~ty . 

• Not to retaliate against any employee ciaiming 1l01l-compliance IH~ the provisions of these Ordinances and to 
comply with federal law prohibit~ng retaliation for ullir.n organrzil'lg (Regulation #4). Refer to the LWO Ru~es ana 
Regulations, available from the Department of Public Works. Bureau of Contract Administration, Office of Contract 
Compliance (ccq website - http://bcaJactty.org, for details regarcflng the wage and benefit requirements of the Ordinance. 

TO !I.E: A~~ O_U! ~y T!lE SUBCONTRACTOR: 

1, Company Name: _ Company Pholle Nu-mber:. 

2. Compa.ny Address: __ , .. _____ . _, ____ ... ___ . _ •.. _ .. , ____ . ___ . __ _ 

3 , Type of Service PrOvided by Subcontractor to Pome: 

-
4. Amoun t of Subcontract: _ _ _ Suoconiract Siart Date: ., __ . ____ . End Date: __ _ . 
By si~i1g this DeciaJation d Compliance. the SIJ:lccJn'a3c:t Cft'Iifies lhat ~ wi!! ~wi!h all appl icable provisions ci !he SC\\IRO, LWO, and iheir 
irll)iernentinp ~ aIlCi Re{I'll~.a!:icns , includina ilIIvamendments DI' reuisions to IN! O'dinances and RE9J1,l(ions. 

Si~ __ '" P""rytn ('.omril"linn This Form 

FOIT1'I OCCILW-5, Rf'V_ 61t6 OFFICE Of CONTRACT COMPl..IANC£. EEOE SECTION: (213) 847-2625 
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Entertainment Production 

LWO-EMPLOYEE INFORMATION FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO 

RFQEXHIBITC 

This form must be submitted to the AWARDING DEPARTlVIENT within 30 DAYS of contract 
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 

THE IJVING WAGE ORDINANCE CLWQl REQUIRES THAT SJJRlECI EMPLOYERS PRQymE TO 
EMPLoyEES; 

• As of July 1, 2008 a wage of at least $10.00 per hour with health benefits of $1.25 per hour, or $11.25 per hour without 
health benefits (to be adjusted annually) (Regulation #4); 

• At least 12 compensated days off per year for sick leave, vacation or personal necessity at the employee's request (pro-rated 
for part-time employees) (Regulation #4); and 

• At least 10 additional days off per year of uncompensated time off for personal or immediate illness only (pro-rated for part-time 
employees) (Regulation #4). Refer to the LWO Rules and Regulations, available from the Department of Public Works, 
Bureau of Contract Administration, Office of Contract Compliance (OCC) website, for details regarding the wage and benefit 
requirements of the Ordinance. 

• Making less than $12.00 per hour information of their possible right to the federal Earned Income Tax Credit (EITC) and make 
available the forms required to secure advance EITC payments from the employer (Regulation #4). 

THE LIVING WAGE ORDINANCE <LW0l ALSO REOUIRES EMPLOYERS; 

• Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to comply with 
federal law prohibiting retaliation for union organizing (Regulation #4). 

TO BE FILLED OUT BY THE CONTRACTOR: 

1. Company N arne: 

2. STATE the nwnber of employees working ON THIS CITY CONTRACT: 

3. ATTACH a copy of your company's 1 st PAYROLL under THIS CITY CONTRACT. 

4. INDICATE (highlight, underline) on the payroll which employees are working ON THIS CITY CONTRACT. 

5. Do you provide health benefits (such as medical, dental, vision, mental health, and disability insurance) to your 
employees? DYes D No If YES: 

5a. SUBMIT a copy ofthe most recent health benefit premium statement( s) showing which employees receive 
health benefits. 

5b. STATE how much, if any, employees pay for co-premiums: $ 

6. Sl.J1JMIT a copy of your company's current PAID time off policy for the employees working on the City 
contract. 

7. SUBMIT a copy of your company's current UNPAID time off policy for the employees working on the City 
contract. 

FAILURE TO COMPLY WITH THESE REQUIREMENTS Wil.,L RESULT IN WITIffiOLDING OF PAYMENTS BY THE CITY 
CONTROLLER, OR A RECOMMENDATION TO THE AWARDING AUTHORITY FOR CONTRACT TERMINATION. ALL 
INFORMATION SUBMIITED IS SUBJECT TO VERIFICATION, AND FALSE INFORMATION MAY RESULT IN CONTRACT 
TERMINATION. 

I understand that the employee infonnation provided herein is confidential and will be used by the City of Los Angeles, Office of Contract Compliance 
for the pUIpose of monitoring the Living Wage Ordinance. 

Flint l(dlIlC of Po SOil COJiiplethtg This FUIIIt Signatule of Pus Oil COllipleting This Foilli 

'fitle Phone # Bale 

AWARDING DEPARTMENT USE ONLY: 

Dept: Dept Contact: Contact Phone: Contract#: 

Form OCC/LW-6, Rev. 06/08 OFFICE OF CONTRACT COMPLIA'\'CE, EEOE SECTION: (213) 847-2625 
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Request for Qualifications: 
Entertainment Production 

LWO-SUBCONTRACTORINFORMATION FORM 
REQUIRED DOCUMENT A nON FOR ALL CONTRACTS SUBJECT TO LWO 

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract execution. 
INCOMPLETE SUBMISSIONS WILL BE RETURNED. 

SECTION I: CONTRACTOR INFORMATION 

1) Company Name: Contact Person: Phone Number: 
2) Do you have subcontractors working on this City contract? DYes D No 

RFQ EXHIBIT C 

If NO, This form is now complete - SIGN THE BOTTOM OF PAGE 2 AND SUBMIT TO THE AWARDING DEPARTMENT. 
If YES, a) STATE the number of your subcontractors ON THIS CITY CONTRACT: 

b) Fill in PART A for EACH subcontractor in Section II, continue to Section III & IV (if applicable), AND SIGN Section V. 

SECTION II: SUBCONTRACTORINFORMA TlON 

PARTB 
PART A CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 

SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION III: 

I II III IV V VI 
501 One- CBAJ OccupatkDal Small Gov. 

(c)(3)' Person License4 
Bus ..... 5 entity6 

2 
Contractor 

1. SubcontractorName: 
2. Contact Person: Phone#: 
3. Address: 

D 4. Purpose of Subcontract: D D D D D 5. Amount of Subcontract: $ 
6. Term: Start Date 1 __ I __ End Date I 1_-
7. Does the subcontract exceed $25,000? Yes No 
8. Is the length of the subcontract over three (3)l!!Pnths?D Yes No 

If you checked off YES for Questions 7 AND 8, this subcontract IgUBJEIElr TO 
THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract IS NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. SubcontractorName: 
2. Contact Person: Phone#: 
3. Address: 

D 4. Purpose of Subcontract: D D D D D 5. Amount of Subcontract: $ 
6. Term: Start Date 1 __ ' __ End Date ' __ 1_-
7. Does the subcontract exceed $25,000? Yes No 
8. Is the length of the subcontract over three (3)l!!Pnths? D Yes No 

If you checked off YES for Questions 7 AND 8, this subcontract ISlUBJ& TO 
THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. SubcontractorName: 
2. ContactPerson: Phone#: 
3. Address: 
4. Purpose of Subcontract: D D D D D D 5. Amount of Subcontract: $ 
6. Term: Start Date , I E'tf,ate , 1_-
7. Does the subcontract exceed $25,0~ Yes D No 
8. Is the length of the subcontract over three (3) months? DYes DNo 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT TO 
THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

Form OCC/L W-18, Rev.IO/OS OFFICE OF CONTRACT COMPLIANCE,EEOE SECTION: (213) 847-2625 
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Request for Qualifications: 
Entertainment Production 

SECTION II: SUBCONTRACTOR INFORMATION (continued) 

I PARTB 
PART A CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 

SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION III: , 

" "' 'V V VI 
501 One- GBA' O<:eupational Small Gov. 

(c)(3)' Person Ucense
4 

Business
5 

entity! 
< 

~cr.lte;:c :-

-
1. SubcontractorName: 

I 2. Contact Person: Phone#: 
! 3. Address: D D D D D D 14. Purpose of Subcontract: 

5. Amount of Subcontract: $ I 

6. Term: Start Date J . I End Date I I 
7. Does the subcontract exceed $25,000? ~ Yes Q No --
8. Is the length of the subcontract over three 3) mon s? 0 Yes 0 No 

I 'f you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. Subcontractor Name: 
2. Contact Person: Phone#: 
3. Address: D D D D D D 4. Purpose of Subcontract: 

, 5. Amount of Subcontract: $ 
6. Term: Start Date I I End Date I I 
7. Does the subcontract exceed $25,000? ~ Yes g No ----
8. Is the length ofthe subcontract over three 3) mon s? DYes ONo 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B . 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. 

SECTION III: SUBCONTRACTS SUBJECT TO THE LWO (AND MAY BE ELIGIBLE FOR EXEMPTIONS) 
1) If you checked off any boxes in Part B, your Subcontractor(s) is subject to the LWO, but may qualify for an LWO exemption. 

Review the exemptions below, and have your subcontractor fill out the form in the corresponding right-hand column. 
Continue to Section V, and submit this form and all supporting documentation to the Awardin~ D~artment for approval. 

2) If you did NOT check any boxes in Part B or your subs DO NOT qualify for an exemption, Continue to Section IV. 

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 
One-person contractors, lessee, licensee LW 13 - Departmental Exemption Form 
501 (6)(3) non-profit organization hlt!1:/Ibca.laci!Jl.orglindeJq;fm?nxt=ee&nxt bod~div OCQ Iwo forrn~.cfm 

Occupational license required LW 10 - OCC Exemption Form 
Collective bargaining agreement w!supersession language hlt!1:/Ibca.laci!Jl.Q£9lindex.~?nxt=e§ll!nxt !;!Qg~!liv QI<C lwo fQrrn§.!<l!!! 

Small Business LW 26 - Small Business Exemption Form (English & Spanish) 
htt!l:Ill1l<l!.li!!<i!Jl.Q!:9/index.cfm?nxt~~6,!!2I:t 112!l)C-div occ lwo forrns,cfm 

Governmental Entity NONE REQUIRED. 
SECTION IV: SUBCONTRACTS SUBJECT TO THE LWO (AND NOT ELIGIBLE FOR EXEMPTIONS) 

Please have EACH of your Subcontractors that ARE SUBJECT to the LWO fill out the three forms below. Submit LW-6 and LW-18 
ONLY to the Awarding Department (and supporting documentation, where applicable) and RETAIN LW-5 in your office. 
1) Employee Information Form LW 6 - htt!l:/lbca.lacilll.o!:9llndex.cfm?nxt=ee&nxt bod~l!iv acc IWQ forrns.cfm 

2) Subcontractor Information Form LW 18 - h11ll:/&;a.laci!Jl.Q!:9lind~x.!<fIl!?n2!t'~6,nxt bod)C-div QCC ~ fQrrnll,cfm 
3) Subcontractor Declaration of Compliance Form (retain) LW 5 - htto:/Ibca.lacitv.oraJindex.cfm?nxt=ee&nxt bodv=div Dec Iwo forrns.cfm 

SECTION V: SIGNATURE 

I understand that the Subcontractor Information provided herein is confidential and will be used by the City of Los Angeles, Office of 
Contract Compliance for the purpose of monitoring the Living Wage Ordinance. 

Print Name oT Person (:;ompieting This Form Signature oT Person (:;ompieting This Form 

Title Phone'll Oate 
AWARDING DEPARTMENT USE ONLY; 

Dept: Dept Contact: Contact Phone: Contract#: 

FormOCCILW-18,Rev.10/08 OFFICE OF COl'iTRACT COMPLIA.l'ICE,EEOE SECTION: (213)847-2625 
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Request for Qualifications: 
Entertainment Production 

RFQ EXHIBIT C 

ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM 
1 Non-Profit 501(c)(3) Organizations: A corporation claiming exemption under Section 10.37. 1 (g) of the LWO as a corporation 

organized under Section 501 (c)(3) of the United States Internal Revenue Code must provide the following additional documents 
in support of the application for exemption: 
(A) A copy of the most recent IRS letter indicating that the contractor has been recognized as a non-profit corporation 

organized under section 501 (c)(3) of the United States Internal Revenue Code. 
(B) An application for non-coverage or exemption, including the non-profit salary certification on the form referred to in 

Appendix A. The salary certification must list the salary of the corporation's chief executive officer (CEO), computed on 
an hourly basis, and the hourly wage rate of the lowest paid worker in the corporation. The salary of the CEO, when 
computed on an hourly basis, must be less than eight (8) times what the lowest paid worker is paid on an hourly basis. For 
purposes of this exemption, the "chief executive officer (CEO)" means the CEO of the 501(c)(3) corporation that entered 
into the agreement 

2 One-Person Contractor: A contractor may apply for exemption under Section 1O.37.l(f) of the LWO if that contractor has no 
employees. The one-person contractor shall submit an application for non-coverage or exemption to the awarding authority on 
the form referred to in Appendix A with the appropriate one-person contractor certification. If, subsequent to the approval of the 
exemption application, the contractor hires any employees, the exemption is no longer valid. Any employee the contractor hires 
becomes covered by the L WO to the extent that the employee performs work: on the City agreement. In such cases, the 
contractor shall notify the awarding authority of the change in circumstances and submit to the awarding authority all the 
necessary forms to comply with the LWO reporting requirements, including the employee and subcontractor information fonns. 

3 Exemption by Collective Bargaining Agreement - LAAC 10.37.12: An employer subject to provisions of the LWO may, by 
collective bargaining agreement (CBA), provide that the CBA, during its term, shall supersede the requirements of the LWO for 
those employees covered by the CBA. The provisions of the L WO should not be interpreted to require an employer to reduce 
the wages and benefits required by a collective bargaining agreement. All parties to the CBA must specifically waive in full or 
in part the benefits required by the LWO. An employer applying for this exemption shall submit a copy of the CBA. If the CBA 
does not specifically indicate that the L WO has been superseded, the employer shall submit written confirmation from the union 
representing the employees working on the agreement that the union and the employer have agreed to let the CBA supersede the 
LWO. 

(A) Provisional Exemption from LWO during negotiation of CBA: An employer subject to the LWO may apply for Provisional 
Exemption from the LWO if the employer can document that: (1) the union and the employer are currently engaged in 
negotiations regarding the tenns of the CBA; and (2) the issue of allowing the CBA to supersede the L WO has been proposed 
as an issue to be addressed during the negotiations. If granted, Provisional Exemption status is valid until the end of the 
negotiation process, including, if applicable, impasse resolution proceedings. During the negotiation process, the employer 
shall provide, upon request from the OCC, status reports on the progress of negotiations. At the end of the negotiation 
process, the employer shall provide the OCC with a copy of the fmal CBA to verify whether the L WO has been superseded, 
and the effective dates of the CBA. 

(i) If the final CBA signed by the employer and the union supersedes the LWO, the employer shall be considered to be 
exempt from the LWO's wage and benefits provisions for the time period covered by the effective dates of the 
superseding CBA. The employer remains subject to all applicable provisions of the LWO for the time period not 
covered by the superseding CBA. If the employer has not complied with the L WO requirements during the time 
period not covered by the superseding CBA, the employer shall be required to make retroactive corrections for any 
period of non-compliance, which may include making retroactive payments to affected employees for the relevant 
periods of non compliance. 

(ii) If the fmal CBA signed by the employer and the union does not supersede the LWO, the employer shall be required 
to comply with all applicable LWO requirements, including the wage and benefits provisions. Compliance shall also 
be required retroactively to the date that the employer fll'St became subject to the LWO. Ifnecessary, the employer 
shall provide retroactive payments to affected employees for any time period during which the employer did not 
comply with the LWO. 

4 Occupational license - LAAC 10.37.1(f): Exemptions for Employees Requiring Occupational Licenses: If an employer 
claims that the L W 0 does not apply to an employee pursuant to section 10.37.1 (f) because an occupational license is required of 
the employee to perform the work, the employer shall submit to the awarding authority, along with the application for non
coverage or exemption, a list of the employees required to possess an occupational license, the type of occupational license 
required, and a copy of the occupational license itself. An exemption granted under this provision exempts only the employee 
who must possess an occupational license to perfonn work on the City agreement. If an occupational license is not required of 
an employee to perform the work, the employee remains covered by the LWO. 
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Request for Qualifications: 
Entertainment Production 

RFQ EXHIBIT C 

5 Small Business Exemptions for Public Lessees and Licensees - LAAC l0.37.1(i): A public lessee or licensee claiming 
exemption from the LWO under section lO.37.1(i) shall submit the small business application for exemption fonn referred to 
in Appendix A along with supporting documentation to verify that it meets both of the following requirements: 

The lessee's or licensee's gross revenues from all business(es) conducted on the City premises for the calendar year prior to the 
date of the application for exemption do not exceed the gross annual revenue amount set by the LWO in Section 10.37. 1 (i). That 
gross revenue amount shall be adjusted annually according to the requirements of the LWO. The gross revenue amount used in 
evaluating whether the lessee or licensee qualifies for this exemption shall be the gross revenue amount in effect at the time the 
OCC receives the application for exemption. 

A public lessee or licensee beginning its first year of operation on a specific City property will have no records of gross annual 
revenue on the City property. Under such circumstances, the lessee or licensee may qualify for a small business exemption by 
submitting proof of its annual gross revenues for the last tax year prior to application no maner where the business was located, 
and by satisfying all other requirements pursuant to these regulations and the LWO. 

A lessee or licensee beginning its first year of operation as a business will have no records of gross annual revenue. Under such 
circumstances, the lessee or licensee may qualify for a small business exemption by satisfying all other requirements pursuant to 
these regulations and the LWO. 

(A) The lessee or licensee employs no more than seven (7) employees. 
(i) For purposes of this exemption, a lessee or licensee shall be deemed to employ a worker if the worker is an employee of a 

company or entity that is owned or controlled by the lessee or licensee, regardless of where the company or entity is 
located; or if the worker is an employee of a company or entity that owns or controls the lessee or licensee, regardless of 
where the company or entity is located. 

Whether the lessee or licensee meets the seven (7) employee limit provided for in Section 1O.37.l(i) of the LWO shall be 
detennined using the total number of workers employed by all companies or businesses which the lessee or licensee owns 
or controls, or which o\\'n or control the lessee or licensee. Control means that one company o\Vns a controlling interest in 
another company. 

(ii)If a business operated by the lessee or licensee is part of a chain of businesses, the total number of employees shall 
include all workers employed by the entire chain of businesses unless the business operated by the lessee or licensee is an 
independently o\\ned and operated franchise. 

(iii) A public lessee or licensee shall be deemed ro employ no more than seven (7) employees if its entire workforce 
(inclusive of those employees falling within the guidelines stated in subsections (i) and (ii) immediately above) worked 
an average of no more than 1,214 hours per month for at least three-fourths of the time period that the revenue 
limitation provided for in section 10.37.1 (i) is measured. 

Until the OCC approves the application for exemption, the lessee or licensee shall be subject to the LWO and shall comply with 
its requirements. If the OCC approves the application, the lessee or licensee shall be exempt from the requirements of the L WO 
for a period of two years from the date of the approval. The exemption will expire two years from the date of approval, but may be 
renewable in two-year increments upon meeting the requirements. 

6 
Governmental Entities - LAAC l0.37.1(g): Agreements with governmental entities are exempt from the requirements of 
the LWO. If an agreement is exempt from the LWO because the contractor is a governmental entity, subcontractors 
performing work for the governmental entity on the agreement are also exempt. 

Page 136 of145 



Request for Qualifications: 
Entertainment Production 

LW-26A 

L WO - OCC SMALL BUSINESS EXEMPTION 
APPLICATION 

RFQ EXHIBIT C 

EXEMPTION THAT REQUIRES OCC APPROVAL 

This application for exemption is for lessees and licensees only and must be submitted along with your bid or proposal to the 
AWARDING DEPARTMENT. If approved, it will EXPIRE TWO (2) YEARS from the date of approval. This may be renewable 
in two (2) year increments upon meeting the requirements. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service contractors, 
subcontractors, fmancial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the LWO unless an exemption applies. 

TO BE Fll..LED our BY THE CONTRACTOR: 

1. Company Name: Phone Number: 

2. Company Address: 

3. Are you a Subcontractor? Yes No If YES, state the name of your Prime Contractor: 
0 0 

4. STATE the total number of businesses you have (inside and outside the City of Los Angeles premises): 
5. STATE the total number of businesses you have inside the City of Los Angeles premises only: 

SECTION I: BUSINESS INFORMATION 
CHECK OFF ONE BOX IN PART A THAT BEST DESCRIBES YOUR BUSINESS AND AITACHDOCUMENTATION LISTED IN PART B: 
U PART A PARTB: 

SUPPORTING DOCUMENTATION REQUIRED o I am a lessee or licensee beginning my first year of None Required. 
operation as a business. 

I have other businesses, but this is my first year of A IT ACH 2007 IRS Tax Returns listing gross revenues for ALL of your 
operation on City premises. My gross annual revenues for business(es). 
lillIofmy businesses are less than $440,792 (as of July I, 
2008) for the 2007 calendar year. 

I have (a) business(es) on City premises, and my gross AITACH 2007 IRS Tax Returns listing gross revenues for ALL of your 
annual revenues from all my business(es) on City premises business(es) ON CIIT PREMISES. 
are less than $440,792 (as of July 1, 2007) for the 2008 
calendar year. 

If you DID NOT check off ANY boxes in PART A, your company IS NOT ELIBIGLE FOR AN EXEMPTION. 
If you checked off ANY boxes in PART A. continue to Section II. 

SECTION n: EMPLOYEE INFORMATION 
CHECK OFF ANY BOX(ES) IN PART C THAT BEST DESCRIBE YOUR BUSINESS AND A TfACH DOCUMENTATION LISTED IN PART D: 
U PARTC PARTD: 

SUPPORTING DOCUMENTATION REQUIRED 
I have LESS than Seven (7) employees in the entire Submit a completed Employee Worksheet for Small Business Exemption (Form 

fiQ)npany (inside AND outside the City of Los Angeles OCCILW-26B). Information on the Employee Worksheet may subsequently 
premises). require verification through payroll records. 

My company's workforce worked an average of no 
OR 

more than 1,214 hours per month for at least three- fourths 
Payrolls for the nine (9) months you would like to have reviewed. 

of the calendar year. 
If you DID NOT check off ANY boxes in PART C, your company IS NOT ELIGIBLE FOR AN EXEMPTION. 

If you checked off ANY box in PART C, ATTACH supporting documentation, SIGN, AND SUBMIT EXEMPTION FORM. 
By signing, the contractor certifies under penalty of perjury under the laws of the State of California that the information submitted in support of 
this application is true and correct to the best of the contractor's knOWledge. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone # Date 

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
C'OMPlIANC'F HAS APPROVFO A SFPARATFFXFMPTION FOR THF INnTVlnTJATSIIRC'ONTRAC'TOR 

Dept: Dept Contact: 

Approved/NotApproved-Reason: 

ByOCC Analyst: 

Form OCC/LW-26A, Rev. 06/08 

AWARDING DEPARTMENT USE ONLY: 

Contact Phone: Contract#: 

acc USE ONLY: 

Date: 

OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 
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LWO - OCC SMALL BUSL~ESS EXEMPTION EMPLOYEE WORKSHEET 
EXEMPTION THAT REQUIRES OCC APPROVAL TO BE VALID 

Request for Qualifications: 
Entertainment Production 

LW-268 

RFQ EXlllBIT C 

! This worksheet must be completed for EACH company or business for which you have a controlling interest, whether or not it is on City premises. 
, You may COpy THIS FORM as necessary for EACH company. Include the names of ALL PERSONS employed by EACH company, and the 

number of hours worked each month for the current year. ATTACH tbis form(s) to LW-26A. 
1. Co:npanyName: Company Phone: 
2. Company Address: 

3. Enter # of Hours worked: HOURS WORKED 
EMPLOYEE NAME JAN FEB MAR .AJ'R MAY JUN .nJL ACG SEP ocr NOV DEC TOTAL 

0.00 

0.00 
0.00 

0.00 

0.00 

0.00 

0.00 
~ , 

0.00 
0.00 

0.00 
0.00 

0.00 --- o.co 
0.00 

4. TOTAL HOURS 0.00 o:;)() 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 O.co 0.00 0.00 

5. Check each box indicating U 0 J 0 0 0 0 0 0 0 0 0 0 0 I which nine (9) months you I , 
I would like be reviewed: ,.., 

" 
6a TOTAL HOURS for the nine (9) months selected in 5 above: ~,800,OQ 6b. DIVIDE 6a by 9: 644.444444 6c. Is 6b less than 1,214? ~ YES ~NO 

7. If6c is NO, then this contract IS NOT ELIGIBLE FOR AN EXEMPTION. If6c is YES, SIGN and ATTACH this form to LW-26A. 

I certil)' under penalty ofpeJjury that the infonnation herein is true and rorrect to tIle best of my knOWledge. I v.ill provide further documentation and proofupon request. I undelStand 
that the submission of false infonnation may lead to the revocation of any approved exemption. 

I 
I 

I 
Print Name ofPelSo,," Completing this Form Signature of PelS on Completing this Form 

Title Phone # Date 

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF THIS CONTRACT. A SUBCONTRACTOR 
PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL 
SUBCONTRACTOR. 

Form OCC;1.. W-26B, Rev. 06/08 OFFICE OF CO!>'1RACT COMPLIAl'iCE, EEOE SECTIOS: (213) 847-2625 
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RFQ EXHIBIT C 

SECTION V 

SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, in accordance with the provisions of the Slavery Disclosure Ordinance, any 
contract awarded pursuant to this RFQ will be subject to the Slavery Disclosure Ordinance, Section 10.41 
of the Los Angeles Administrative Code. 

Respondents seeking additional information regarding the requirements of the Slavery Disclosure 
Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacity.org. 

INSTRUCTIQNS; 

The selected Respondent shall complete and upload the Slavery Disclosure Ordinance Affidavit 
(one [1] page) available on the City of Los Angeles' Business Assistance Virtual Network 
(BA VN) residing at www.labavn.org prior to the award of a City contract. If the respondent is 
exempt from this requirement, then the Slavery Disclosure Ordinance Exemption form shall be 
completed and submitted with the response. 
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RFQ EXHIBIT C 

SOO COlIIPllANCE 

CITY OF LOS ANGELES· SLAVERY DISCLOSURE ORDINANCE 

UlllUli 1lIh:~1Yo11ie UI:!IJ1K irom 1Ile S1il"I'i'fY OIUr.itBl . Ollllllarr.e (SOO). iI C~y ~:fIt2il'Ig II1iO i) CO/Uill:t wtiI'I'ill!! City mutit co.!'.tI\! an 
AtIIlbvtt ~g a'1Y and a l M.i I1f PiJl1lct~ or lfI!IIlIiNnrHlIln. or p~ ttafh.l ItiJIn Sl<M!i)'. ~ S&iiI~ wj!J"~;:e 
PoIIt*. CUIng II'\! SIaVeI)' Em. .Tlt\1 COOlpan)' ll'.!iOt 00II'IpI~ M{j llIJiImIt lIta AIJ(l;Wi ond 'ID'j ~iMln'IIj 00 lIIlllYi'l4 -.l1l~0!9 
b!Itlre .. CCt'I1rid or CDnIra:!! Amen~ CM !Of!~. T1Ia A!!Ii1iwt fMlIit 0f1tJ r... ~irCte;l «ICe 00 LAMViIi, ill.t 00i'!I!i!GI!p1lj are 
~ fIlr YiI'UbI Ibn A1TI!:!g¥l! r 9lliuWij5 QCCI« IQ il~ lIftl!f!\1lUOO «,,@kiM MIn. 

G'M~ i'@!,...'tl~ !he ~I may [!)f! il~ 00 _ D'=lj'li!>1fnml fJi FllUle!MJlU, .EIY'~;:6 ~ i'O~~IM, om~ flJQIr/lrro; 
C'.l'lf~~. ~~: !ttp1JbcaJacm.o!'jqnoeumn: Plflrre: (2131 s€7~~; E-il';.;J)i: Dca.eeoeQ!acJty.OI'Q. 

AFFIDAVIT DISCLOS.,.G SLAVERY ERA PARTICIPATION. INVESTMENTS OR PROFITS 

I . 1 1mD.w! 

:,t ~ ibmJ.t lbe C~)' ~ moo /I Coor£act '&!'iIfl dt!! C~· is as foUo.-~: 

l01a6 

lHSSSlBl'!.!I 
'PIzlIiI: 

(y;Mr). 

:_;~~l";!~S. 
t'*r 

~~~~COOl 
EaooiJ 

Th!\ ~,. ~ sendll!d m r~Glds.oo IhtI!t1! ftC WI 1\1!~c£S.W ~~ f!F. i.1fmnmooril'l\m»..,g u;~ {\\;' 
!in1e5tm~ m. Oij' F'l'Ofii~ Mri.\>I!d .ii:um Sbw!Iy« S!fi'l'Mider ~·e (tglides. BiS-OO 0l11ili11 ~ 1ilIl: CooIpurf 
~!iI!iJIS 1l!at: (!iW'~ oWy dw! ~s) '!Iw: ~): 

l'b!! ~~. fuImd ~ !I!'J:.o.td:, t'Mtdll! ~«iM)' m f3 PfWCl!5S41£ C~.bJid~· :Pmir.~. 
lawSTtl'.lll.W iJI. CIi' ~ Proi1i5 fulm, Slnwy @f SJa\lI!OOlWx ~ Polities ilJ.u:mg tSI1! s,lfillliY Eta . 

. ~ 1.b Compmr !wad l'K«ds thilllhe C~ M its Prall!CesSOI Coanpil.'lis Pani.c::ipated or :w.\'~ in. Ill': 
li£riwli Pxofil~ D.llm Sm"e!}' d!I.!:iJlt thI! SIn'S} Ea. A desaiptiQll of me IlJttII'e of that ~. Iu" ~SlW:tIt. 
or Profit is lI!qIIiIed _ shaaliil be. 5eI!It 10 bc:uM'@Im..ag. 

ThI (.'mlplmy fIIImd reoord> dial die (~or in ~!iiOl' C~ bGu~, soUl. (l( ~ Pwiti 
from S~I.d£r:tn!.1!mu:t NIidEs dim.,g S~ En. A list ofll.am.es of ill)' ~ ~ Itt 
SLn'dmldm lII!II.er ~ PGli.des i:. re~d and sl1.ooId 02 Wlt ~\) bc.a.eeoewllatih' .arg. 

TERMS OF ACCEPTANCE AND SIGNATURE: 

I. Jon Dtl>E! 11'1"" J1i!qLl~r fur !il ls "SOO AffidaWl:", WoJfr.lm Itl!!! trud'rft*~Mi of 'lite iI1f«m~iDn piC!rilliOO ifllh" 
~"« 

Electronic Sigmlture:' 

Jon Doe 
- -'-',",," ....... , •.... 
S~.,e 

29 JuIV. 21'016 

Date 

.<L 1 undet'Stanrl !hat checlting Itt.is bOl: oorl~ illegal si&JMll.l~ OOI'If.;;lttflg th.:1t I aekOllwledge and !if}1~ to 
lh~ab<Ne 
TImIl~i of Acceptance. 

u~,mon of dl)CWlmeilbt by E -!SPonOltt~·" By cl i~in9 00 the ei 1~'Ck b();>: ·tt i'ldicaw'!i an .C'Ironie signallJ ffi . This ·itt 
considered the 
leg;ll equil!a1ent !}f.jl mOlnu;;Ji or '(\Iet" signature. OncP.: ,.igrlJ:lii! eledorcriiro y, tlli i& documenl i!i c;ooside.tOO ~iniil 
and gaily MKlin9_ 
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AfJidalit means the form de\'eloped by the DAA and 
may be updated from time to time. The Affidavit ~ 
not be notarized but must be signed under penalty of 
peljuI}'. 

CODlPllllY means any PeISOD. finn, corpontion, 
partnership or combination of these. 
Co.tra~t me,ans any agreement, franchise, lease or 
c.oncession including an agreemtnt for an)' occasional 
professionzl or technical personal stn'lces. the 
performanct of any wed: or sm-ice, the prO\'isioD of 
any materials or supplies or rendtring of any senice to 
the City of Los Angeles or the public, which is let 
awarded or entered into with or on behalf of the Cit ... of 
Los Angeles or any Awarding Authority oftbe CitY. 
EDsbnd PUSOD means any person who was wholly 
subject to the will of another and whose p6Son and 
services were wholly under the control of another and 
who was in a state of enforced compulsory service to 
another during the Slavery Era. 
b. nstment means to lllale use of an Ensl:n'ed Person 
for future benefits or ad\OUllages. 
Participation means having been I Slavell.older durintt 
the Slave!)' Era. 

SA VIi -SDD (0.5'2016) 

DEFThmONS 

Request for Qualifications: 
Entertainment Production 

RFQ EXHIBIT C 

PrtdKessor ComplDy means an entity whose 
OWDership, title and interest including all rights. 
benefits, duties and liabilities were acquired in an 
uninterrupted chain of succession by the Company. 

Profits means any economic ad\'aIltage or finmcial 
benefit derh'ed from the use ofEnsla\'ed Persons 
SJanry me.ans the practice of owning EnsbwM 
PeJSoDS. 
Slanry En means that period of time in the UDited 
States of .Ameriea prior to 1865. 
Slutlloldn IllWlS holders ofEnsIa\'ed Persons. 
O\\'JIfrs of business enterprises using Enslaved pmons. 
O\\-neIS of vessels clllIying Ensla\'ed Persons or othrr 
means of transporting Enslaved Persons, merchants or 
financiBs de~ling in the pmch.ase. sale or financing of 
th~ business of Enslaved Persons. 
Slanholdtr wunDcr Policies ~anS policies issued 
10 or for the benefit of Sla\'eholders to insure them 
against the death of; or injury to. Enslaved Persons. 
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SECTIONW 

Request for Qualifications: 
Entertainment Production 

RFQEXHmITC 

EQUAL BENEFITS ORDINANCE COMPLIANCE AFFIDAVIT! 
FIRST SOURCE HIRING ORDINANCE 

Equal Benefits Ordinance 
Bidders/Proposers are advised that any contract awarded pursuant to this procurement process shall be 
subject to the applicable provisions of Los Angeles Administrative Code Section 10.8.2.1, Equal Benefits 
Ordinance (EBO). 

All Bidders/Proposers shall complete and upload, the Equal Benefits Ordinance Affidavit (two (2) pages) 
available on the City of Los Angeles' Business Assistance Virtual Network (BA VN) residing at 
www.labavn.org prior to award of a City contract valued at $5,000. The Equal Benefits Ordinance Affidavit 
shall be valid for a period of twelve months from the date it is first uploaded onto the City's BA VN. 
Bidders/Proposers do not need to submit supporting documentation with their bids or proposals. However, 
the City may request supporting documentation to verify that the benefits are provided equally as specified 
on the Equal Benefits Ordinance Affidavit. 

Bidders/Proposers seeking additional information regarding the requirements of the Equal Benefits 
Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacity.org .. 
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First Source Hiring Ordinance 

Request for Qualifications: 
Entertainment Production 

RFQEXHIBITC 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of 
services to or for the City, the value of which exceeds Twenty-Five Thousand Dollars 
($25,000.00) with a term of at least three (3) months, and certain recipients of City Loans or 
Grants, shall comply with the provisions of Los Angeles Administrative Code Sections 10.44 et 
seq., First Source Hiring Ordinance (FSHO). BidderslProposers shall refer to the "First Source 
Hiring Ordinance" for further information regarding the requirements of the Ordinance. 

All Bidders/Proposers shall complete and upload the First Source Hiring Ordinance Affidavit 
(one [1] page) available on the City of Los Angeles' Business Assistance Virtual Network 
(BA VN) at www.1abavn.org prior to award of a City contract. The First Source Hiring Ordinance 
Affidavit shall be valid for a period of twelve months from the date it is first uploaded onto the 
City's BAVN. 

BidderslProposers seeking additional information regarding the requirements of the First Source 
Hiring Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacitv.org. 

The Anticipated Job Opportunities Form (FSHO-l) shall only be required if there are anticipated 
job opportunities; this document is only required of the award proposer. 

INSTRUCTIONS: 

a. All proposers: Complete and upload the First Source Hiring Ordinance Affidavit at 
www.labavn.org. 

b. Awarded proposer: Complete the Anticipated Job Opportunities Form (FSHO-l) ONLY 
if there are anticipatedjob opportunities. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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City of Los Angdes 
~ "'fPll'blic U'·adLs 

~-fiOoolrna~J! 
OfIiC<2 mCotli:Doa ~Q 

Request for Qualifications: 
Entertainment Production 

RFQEXHmlTC 

EBO'FSHO COMPLIANCE 

1149 S ~'. ~ 300 . 1.tn .AIIL~...i, CA 90015 
~: ( 13) 847-2625 E-mW.: l:!c.i!lllW>@1&;j!yrQ 

EQUAL BEl'o""EnTS ORDINANCE COUPUA...I"iCE _.uFlD .. n'lT 

1lt:ime wtUJOQr.i ~ <enilY (;~Ii~ wid!. 1.os~~A.lkr:I.mimviw ~ (I..A.CC) S«tioo. 
IO.n .:.!, I l!'§.!leq.. priM~ ~ ~ ot'a Ciiy .~ Rlbjeottl *' EqIW~ ~e (EBO). 

SEC.UQN 1 CQJtfT,U .T INFORMATION 

BA"''N" ~!4: 
r~N!IlI.IJ! : 

C~~: 

CiJrr .~ J~~~ 

107gtS ElNll'IN: 

J ;md Y lur; - XTA n=~ .. 'l" COMPA.NY 

(~Perr.tlll1: lonDoe P'l!outl: 213555U!m! 
•. •. ,~.=-.,,-~-.-., '- -.' . 

A.!JpIomoaee NlI!IIbc of .~ in 1lu! U:!it!d S~: 10 

~NmrJberofF~ mw CiiyGfLnA.t~ .:; 

SECDQN 1 ERn RFQWBEMENTS 

~:AL Zip: 7001.2 

FI'IIIi1il: ~mw. 
, .. . ""-"" =.: ......... ~-, .~ ,, ... -.--- -----.. -- -,--~, ~. --, 

1m:EBO .~ Ci~ ~...oo~ b~ III ~~~~ fI' ~·dul SiI!!III2 bl!wfLCSro emp~W~ 
d\mtI!.sm ~.I1I1i!':I!O . ~ ~lII9Il:!i m.rCllm~. ofd!e __ d~!m!... -.Mhaw.~ fJ5~~ 
wiIb II ~,~ emi1ypuxs:llilill'Jl 11) S1iW! m' Wr:.iIJ. law ~ 1l!is ~~ ... 1riib Nt i.~ ll'I!g!.stty ~ by 1tIfl 
~'I!r of at ~ om oiiH rkJmesru:~. 

U~r.~ ~, IM ~or:is sMjtc1to iUlllsIWl t~~1III! E80~ ~'Ii: 

A . Th.e CGIItiIClIJI'i opermom locln:2d 1Io;Dn die City 1imi.6. R~S of~ ibJ!;m lR ~ 81 'ibose ~ 
~ W\lIk OIL 1M Cily~; iWJ.d 

iE. Th.e C:mttllCllli"~ ~ lot:lIt!!d ~ cftlle CiIy JDits ifiM JDP2flY is oiI!md "Y lhll Cny IIli' tIl!! Cily hti;li lighi WI 
«t.'WJPY 611!!~. lInd:i!w roI!IZ~i pR'.W~ lIt « _1he ~ i>-~ lID 11 CcI!i:rKt wi1h 1h'! City iI:ld 

C 11l.e CmmClCll".& 1lImPlG)\I!'I!5 ~ ds8-h.!e li.rI1bt1 ,~Stm::s. ~~.t1!! of"- City l...iiIIin.. a1bi.»ll ~ 1m! 
~ WGdt on W Ciry CoIDi1tt. 

A CGiL1R.C1I.1C umst post a t~ of 1ht fc~ SlII~ m l:~coo\lS p1a.c1!S ill! VIs pllICl! Clfl~!i lrt'lIiJ.iIbie to W1pl.cJ.fee5 aIld 
0QJPlj0llllr.1ior ~»>ll'IWJII: 

":Ouiag dr.it putil:r:aalilce ef Il C •• lnrt wiOl tU City oaf Los ~, dIot ,c..1tnttfJr w.iD prorilk! ~ul baSil!> to its 
ftlBlllQI!ftS mOl spoties a.Ild its HD.pIoyus ~ u-mit p~." 

SECTION 3_ COMPI..L\...1\\,jC~ OPTIONS 

.. __ ... . X:!a,'! I:lII empkl~lls. 

X~DIO~. 
X ~ ~'610 ~ ally. Emp~~ are pmlIalJimd:liom em<ll11mg i!b>!ir ~ 4111' ~!>Cic IliIltDel:. 

d I~ t.'t'pw b8aI!'I iu AS ~ 1,y ~ CiIy ofLo .. All@~ m o . 
x pn7t'ide~s wi1h it ·Cash ~l!l:lIL" NIle: The "'<'<lih:Eqm .. <a~' is me IImIWIIl of II:I.OIlI!Y ~.Qt 10 

,,"'iI.iW } 'OIIC tamp.m.y pays f« :ipOII.5i1.I ~ 1iw iIi:l! 1mt\'lliliibJJ! :fal: ~ ~ m "'ot!:1! \1Ifma. 

All or ~ empiltyl:.'l!s ift cO\'f!fed ay a c:o!l.ecti\'e w~ lIjgl~ (CBA) ~ u:a.ioI!I tmit:fim,(l Cm.iequmdy.l 
will ptWirle Equal SaWin to an non-UIIIDb ~imted !~ __ • m~ea DO 1N £BO. ;m.d wiD, pro.~ to ·1htl 
~ tmWll$ that i¥y Inc~ 1be requiY~s ofdl.e EBO iIlm C\eir CB.A I!!pf.lEI ~. eumsion. OJ other 
~ ofthl! CBA. 
Health ~ rummtly ~ (lo not comply .. 'iIih me e o . ~' I!I: . I will make thJ! lll!Cessary r.1wlgti to pmvid.e 
Equal B~ upm. my nat Open E».ro!l.m.etJt i!l1I!f'iIId 1rliidl if»!g:in:s OJ!. (Dale) 

IMPORTAl"lT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUB1\UTTAL DEADLINE. 
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Request for Qualifications: 
Entertainment Production 

RFQ EXlllBIT C 

.. . ,. .... Our CIm'e'IIt c«npaI1Y policID. i.e .. family leA\'!, be:re~ J.e.:n'l!, eK. do IllX (CI!I:ipJy wiIb the pmi.siom of die 
mo. Hn"f\Y , I will male !he DeCti~· mocI:ifia1iom ribiIl tine (3) mcll£h:s n ,m Iti datt! of 1bis affidnir. 

fIRST SOllRCE HIRING ORDINAl'i(''E ('01lPLL.~'fCl: AnIDA\TI 

CooIJ'aCIGf:; (includ.i:n!: 10m or ~t recip:imts) ~ em a City CCIIJIruI that is mbje.a 10 die first 5G.:Irt! ~ OrdiDimCl' 
(FSHO) iUl! n!qUired to (errify !heir ccmpliante Jr.ior 10 (mnCI ~ 

As p.vt of mar ob'liga1:ilm mxler dle FSHO. Contractws must JI'O\W die Airarding Depam:i:l1!iJl i! list of imiicipated e!lL'IJI'lo}-mmt 
~; 1hJt they mi their SUOCOlll'lIilctGl3 er.pect to fill in 0... 110 perl'mn th! senli.c:e; Imder die WUIruI. The FSHO-l fmn 
(i\Ub1.e,;rt Wp' .','bQ !adl)' m:) 5.bould be utilized to inbm the A ... dilIg AU!:.bo:ri1y of my Sld. ~s. If IlO o~ri!!!> 
are m1irip;rlei coormctcn 00 me IJ£ed 10 submit thE! .FSHO·1 fmlll pmr 110 C\1I!lIJct ;t\\-aro. but I!IIWI! RpOn my SIlbsequem 
~lo!o1l!.E'.i!lt owommities on 1he FSHO·3 bID (iWiilable at http:,','OCa..latin'.org)ti dEsaibed bela,.'. 

During me tem of tt:e cOIiIIXl. !be (oo.oamr and 1he:ir subcCKll.D'iCtcn shill: 

A11eB5t sewn business days ploY to mUing an a'IIDIMIIICl!EILeDt of;t s:peci.fu emJl~ oppommity. ~ DO'tifimioo 
of1hat emplo)-mmt~. by SliImitting!he FSHO·' fmn CO die Cmrummillo' D!I.~ D!pinm_; 

2. tMmB qualiiied iDdilliduals rmmd by Chi Ciry'~ l2fIml mowc:es: md 
~ . Pncr "> ~ my emplo)'DI!I!I cwommi1y. iDi'Im 1he Office of CoIlttaa C~f! ~f 1U lII.IIII!Sof die I!fm1l 

lI!!iDIIra'!S u.secl. the D.IID!S of Ill! iJ.xli\UWI.s rtii!md. _lilt Dllll.!S of Cle refrmil ~WDo ""Illf iDRmend. If 
the refeI:red iDdi\i.duals were lItO! hired. the collttattor should also prc1Lide 1!!i!! IU5Utli Ihey WEre DOl hired 

DE (;L\RATIOS l:yDER PES,u D' OF Pf.R.U!EY 

I 1IIId.mDIid that I am RqUired to pemlit Ih!! Cuy of Los .~eles ilCCess to and. upon :relJli!5t. Dmt pmi.de cenified (apies of lin 
C(jmp~' ecams ~ III 'benefiJ:s. policies and prutices fu:r tbe ptBpOSe of in\~tiom or hi ascertain compOmce. 
Furthermme, I lIIlli.mtaDd !hat failure to comply IDlY be d!emed a l!l!terial breach of my C'iry COI!lttlIO 'by the A" .. ~ AllIhoriry 
The A11l'iUding AulboriJ:!." ma~' c.a:n<el. temliDare ty wspeIld :in whole or in part. the contt'llrt: ~ Oue ClI hi become Iile Qllder a 
cODlR.Ct ma~' 'be :re1i1.ined by the City 1.Iltil COUIpl:imc.t is achii'\'i!d. The CiJ:!.· ma:~' aUG JlIIImIe my III!d aD. 0I!H!r remedies lU mr or:in 
eqWy for .my bR:ach. Tht City 1lIIY use the fail:ure 10 comply ilS m4t!Dce llpiml the C.ooIriI.Ct01 iIl liCTims tUm pumw:It "> the 
prcn."islioIn5 of!lbe LAAC Section 1040. «.( seq,. C.oD.IJXm ItespcmibiJilyOrc!iDaDa. 

TER S OF ACCEPTANCE AND SIGNATURE: 

I. Joo Doe. !he ~estor for th is ·EBOIFSHO A1fici.wit". WaR3At tt,,~ tr~102i ":I.~ Ilhe iIlfurma'tiWJ provided in ihe 
document 

Eleetronie 5ignatur~:~ 

Jon Doe 
. ~ 

26 Jlldy, 2()l 6 
Date .... 

.f I mderstand that dlecking this box cons.tiMes ~ l egal signallft c:onfll11\ing thalli acknowledge and ~ 1'0 the 

.above 
TermsofA~. 

Execution o.f docgnent by E-signature. By d icking on the ched; box it indicates ;lIt'I ~ec1TOn ic signahft. This is 
oonsidered the 
legal equivalle'l\t of a manual or "wet" signature. Oooe signed eledrClnically. th is. ° OOUi'MfIt is coo$idered original 
and legally binding 

BA\'N·EBQ oFS:SO (05'1016) 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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